MWHUCTEPCTBO MHOCTPAHHbIX AEN1 POCCUNCKON ®EQEPALUN
N 10489
MWHUCTEPCTBO HOCTULMN POCCUUCKOW GEOEPALINKA
N 124
NMPUKA3
oT 29 uioHA 2012 roaa

Ob YTBEPXOEHUN AODMUHUCTPATUBHOIO PETMAMEHTA MUHUCTEPCTBA UHOCTPAHHbDIX
OEN POCCUUCKOW ®EAEPALIUM U MUHUCTEPCTBA FOCTULIMM POCCUANCKOW ®EQEPALIUA
MO NPEQOCTABJIEHUIO TOCYOAPCTBEHHOW YCINYIU MO UCTPEBOBAHMUIO JIMYHbIX
AOKYMEHTOB

CnncoK 3MeHALWUX AOKYMEHTOB
(B pean. NMpukaza ML Poccun N 9404, MuHiocta Poccum N 93 ot 01.06.2017)

B cootBetcTBUM ¢ PegepanbHbiM 3akoHOM oT 27 utonsa 2010 roga N 210-93 "O6 opraHusauum npeaocTaBneHus
rocyaapcTBeHHbIX U MyHUUmMnanbHbIX yenyr" (CobpaHune 3akoHopgaTenbcTBa Poccuiickon Pegepaumm, 2010, N 31, cT.
4179; 2011, N 15, cT. 2038, N 27, cT1. 3873, cT. 3880, N 29, cT1. 4291, N 30, cT. 4587, N 49, c1. 7061; 2012, N 31, cT.
4322; 2013, N 14, ct. 1651, N 27, cT. 3477, cT1. 3480, N 30, cT. 4084, N 51, c1. 6679, N 52, cT. 6952, cT. 6961, CT.
7009; 2014, N 26, cT1. 3366, N 30, cT. 4264, N 49, cT1. 6928; 2015, N 1, cT. 67, cT. 72, N 10, cT. 1393, N 29, cT1. 4342,
cT. 4376; 2016, N 7, c1. 916, N 27, c1. 4293, cT1. 4294; 2017, N 1, cT. 12), nocTtaHoBneHnem [paBuTenbLCTBa
Poccuiickon depepauumn ot 16 mas 2011 roga N 373 "O paspaboTke U YTBEPXAEHUN aAMWHUCTPATUBHbIX
pernameHToB WCMOMHEHUs] TFOCYAApPCTBEHHbIX (YHKUMA M agMUHUCTPATMBHBLIX pPEernameHToB npenocTaBreHnst
rocygapctBeHHbix ycnyr" (CobpaHue 3akoHopaTensctBa Poccuinckon depepauun, 2011, N 22, ct. 3169, N 35, cr.
5092; 2012, N 28, cT1. 3908, N 36, c1. 4903, N 50, cT. 7070, N 52, cT. 7507; 2014, N 5, cT. 506) npukasbiBaem:

1. YTBepauTb npunaraembin AOMUHUCTPATMBHBLIV pernameHT MuHucTepcTBa WMHOCTPaHHbIX Aen Poccunckon
degepauum n MuHuctepcTea toctnummn Poccuinckon degepaumm nNo nNpeaocTaBneHnto rocyaapCTBEHHOM yCyrn no
ncTpeboBaHMI0 NUYHBIX OKYMEHTOB.

2. MNpusHaTb yTpaTUBLLUMU CUNY:

npukasd MuHucTepcTBa WHOCTPaHHbIX Aen Poccuickon ®depepaumm n MunucTepctBa toctuumm  Poccuiickon
depepaumm ot 25 pekabpsa 2008 r. N 20086/311 "O6 ytBepxaeHun AOMWHUCTPATMBHOIO pernameHTa
npefocTaBneHns rocyaapCTBEHHOW YCMyr No UCTpeboBaHWMIo NNYHBIX 4OKYMeHTOB" (3apernctpmpoBaH MuHOCTOM
Poccun 18 chespans 2009 r., pernctpaumorHbii N 13392);

npuka3d MuHucTepcTBa WHOCTpaHHbIX Aen Poccuiickon ®Pepepauum v MuHucTepctBa tocTvummn  Poccuiickon
depepaunm ot 30 mapta 2010 r. N 3980/75 "O BHeCeHWM WU3MEHEHUA B AOMWHUCTPATUBHBLIA pernameHT
npenocTaBrneHnss rocyaapCTBEHHOW YCNyrM no MCTPeGOoBaHMI0 NUYHBLIX [AOKYMEHTOB, YTBEPXOEHHbIN MpPUKa3oM
MuHncTepcTBa nHocTpaHHbix gen Poccuinckon ®epgepaunm n Munmctepctsa toctuumumn Poccuiickon ®egepaumm ot 25
nekabps 2008 roga N 20086/311" (3apeructpupoBaH MuHioctom Poccum 23 anpensa 2010 r., peructpaumoHHbin N
16978).

3. KOHTpOmnb 3a MCMOMHEHNEM HACTOALLEro npukasa BO3MOXUTL HA NepBOro 3amectutens MuHUCTpa MHOCTPaHHbIX
aen Poccuiickon ®epepaumm B.I. TutoBa n 3amectutena MuHucTtpa toctuuum Poccuiickon ®Pepepaumm MA.
TpaBHMKOBA.

MwuHMCTP MHOCTpaHHbIX Aen Poccunckon Pegepaumm
C.B.JIABPOB
MwunncTp toctuumm Poccunckon ®epepaumm
A.B.KOHOBAJ1I0OB
YTBepxaeH
npukasom MuHucTepcTaa
MHOCTpaHHbIX Aen Poccuickon
degepauumn n MnHmucTepcTea
tocTmumn Poccuiickon degepaunm
_ oT 29 uioHs 2012 r. N 10489/124
AOMUWHUCTPATUBHbBIUN PETNAMEHT
MWHUCTEPCTBA MHOCTPAHHbIX OEN POCCUMNCKOM OEONEPALUAN
N MMHUCTEPCTBA IOCTULIUAN POCCUINCKON SEONEPALUU
Nno NPEOOCTABJIEHUKO I'OCYD,APCTBEHHOVI YCNYTU
Mo UICTPEBOBAHUIO NNNYHBLIX AOKYMEHTOB

. O6wKne nonoxeHus

I'Ipep,MeT perynmpoBaHnsa agMMHUCTPATUBHOIO pernamMeHTa



1. AOMUHUCTPATMBHBIN pernameHT MuHuUCTepcTBa MHOCTpaHHbIX Aen Poccuiickon depepauun n MuHuctepcTBa
toctuumn  Poccuiickon ®Pepgepaumm no NpefoCcTaBfEHUI0 FOCYAapCTBEHHOW YCNyrM Mo UCTpeboBaHUIO NNYHbIX
AOKYMEHTOB (fanee - AAMUHUCTPATUBHbLIN pernamMeHT) ycTaHaBnmMBaeT:

- CTaHgapT npegoCTaBreHWsl rOCyOapCTBEHHOW ycrnyrM Mo ucTpeboBaHWMIO NWUYHBIX [JOKYMEHTOB (danee -
rocyfapcTBeHHasi ycnyra);

- cocTaB, NocrnefoBaTeNbHOCTb M CPOKM BbIMOMHEHWUS agMWHUCTPaTMBHBIX npouenyp (oencrtsuit), TpeboBaHus K
nopsiaKy  BbIMOMHEHWS  aAMUMHWUCTPATMBHBLIX  Mpoueayp  (OencTBui),  OCYLLECTBMSIEMbIX  CTPYKTYPHbIMU
nogpasgeneHnsmm MmHucTepcTBa MHOCTpaHHbIX Aen Poccuiickon ®egepaunn (ganee - MU Poccnn) - KoHcynbckum
penaptameHtom MWIO Poccum (panee - OenaptameHt MWL Poccuun) n MuHuctepctBa toctuuum Poccuiickon
depepauun (ganee - MuHiocT Poccuun) - [lenaptaMeHTOM MeXxOyHapoAHOro rnpasa M coTpyaHudecTBa MuHiocTa
Poccun (panee - [OdenaptameHT MuHiocta Poccuu), KOoHCynbCkMMM yypexaeHusamu Poccuickon depepaunm un
KOHCYNbCKMMMN OTAenamu aunnomMaTnyeckux npeacraButensctB Poccuickon depepaumm (ganee - KOHCYrNbCKue
yupexaeHus), rmasHbIMK1 ynpasneHusmu (ynpasnexHunsamu) Muniocta Poccum no cybbekty (cybbektam) Poccuiickon
depnepaunm (aanee - TeppuTopuanbHbie opradbl MuHiocTa Poccum), opraHaMm 3anucy akToB rpaXKaaHCKoro COCTOSIHUSA
Ha Tepputopum Poccunckon ®epepaumm (ganee - opranbl 3AIC), uX [OMKHOCTHBIMM NWLaMK, MNOPSAOK
B3anmogenctema [denaptameHta MWL Poccuu, [OenaptameHta MuHiocTa Poccum, KOHCYNbCKUX YYpexXaeHun,
TeppuTopuanbHbiX opraHoB MuHiocta Poccuu, opraHoB 3AIC, a Takke WX OOMKHOCTHBIX NUL C 3asiBATENSIMU,
dPepnepanbHbiM apxXMBHBIM areHTcTBoM, opraHamu 3AIC npy npeocTaBneHnn rocyAapCTBEHHOW YCnyru;

- OpMbI KOHTPOMS 3a UCMOMHEHNEM HacToALWero AQMUHUCTPATUBHOMO PerfamMeHTa;

- pocynebHbIn (BHecynebHbIn) nopsaok obanoBaHus pelleHuin u gevctBuin (6espenicteust) OenaptameHta ML
Poccuu, enaptameHta MuHiocta Poccuu, KOHCYNbCKUX yYpexXaeHnin, TepputopuanbHelx opraHoB MuHiocta Poccun,
opraHoB 3AlC, a Takke UX AOMKHOCTHbIX NnL,.

Kpyr 3asaButenen

2. Mpw npegoctaBnedmn MWL Poccun, MuHioctom Poccun, KOHCYNbCKMMU yYpEeXOEeHUAMU, TeppuTopuarbHbIMK
opraHamun MuHiocta Poccuu, opraHamm 3AIC rocygapCTBEHHOW yCnyr Mo MUCTpPeboBaHWK [OOKYMEHTOB O
rocyapCTBEHHOW perncrpauuvM akToB rpaXaaHCKoro cocTosiHus, o6 obpa3oBaHuM, O TPYAOBOM CTaxe W OpYyrux
OOKYMEHTOB, KacaloLMXCsl NpaB U MHTEPECOB 3asiBUTENEN, XPaHSALWUXCA B rocyAapCTBEHHbIX apXUBHbIX doHaax,
3asBUTENSAMM ABNSAIOTCS:

1) poccuickme rpaxgaHe, MHOCTPaHHble rpaxaaHe u nuua 6e3 rpaxaaHcTBa, B OTHOLLEHMM KOTOPbIX UCTpedyoTcs
OOKYMEHTbI;

2) poACTBEHHUKI YMEPLLETO UMW ApYrMe 3auHTEPECOBaHHbIE NULA B Crlyvae, ecnu N0, B OTHOLLEHUW KOTOPOro Gbina
COCTaBneHa paHee 3anuCb akTa rpaX4aHCKoro COCTosHUSA, ymepro (B crnyvae obpalieHus o6 ucTpeboBaHWm
[LOKyMEHTA O roCyjapCTBEHHOW perucTpaLmmy akTa rpaxaaHckoro COCTOSHUS);

3) poautenu (nvua, Ux 3amMeHsitoLWmne) U NPeacTaBUTENN OpraHa ONeku 1 NonevnTenscTBa B cryyae, ecnv nvuo, B
OTHOLLUEHMM KOTOPOro Oblfla COCTaBfieHa 3anuCb akTa O POXAEHWW, He OOCTUMMO KO AHIO BblgayM NOBTOPHOIO
CBUAETENbLCTBA COBEpLUeHHoneTus (B criyyae obpaiieHuss o6 umcTpeboBaHMM [OOKYMeHTa O rocygapCTBEHHOM
perucTpauum akta rpaaaHCcKoro COCTOSIHUS);

4) MHOE Nnnuo B cnyyvae npeactaBneHuda OOBEPEeHHOCTH, y/qocmBepeHHon B yCTaHOBNEHHOM nopdake, OoT nuua,
nMverLero B COOTBETCTBMMN C HACTOALLMM NYHKTOM NpaBO Ha nonyvYeHune JOKYMEHTOB.

Tpe6GoBaHus K NOPAAKY MH(POPMUPOBaHUSA O NpeaoCTaBleHUN rocyaapCTBEHHON yCNyru

3. VIHhopmauusa o MecTe HaxoXOeHus, CnpaBOYHbIX TenedoHax, agpecax ouumanbHbIX CanToB M 3f1EKTPOHHON
noyThbl:

1) MO Poccuu:
119200, r. MockBa, CMmoneHckas-CeHHas nnowagb, a. 32/34;
CnpaBoyHbIvi TenedoH: 8(499) 244-16-06;

OdmumanbHbeIn canT: www.mid.ru;

Afpec aneKkTpoHHOM NoYyThbl: ministry@mid.ru;
pacuk paboTbi:

noHegenbHuK - Yeteepr - ¢ 9.00 go 12.00, ¢ 12.45 oo 18.00;
natHuua - ¢ 9.00 go 12.00, ¢ 12.45 go 16.45;

cyb6oTa, BockpeceHbe, Hepaboyume NpasgHNYHbIE OHU - BbIXOAHbLIE;
2) Oenaptamenta MU Poccun:

119121, r. MockBa, 1-n HeonanumoBckuii nep., 4. 12;
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CnpaBoyHbIvi TenedoH: 8(499) 244-45-81;

OdomumanbHbi cant: www.kdmid.ru;
Afpec aneKkTpoHHOM noyThl: text@dks.ru;

paduk paboThbi:

noHegenbHuK - Yeteepr - ¢ 9.00 go 12.00, ¢ 12.45 oo 18.00;
naTHuua - ¢ 9.00 go 12.00, ¢ 12.45 po 16.45;

cy66oTa, BockpeceHbe, Hepaboune nNpasgHUYHbIE OHW - BbIXOOHbIE;

3) nHopmaumsa o MecTe HaxoxaeHus, rpacdukax paboTbl, CNpaBoYHbIX TenedoHax, agpecax opuumnanbHbIX CanTos
N 3MEeKTPOHHOW MOYTbl KOHCYNbCKMX YupexaeHni npusedeHa B npunoxeHmn N 1 K ADMUHUCTPaTMBHOMY pernameHTy,
a Takke pasmelleHa Ha odwmumanbHom cante MWL Poccumwww.mid.ru v Ha cante [HdenaptameHta MWL
Poccum www.kdmid.ru;

4) nicbopmaums 0 mecTe HaxoxaeHus, rpadmkax paboTbl, cnpaBoYHbIX TenedoHax, agpecax oduumanbHbIX CanTos
W 3NEeKTPOHHOM NoYThbl TeppuTopranbHeix opraHos MU Poccun npuseaeHna B npunoxeHun N 2 kK AQMUHUCTpaTUBHOMY
pernameHTy, a Takke pasmMelleHa Ha oduymnaneHom cante ML Poccnm www.mid.ru;

5) MuHiocta Poccuu:
119049, I'CI1-1, r. Mockea, yn. XXutHas, g. 14;
CnpaBo4Hbin TenedoH: 8 (495) 994-93-55;

OdmuymanbHbI canT: www.minjust.ru;
AJpec aneKTpoHHOM noyThl: info@minjust.ru;

"padmk paboTbi:

noHeaenbHuK - yeteepr - ¢ 9.00 go 12.00, ¢ 12.45 go 18.00;
naTtHuua - ¢ 9.00 go 12.00, ¢ 12.45 go 16.45;

cyb6oTa, BockpeceHbe, Hepaboyume npasgHUYHbIE OHU - BbIXOAHbIE;
6) OenaptameHTa MuHiocta Poccum:

119049, I'CI-1, r. Mocksa, yn. XKutHas, a. 14;

CnpaBouyHbIvi TenedoH: 8(495) 955-59-99;

OdmuymanbHbI cCanT:www.minjust.ru;

paduk paboThbl:

noHegenbHuK - Yeteepr - ¢ 9.00 go 12.00, ¢ 12.45 oo 18.00;
naTHuua - ¢ 9.00 go 12.00, ¢ 12.45 o 16.45;

cy660Ta, BockpeceHbe, Hepaboune nNpasgHUYHbIE AHU - BbIXOAHbIE;

7) nHdOpMauusi 0 MecTe HaxOoXOEHUS!, CNpaBOYHbIX TenedoHax, agpecax oduumanbHbIX CaNTOB U 3NEKTPOHHOW
noyTbl TeppuTOpUanbHbIX opraHoB MuHiocta Poccun n opraHoB 3AIC npuBegeHa COOTBETCTBEHHO B NpunoxeHunsix N
3 u N 4 k AOMUHUCTPATMBHOMY pernamMeHTy, a Takke pasMelleHa Ha odwuumanbHoM cante MuHiocTa
Poccum www.minjust.ru. Mpadpumk paboTbl TepputTopuansHblix opraHoB MuHiocTa Poccum n opraHos 3AI'C npeacTaBneH
Ha ux cawTax;

8) ®egepanbHOro apxMBHOroO areHTCTBa:
103132, r. Mocksa, yn. UnbuHka, a. 12;
CnpaBoyHbIi TenedoH: 8(495) 606-35-31, 8(495) 606-49-45;

OdmumaneHbIn canT: www.archives.ru;
AJpec aneKTpoHHOM NoyThl: rosarhiv@archives.ru;

paduk paboThbl:

noHeAenbHuK - YyeTeepr - ¢ 9.00 go 18.00;

naTHuUa - ¢ 9.00 pno 16.45;

cy660Ta, BockpeceHbe, Hepaboumne nNpasaHUYHbIE JHW - BbIXOAHbIE.

4. NHdopMauma o MecTax HaxoxaeHus, rpadgmkax pabotsl MU Poccumn, MuHiocta Poccuun, OenaptameHta MU
Poccuu, enaptameHta MuHiocta Poccum, KOHCYNbCKUX yupexaeHnn, TepputopuaneHblix opraHoB MuHiocta Poccuu,
opraHoB 3AI'C, ®enepanbHOro apxvBHOrO areHTCTBa MOXeT ObITb MonyyeHa Ha MMYHOM Mpueme, No NUCbMEHHbIM
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obpalleHusiM, 3NeKTPOHHOW MoYTe, CnpaBoYHbIM TernedoHaM, Ha oduumaneHbeix cantax MO Poccun, MuHiocTta
Poccun, [OenaptameHta MWO Poccun, [denaptameHTa MuHiocTa PoccuMn, KOHCYMbCKUX — YYPEXOAEHWN,
TeppuTopuanbHblx opraHoB MuHiocta Poccun, opraHoB 3AIC, ®egepanbHOrO apxvMBHOrO areHTcTBa B
MH(POPMaLMOHHO-TENEKOMMYHNKAUMOHHON ceTn  "MIHTepHeT" (manee - ceTb WHTepHeT), B deaepanbHon
rocyfapcTBeHHOW WHMOPMaUMOHHOW cucTeme "EAWHbIA nopTan rocyfapCTBEHHbIX W MyHMUMNANbHbIX yCryr
(dbyHkUMA)" (oanee - EguHbin noptan) (www.gosuslugi.ru), a Tawke Ha CTeHAax B MecTax npefocTaBneHus
rocy4apCTBEHHON YCNyru.

5. Nndopmauma no Bonpocam npefoCTaBMNeHNs rocygapCTBEHHOW YCMyrn NpefocTaBnseTca YNONHOMOYEHHbIMN
rocyfapCTBEHHbIMWU rPaXAaHCKUMKU cryxawumu (ganee - AOMXHocTHoe nuuo) [denaptameHta MWL Poccum,
HenaptameHTa MuHiocTta Poccumn, KOHCYNbCKUX YYpexaeHUn, TepputopuanbHbix opraHoB MuHiocTa Poccum, opraHos
3AIrC Ha nu4yHOM npuveme, MO MNUCbMEHHbIM OOpalleHUsIM, SMEKTPOHHOW MOoYTe, CMpaBOYHbIM TeredoHam U
pasmewaeTca Ha odumumanbHbix cantax MWL Poccun, MuHioocta Poccuun, [denaptameHta MWL Poccun,
OenapTtameHTa MuHiocTa Poccum, KOHCYNbCKUX YYpeXxaeHuin, TeppuTopuranbHbiX opraHoB MunHiocta Poccuun, opraHoB
3AI'C B cetn UHTepHeT, Ha EgnHOM nopTane, a Takke Ha CTeHAax B MecTax MpeaoCTaBrieHust rocyaapCTBEHHON
yCcnyru.

CBeueva 0 Xo4e npegocrtaBneHnsa FOCy,ELapCTBeHHOIZ ycnyrm MOXHoO nosy4ynTb Ha NIM4HOM npueme, no NnUCbMeHHOMY
obpaLleHunto, 3NeKTPOHHOM NoYTE 1 CNPAaBOYHbIM TernedoHam.

6. MlHdopmauums npeaocTaBnaeTcsa no cneayoLmmM Bonpocam:

- 0 MeCTe HaxoxaeHust n rpadukax pabotbl OenaptameHta MWL Poccuu, OenaptameHta MwuHiocta Poccum,
KOHCYIbCKUX YYPEXAEHUI, TeppuUTOpmMarnbHbix opraHoB MuHiocta Poccuu, oprados 3AIC;

- O nepeyHe [OKYMEHTOB, HeoBXoOMMbIX Ans NPenoCTaBfiEHNs FOCYAapCTBEHHOW YCnyru, TpebGoBaHWAX K WX
0hOpMIEHMIO;

- O CpOKe npenoctaBneHnsa FOCy}J,apCTBeHHOVI ycnyru;

- 0 MepeyHe OCHOBaHWI Ans OTKasa B NpuMeMe [OKYMEHTOB, a TakKe MNepevyHe OCHOBaHWM [Ans OTkasa B
npeaocTaBNeHn rocyjapCTBEHHON yCnyru;

- 0 XOfie NPEeAOCTaBNEHNs! FOCYAaPCTBEHHO YCIYry 3asiBUTENSM, LLOKYMEHTbLI KOTOPbIX NPUHATHI ANs NPeAoCTaBeHus
rocy4apCTBEHHON yCIyru.

- O nopsiike, pasMepe W OCHOBAHWSIX B3VMaHUS TOCYAApPCTBEHHOM MOLUMWHLI WM MHOW MnaTbl, B3UMaeMon 3a
npefocTaeneHne rocyaapCTBEHHOM yCryru.

7. MNpwn oTBeTax Ha TenedoHHbIE N YCTHblE ObpaLLieHNs yNOoNHOMOYEHHbIe AO0MMKHOCTHbIEe nuua AenaptameHta MU
Poccun, flenaptameHta MuHiocta Poccun, KOHCYNbCKUX YYPEeXAeHUI, TeppuTopmranbHbix opraHoB MuHiocta Poccuu,
opraHoB 3AI'C nogpo6HO 1 B BEXIMBON (KOPPEKTHOM) hopme UHDOPMUPYIOT 06PaTUBLLMXCS MO MHTEPECYIOLLUM MX
Bonpocam. OTeeT no TenedoHy AOMKEH HaYMHATBCSA C MHpOPMaLIMM O HAMMEHOBAHWM OpraHa, B KOTOPbIA NO3BOHUI
rpaxxgaHuH, aMmunmmn, MMeHu, OT4ECTBE N AOIMKHOCTU AOMMKHOCTHOIO Nyua, NPUHABLLErO TeNedOHHbIN 3BOHOK.

8. lNpu oTCyTCTBUM Yy [OIMKHOCTHOIO NWuA, MPUHSBLLETNO 3BOHOK, BO3MOXHOCTM CaMOCTOATENbHO OTBETUTb Ha
nocTaBfeHHbIE BOMPOChI TeNedOHHbIN 3BOHOK A0IMKeH ObiTb NepeagpecoBaH (nepeseneH) ApYroMy AOMMKHOCTHOMY
nvuy unn obpaTtusLLEMYCS rpaXaaHuHy, AoIKeH ObiTb cooblleH HoMep TenedoHa, MO KOTOPOMY MOXHO MOMyYnTb
HeobxoAVMyt0 MHOPMaLMIO.

Il. CtaHaapT npeaocTaBfieHNUA rocyfapcTBEHHOWN ycnyru
HanmeHoBaHMe rocyaapcTBeHHOM yCrnyru
9. NocypapcTBeHHas ycnyra no uctpeboBaHuio NNYHbIX JOKYMEHTOB.
locynapcTBeHHas ycnyra BkroyaeT B cebsi:
1) nctpebosanve JenaptameHtom ML Poccnm nuyHbIX SOKYMEHTOB C TEPPUTOPUM MHOCTPAHHBIX FOCYAapCTB;
2) uctpeboBaHne KOHCYNMbCKUMMN yUpexaeHUsIMU NNYHbIX JOKYMEHTOB ¢ Tepputopun Poccuiickon ®egepauuu;

3) ncrpeboBaHune [enaptameHtom MuHiocTa Poccuu, TepputopuanbHeiMu opraHamu MuHiocta Poccun, opraHamu
3AIC nNUYHBIX AOKYMEHTOB C TEPPUTOPUN MHOCTPAHHbLIX FOCYAapCTB;

4) nctpeboBanune [enaptameHtom MuHiocta Poccun, TeppuTopmanbHeiMuM opraHamm MuHiocta Poccum, opraHamum
3AI'C ucnonHutenbsHoOM BriacTu cybbekToB Poccuiickon Pegepaumm nuyHbIX JOKYMEHTOB C Tepputopun Poccuiickoi
degepauun.

HanmeHoBaHue dregepanbHbIX OpraHOB UCMOJNTHATENLHOW BNacTy, OPraHoOB BacTh CyGbLEKTOB
Poccuiickoin ®egepaumm, npesocTaBnsAOLWNX rOCYyAapCTBEHHYIO YCNyry

10. MonHoMouusi MO NPEeAOCTaBMNEHNIO TOCYAAaPCTBEHHOM YCINYTY OCYLLIECTBIISIOTCS:


http://www.gosuslugi.ru/

MWL Poccun, MuHioctom Poccnn, KOHCYNbCKUMU YYpexXaeHUsMn, TepputopumarnsHbiMu opraHamu MuHiocta Poccun,
opraHamu 3AIC. Ha tepputopumn Poccuitckon ®egepauum rocygapCTBEHHYO YCyry NnpeaocTaensoT: [JenapTameHT
MWI Poccuu, flenaptameHT MuHiocta Poceun, TepputopuansHbele opradsl Muniocta Poccun, opranel SAIC.

TeppuTopuarnbHele opradbl MU Poccun okasbiBaloT coaeincTeue B pelleHur BonpocoB UCTpeboBaHms JOKYMEHTOB.
Ha TeppuTOpumn MHOCTPaHHbIX rOCYAapCTB rocyAapCTBEHHYIO YCNYTy NPefOCTaBNAT KOHCYIbCKUE YUPEXAEHNS.

11. B uenax noaoTBepxaeHus ynnaTel 3asiBATENEM rocy4apCTBEHHOM MOLWNMHbI 3a UcTpeboBaHMe JOKYMEHTOB C
TEPPUTOPUN MHOCTPaHHbIX TFOCYAApCTB OCYLLECTBNAETCA MonyvyeHne uHdopMauuvM nocpeacTBOM HanpasneHus
3anpoca B 'ocyaapCTBEHHYO MH(POPMALMOHHYO CUCTEMY O FOCY4aPCTBEHHbIX M MyHULMNAMNbHBIX NnaTexax (ganee -
MMC I'MIT), onepaTtopom koTopon aenseTcs PenepansHoe kKa3Ha4YencTBo.

12. 3anpeluaeTtca TpeboBaTb OT 3aABUTENS OCYLLECTBNEHNS OAENCTBUIN, B TOM YMCMe COrfacoBaHui, HeobXxoammblx
ANA MONyYeHUss rocydapCTBEHHOW YCMYrM W CBA3aHHbIX C obpalleHnem B WHble TOCYAApPCTBEHHblE OpraHbl M
opraHu3auumn, 3a WCKMIOYEeHUEM MOMyYeHUs YCMyr, BKIIOYEHHbIX B MNepeyeHb YCAyr, KOTOpble SBASATCA
HeobxoAVMbIMM 1 0653aTeNbHBIMU ANS NPEAOCTaBNEHNs roCYAaPCTBEHHbIX YCMYr, yTBEPXAeHHbIN MNpaBuTensCcTBOM
Poccuiickonn ®epepaunn (noanyHkt "6" nyHkta 14 [lpaBun paspaboTkv K yTBEPXKOEHUS aAMUHUCTPaTUBHBLIX
pernameHToB NpPefocTaBNeHuss roCYAapCTBEHHbIX YCNyr, YTBEPXAEHHbIX nocTaHoBrneHnem [pasutensctea
Poccuiickon ®epepaumm ot 16.05.2011 N 373 ).

CobpaHune 3akoHogaTtenbcTBa Poccunckon Pegepaumm, 2011, N 22, cT. 3169, N 35, cT. 5092.
OnucaHue pe3ynbTaTa NpeaocTaBlieHUA rocyaapCTBeHHOM yCnyru

13. PesynbTatom npegocTaBneHns rocygapCTBEHHOW YCNyrn SBnseTcs:

1) npegocTtaBneHne NcTpebyeMoro AOKYMeHTa;

2) coobLyeHre 06 oTcyTcTBMM NCTpeBYEMOro LOKYMEHTA;

3) oTka3 B NpeaocTaBrieHMn rocyAapCTBEHHOW YCnyru.

Cpok npegocTaBneHus rocyaapCTBeHHOM yCIyru, CpoK Bblgauu (HanpaBneHusl) LOKYMEHTOB,
ABNAIOLWMUNXCA pe3ysibTaTOM NpeaocTaBleHMUA rocygapCTBeHHOW yCnyru

14. Cpok npenocTaBneHns rocygapCTBEHHOW yCryri npu uctpedoBaHuM OKYMEHTOB C TEPPUTOPUN MHOCTPAHHOTO
rocyaapcrsa, C y4eToMm 0bpaLleHns B KOMNETEHTHbIE OpraHbl MHOCTPAHHOIO rOCyAapcTBa, He AOMKeH NpeBbiwaTh 6-
TN MecsLeB co AHs peructpaunm B NenaptameHte MU Poccnun, enaptameHte MuHiocta Poccun, TepputopuansHOM
opraHe MuHtocta Poccun, oprane 3AIC Bcex Hagnexawum 06pasom ohOpMITEHHbIX JOKYMEHTOB.

Cpok npefocTaBneHnst rocyaapCTBEHHOW ycryr npu uctpeboBaHuM OOKYMeHTOB M3 Poccuiickon depepauun, ¢
y4yeTom obpalleHus B COOTBETCTBYHLLME apxMBHble opraHbl Poccuickon depepaumn, He AOMKEH NpeBbiwaTh 4-x
MecsaueB co AHA perncTtpaumun B enaptamenHte MU Poccun, OenaptameHte MuHiocta Poccumn Bcex Hagnexaiumm
06pa3om 0hOpMIIEHHbIX JOKYMEHTOB.

B cnyyae Henony4eHus ucTpebyembix [AOKYMEHTOB, YTEepU [OOKYMEHTOB CPOK MNPOANEBAETCA PYKOBOAMTENEM
OenaptameHta MU Poccuu, lenaptameHta MuHiocta Poccum Ha 3 mecsaua.

Cpok Bbigauun (HanpaBneHunsl) OKYMEHTOB, SABMSIOLLMXCS pe3ynbTaToM NpeoCTaBneHns rocyaapCTBEHHON yenyru, -
15 paboumx aHen co aHsa noctynneHus B OenaptameHt MU Poccun, OenaptameHT MuHiocta Poccumn, KOHCynbckoe
yypexaeHue, TeppuTopuanbHbii opradH MuHtocta Poccun unm oprad 3AITC nctpe6oBaHHOrO OKYMEHTa.

I'Iepequb HOPMaTUBHbLIX NPaBOBbIX aKTOB, perynmpyrouwmnx oTHoOLWeHnsA, BO3HUKarLlue B CBA3N C
npepocTtaBrieHnem rocyp,achBeHHoﬁ ycnyrn

15. MNpepocTaBneHne rocyaapCTBEHHOM YCMYrn OCYLLIECTBNSETCA B COOTBETCTBUM C:

KoHctutyumen Poccuiickon ®epepaumm ("Poccuiickas raszeta”, 25.12.1993, N 237; CobpaHve 3akoHogaTenbCTBa
Poccuiickon depepauun, 2009, N 1, cT. 1, cT. 2; 2014, N 6, cT. 548, N 30, cT. 4202, N 31, cT. 4398);

3akoHom CCCP ot 24.06.1991 N 2261-1 "O nopsigke BbiBO3a, MEPECHINKU U UCTPEOOBaHNS NMUYHBLIX LOKYMEHTOB
COBETCKMX U MHOCTPaHHbIX rpaxxaaH v nuy 6e3 rpaxaarctesa n3 CCCP 3a rpaHuuy” (BegomocTtn Cbesna HapoaHbix
OenytaTtoB 1 BepxosHoro Coeeta Coto3a CoseTcknx Coumanuctmnyeckmux Pecny6nvk, 1991, N 27, c1. 784);

depepanbHbiM 3akoHOM OT 24.11.1995 N 181-®3 "O coumanbHoM 3awmte nHBanuaoB B Poccunckon depgepaunn’
(Cobpanue 3akoHopaTtenbcTBa Poccuiickon ®epepaumm, 1995, N 48, cT. 4563; 1998, N 31, c1. 3803; 1999, N 2, cT.
232, N 29, cT. 3693; 2000, N 22, cT. 2267; 2001, N 24, cT. 2410, N 33, cT. 3426, N 53, cT. 5024; 2002, N 1, cT. 2, N 22,
cT. 2026; 2003, N 2, cT. 167, N 43, cT. 4108; 2004, N 35, cT. 3607; 2005, N 1, cT. 25; 2006, N 1, cT. 10; 2007, N 43, cT.
5084, N 49, ct. 6070; 2008, N 9, cT. 817, N 29, cT. 3410, N 30, cT1. 3616, N 52, cT. 6224; 2009, N 18, cT. 2152, N 30,
ct. 3739; 2010, N 50, cT1. 6609; 2011, N 27, c1. 3880, N 30, cT. 4596, N 45, cT. 6329, N 47, cT. 6608, N 49, cT1. 7033;
2012, N 29, cT1. 3990, N 30, cT. 4175, N 53, cT. 7621; 2013, N 8, cT. 717, N 19, cT1. 2331, N 27, cT1. 3460, cT. 3475, cT.



3477, N 48, c1.6160, N 52, cT. 6986; 2014, N 26, cT. 3406, N 30, cT. 4268, N 49, cT. 6928; 2015, N 14, c1. 2008, N 27,
cT. 3967, N 48, c1.6724; 2016, N 1, c1. 19, N 52, cT. 7510);

depepanbHbiM 3akoHOM OT 15.11.1997 N 143-®3 "O6 akTax rpaxkgaHckoro coctosiHua" (CobpaHue 3akoHoaaTenbCcTBa
Poccuiickon ®egepaunm, 1997, N 47, c1. 5340; 2001, N 44, cT. 4149; 2002, N 18, c1. 1724; 2003, N 17, cT. 1553, N
28, cT1. 2889, N 50, cT1. 4855; 2004, N 35, cT. 3607; 2005, N 1, cT. 25; 2006, N 1, cT. 10, N 31, cT. 3420; 2008, N 30, cT.
3616; 2009, N 29, cT. 3606, N 51, cT. 6154, N 52, cT. 6441; 2010, N 15, cT. 1748, N 31, cT. 4210; 2011, N 27, cT. 3880,
N 49, c1. 7056, N 50, cT. 7342; 2012, N 24, c1. 3068, N 31, cT. 4322, N 47, c1. 6394; 2013, N 19, cT. 2326, cT. 2331,
N 30, cT. 4075, N 48, cT. 6165; 2014, N 14, c1. 1544, N 19, c1. 2322, N 26, cT. 3371; 2015, N 1, cT. 70, N 48, cT. 6724;
2016, N 14, cT. 1909, N 26, cT. 3888, N 27, cT. 4294);

HanoroBbim kogekcom Poccuiickon depepaunm (Yactb 2) (CobpaHue 3akoHopgaTenbctBa Poccuiickon ®enepaumm,
2000, N 32, c1. 3340; 2014, N 30, cT1. 4222);

Kogekcom Poccuiickon Pepepaumm o6 agMUHUCTPaATUBHbLIX NpaBoHapyleHusix (CobpaHue 3akoHoAaTenbcTBa
Poccuiickon ®epepauun, 2002, N 1, cT. 1; 2011, N 49, c1. 7061; 2012, N 31, cT. 4322; 2013, N 52, cT. 6995; 2015, N
29, cT. 4376);

®epgepancHeiM 3akoHom oT 05.07.2010 N 154-®3 "KoHcynbckuii yctas Poccuickon depepauun” (CobpaHue
3akoHogaTenbcTBa Poccuiickon ®epepauun, 2010, N 28, c1. 3554; 2011, N 49, c1. 7064; 2012, N 47, cT. 6394; 2014,
N 30, cT. 4268) (nanee - KoHcynbckuii yctaB Poccuiickon ®epepauun);

depepanbHbiM  3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHuMsauun npenocTaBfieHUs1 roCyaapCTBEHHbIX WU
MyHUUMNanbHbIx yenyr" (CobpaHune 3akoHogaTtenscTBa Poccuiickon ®epepaumn, 2010, N 31, c1. 4179; 2011, N 15,
cT. 2038, N 27, cT. 3873, cT1. 3880, N 29, cT. 4291, N 30, cT1. 4587, N 49, cT. 7061; 2012, N 31, cT1. 4322; 2013, N 14,
cT. 1651, N 27, c1. 3477, c1. 3480, N 30, cT. 4084, N 51, c1. 6679, N 52, cT. 6952, cT. 6961, cT. 7009; 2014, N 26, CT.
3366, N 30, cT. 4264, N 49, cT. 6928; 2015, N 1, c1. 67, cT. 72, N 10, c1. 1393, N 29, cT. 4342, cT. 4376; 2016, N 7, cT.
916, N 27, cT. 4293, cT. 4294; 2017, N 1, cT. 12) (nanee - ®enepanbHbIil 3aKOH);

depepanbHbiM 3akoHOM oT 06.04.2011 N 63-®3 "O6 anektpoHHon noanucu" (CobpaHue 3akoHogaTenbCcTBa
Poccunckon ®egepaummn, 2011, N 15, c1. 2036, N 27, cT. 3880; 2012, N 29, cT. 3988; 2013, N 14, cT. 1668, N 27, cT.
3463, cT. 3477;2014,N 11, cT. 1098, N 26, cT. 3390; 2016, N 1, cT. 65, N 26, cT. 3889) (ganee - 3akoH 06 aneKTpOHHOW
noanucw);

Yka3om lNpesnaeHta Poccuiickon Pegepaumm ot 28.10.1996 N 1497 "O6 ytBepxaeHumn MonoxeHus o MNMoconbcTBe
Poccuiickon ®epepaummn” (CobpaHne 3akoHogatensctea Poccuiickon ®eaepaumn, 1996, N 45, ct. 5090; 2012, N 35,
CT. 4773);

Ykasom lNMpeangeHta Poccuiickon ®epepaumm ot 05.11.1998 N 1330 "O6 ytBepxaeHun MonoxeHnss o KoHcynbckomM
yupexaenun Poccunckon ®epepaummn” (CobpaHne 3akoHogaTenscTBa Poccuiickon ®epepaumm, 1998, N 45, c1. 5509;
2009, N 1, cT. 91; 2012, N 35, cT. 4773);

Ykasom [NpeangeHta Poccuinckon ®epepaumm ot 11.07.2004 N 865 "Bonpockl MuHMCTEpPCTBA MHOCTPAHHbLIX Aen
Poccuiickon ®epepaummn” (CobpaHne 3akoHogatensctea Poccuiickont ®eaepaumn, 2004, N 28, ct. 2880; 2005, N 19,
cT. 1782, N 43, c1. 4371; 2007, N 38, c1. 4511; 2008, N 37, cT. 4181, N 43, c1. 4921; 2009, N 1, cT. 91, N 45, cT. 5323;
2010, N 6, cT. 628, N 18, cT. 2213, N 19, c1. 2302, N 29, cT1. 3906; 2012, N 29, cT. 4079, N 35, cT. 4773; 2013, N 52,
cT. 7137; 2015, N 4, c1. 641, N 6, cT. 940, N 11, cT. 1587, N 52, cT. 7589; 2016, N 14, cT. 1983, N 44, cT. 6120; 2017,
N 1, cT. 148);

Ykasom lNpeangeHta Poccuinckon degepauum ot 13.10.2004 N 1313 "Bonpockl MuHuctepcTea roctmumm Poccuinckon
depepauynmn” (CobpaHue 3akoHogaTenscTBa Poccuiickon Pepepaumm, 2004, N 42, ct. 4108; 2005, N 44, c1. 4535, N
52, cT. 5690; 2006, N 12, cT. 1284, N 19, cT1. 2070, N 23, cT1. 2452, N 38, cT1. 3975, N 39, cT. 4039; 2007, N 13, cT.
1530, N 20, cT. 2390; 2008, N 10, c1. 909, N 29, cT. 3473, N 43, c1.4921; 2010, N 4, cT. 368, N 19, cT. 2300; 2011, N
21, cT. 2927, c1. 2930, N 29, cT. 4420; 2012, N 8, c1. 990, N 18, cT. 2166, N 22, c1. 2759, N 38, cT. 5070, N 47, cT.
6459, N 53, cT. 7866; 2013, N 26, cT. 3314, N 49, c1. 6396, N 52, cT. 7137; 2014, N 26, cT. 3515, N 50, cT. 7054; 2015,
N 14, ct. 2108, N 19, ct. 2806, N 37, c1. 5130; 2016, N 1, c1. 207, cT. 211, N 19, c1. 2672, N 51, cT1. 7357);

Ykazom [lpesvgeHta Poccuiickon ®epepaumm o1  07.05.2012 N 601 "OG6 OCHOBHbIX HanpaBneHusX
COBEpLUEHCTBOBAHUS CUCTEMbI rocydapcTBeHHoro ynpasnenus” (CobpaHve 3akoHogaTenbcTBa Poccuiickoi
depepaunn, 2012, N 19, cT. 2338);

noctaHoenexHvem [pasutenbctBa Poccuiickon Pepepaumm ot 11.11.2010 N 889 "OO6 yTBEpXaeHMM CTaBOK
KOHCYNbCKUX COOpPOB, B3MMaeMbiX AOMKHOCTHbIMM NULIA@MU 3a COBEpLUEHWE KOHCynbckux Aaevicteuin” (CobpaHue
3akoHogaTenbcTBa Poccuiickon ®enepauun, 2010, N 47, c1. 6116);

noctaHosneHunem [pasutensctBa Poccuiickonn ®epgepaumnn ot 16.05.2011 N 373 "O paspaboTke n yTBEpXaeHUU
aOMUHVCTPATUBHBIX PErnaMeHTOB MWCMOMHEHWS FOCYAapCTBEHHbIX (DYHKLUUA M aAMUHUCTPATUBHBIX PErnaMeHToB
npeaocTaBneHns rocyaapcTBeHHbIx yenyr" (CobpaHne 3akoHogaTtenscTBa Poccuickon ®egepauun, 2011, N 22, cT.
3169, N 35, ct. 5092; 2012, N 28, cT1. 3908, N 36, c1. 4903, N 50, c1. 7070, N 52, c1. 7507; 2014, N 5, cT1. 506);

npukazom MWL Poccun ot 22.11.2011 N 21341 "O6 yrtBepxgeHun [onoxeHus o TeppuTopuanbHOM opraHe -
MpeacrasutensctBe MuHucTepcTBa WHOCTpaHHbIX Aen Poccuiickon ®depepauum Ha Tepputopunm Poccurickomn
depepaunn” (3apeructpupoaH MuHioctom Poccum 30.12.2011, peructpaumoHHbin N 22881) ¢ M3MeHeHuaMM,
BHECEHHbIMM npukazamm MWO Poccum ot 07.11.2012 N 19609 "O BHeceHuM u3MeHeHun B [lepeyeHb



TeppuTopuanbHbiX opraHoB - lNpeactaButenscTB MuHMCTEpPCTBA MHOCTpaHHbIX Aen Poccuiickon depepaumm Ha
Tepputopumn Poccuiickon ®eaepauun, yTBEPXOEHHBIN npuka3oM MUHUCTEpPCTBa WHOCTPaHHbIX den Poccuickon
depepaunm o1 22.11.2011 N 21341 "O6 yTBEpXaeHMM MoNoXeHMs 0 TeppuTopranbHoOM opraHe - NpeactaBuTenscTBe
MuHuctepctBa wMHOCTpaHHbIX gen  Poccuitickonn ®depepauum  Ha  Tepputopumn  Poccuiickon  ®epepaummn”
(3apeructpupoBaH MuHioctom Poccun 28.12.2012, permctpauuoHHbin N 26391) n ot 05.06.2014 N 9085 "O BHeceHun
nameHeHun B [lepeyeHb TeppuTOopuanbHbiX opraHoB - [peactaBuTensCTB MuHMCTEpPCTBA WMHOCTPaHHbIX Aen
Poccuiickonn ®epgepaumm Ha Tepputopumn Poccunckon dPepepauun, YTBEPXAEHHbIM npuka3oMm MwuHucTepcTBa
WMHOCTpaHHbIXx gaen Poccuiickon ®depepauumn ot 22.11.2011 N 21341 "O6 yrtBepxaeHun [lonoxeHus o
TeppuTopuansHoM opraHe - [NpeactaButensctBe MuHMUCTepcTBa MHOCTPaHHbLIX Aen Poccuickon depepauny Ha
Tepputopumn Poccuiickon Pepepaumn” (3apermctpmpoaH MuHiocTom Poccum 20.06.2014, peructpaumoHHbii N
32827);

npukasoMm MwuHkynbTypel Poccum ot 31.05.2012 N 566 "O6 yTtBepxaeHun AOMUHUCTPaTMBHOIO pernameHTa
defepancHOro apxvMBHOIO areHTCTBa MO MPeAoCTaBneHWIo rocyaapcTBeHHoW ycnyrn "OpraHu3aums UCMNOoNHEeHUs
3arnpocoB POCCUNCKMX M MHOCTPAaHHbLIX rpaxaaH, a Takke nuy 6es3 rpaxaaHcTBa, CBSA3aHHbIX C peanusaumen ux
3aKOHHbIX npaB W cBobof, odopMNeHus B YCTAHOBMEHHOM MNOPSAKE apXvBHBLIX CMPaBOK, HanpaBrseMbiX B
WHOCTPaHHble rocyaapctea” (3apernctpuposaH MuHioctom Poccun 10.09.2012, pernctpaumoHHbin N 25419);

npukasom MwuHiocta Poccum ot 03.03.2014 N 25 "O6 yrtBepxgeHun [lonoxeHuss o [NaBHOM ynpaBneHuu
MwuHucTtepcTtBa toctuuumn Poccuiickon ®epepaummn no cybwekty (cybwbekrtam) Poccuiickon ®epepaumm un lNMepeyns
rnaBHbIX ynpaeneHun MuHucTtepcta toctuumm Poccuiickon Pepepaumm no cybwektam Poccuiickon degepaumn”
(3apernctpupoBaH MuHioctom Poccum 14.03.2014, peructpaumoHHein N 31606) ¢ n3aMeHeHWsiMu, BHECEHHbIMU
npukasamm MwuHiocta Poccum ot 26.03.2014 N 40 (3apeructpupoBaH MwuHiocTom Poccun  26.03.2014,
pernctpaumoHHbin N 31738), ot 07.04.2014 N 62 (3apeructpupoBaH MwuHioctom Poccum 08.04.2014,
pernctpaumoHHbin N 31842), ot 04.07.2014 N 156 (3apeructpupoBaH MuHioctom Poccumn 11.07.2014,
pernctpaumoHHbin N 33062), ot 20.04.2015 N 90 (3apeructpupoBaH MwuHiocTom Poccum 29.04.2015,
peructpauuoHHein N 37052), ot 31.12.2015 N 331 (3apernctpupoBaH MwuHiocTom Poccun 28.01.2016,
pernctpaumoHHbin N 40886), ot 20.10.2016 N 237 (3apeructpupoBaH MuHioctom Poccun 25.10.2016,
peructpauunoHHbin N 44136);

npukasoMm MuHiocta Poccum ot 03.03.2014 N 26 "O6 ytBepxaeHun [NonoxeHuss o6 YnpaeneHnn MuHuctepcTtea
toctuumm Poccuiickon depepaumm no cyobekty (cyobektam) Poccuiickon Pepepaumm n MNepeyHs ynpaBneHun
MuHuctepctBa toctuumm Poccuiickon ®egepaummn no cybbektam Poccuiickon ®epepauun” (3aperMctpupoBaH
MuHioctom Poccumn 14.03.2014, peructpaumoHHbin N 31607) ¢ M3MeHeHMAMW, BHECEHHbIMU NpuKkaszamn MuHocTa
Poccun ot 26.03.2014 N 41 (3apernctpupoBaH MuHioctom Poccum 26.03.2014, peructpaumoHHbii N 31739), ot
07.04.2014 N 62 (3apeructpupoBaH MuHioctom Poccumn 08.04.2014, permctpaumonHein N 31842), ot 04.07.2014 N
156 (3apeructpupoBaH MwuHioctom Poccum 11.07.2014, pernctpaumonHsii N 33062), ot 20.04.2015 N 90
(3apernctpupoBaH MwuHioctom Poccun  29.04.2015, pernctpaumonHein N 37052), ot 31.12.2015 N 331
(3apernctpupoBaH MwuHioctom Poccun  28.01.2016, pernctpaumonHsin N 40886), ot 20.10.2016 N 237
(3apernctpuposaH MuHioctom Poccum 25.10.2016, pernctpaumoHHbin N 44136).

16. [na npegocTaBneHUs rocyaapCTBEHHOW ycnyru 3assuTenb npeactasnseTr B [enaptameHt MWL Poccuwm,
OenaptameHT MuHiocTa Poccun, B KOHCYINbCKOE ydpexaeHue, TepputopuaneHbeii opraH MuHiocta Poccun, opraH
3AI'C no noyte criegyoLlmne JOKYMEHTbI:

1) 3agBneHne 06 nctpebosaHnn gokymenTa (npunoxernusa N 5 - 7 K AGQMUHUCTPATUBHOMY pernamMeHTy);
2) DOKYMEHT, NOATBEPXKAAOLLMIA YNraTy KOHCYNbCKOro cbopa u cbopa B CHET BO3MELLEHMS (DaKTUYECKMX PACXOLOB;

3) Konuio nacnopta WM MHOIO [OOKYMEHTa, YAOCTOBEPSIOWEro JMYHOCTb 3asiBUTENs B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®enepauuu;

4) xonuto JOKYMeHTa, NoATBEPXKAatoLLLEero PoACTBO UNW NPeacTaBUTENLCTBO (Npu UCTpeboBaHWM AOKYMEHTa nuuamu,
yKa3aHHbIMW B noanyHKTax 2 U 3 nyHKTa 2 AODMUHUCTPATUBHOIO perfamMeHTa);

5) nOBEPEHHOCTb, YAOCTOBEPEHHYHO B YCTAHOBEHHOM Nopsaake (Mpu MctpeboBaHny JOKYMEHTa MNULOM, YKa3aHHbIM B
noanyHkTe 4 nyHkta 2 AOQMUHUCTPATUBHOIO pernameHTa).

17. B cnyyae nuyHom sIBKM Ha npuem B TeppuTopuanbHbein opraH MuHiocta Poccun, opraH 3AIC n koHcynbckoe
yupexaeHve 3asBuTeNb NPeACTaBNsSET crieayowme JOKYMEHTbI:

1) BOKYMEHT, YAOCTOBEPSIOLLMA NNYHOCTL (MpeabsaBnsaeTcs);
2) 3asBneHue 06 ncrtpeboBaHnn gokymeHTa (npunoxenns N 5 - 7 Kk ADQMUHUCTPaTUBHOMY perfameHTy);

3) AOKYMEHT, NOATBEPKAAoLWMIA ynnaTy KOHCYbCkoro cbopa 1 c6opa B cHeT BO3MeLLEeHUs! (pakTUYECKMX PacXodoB.;

o 1 anuBaps 2013 r. Mocne 1 aHBapsa 2013 r. No xenaHuio 3asBUTENS.

4) DokyMeHT (NpeabsaBnaeTcs), NOATBEPXAAOLLMIA POACTBO UMW NPEeACcTaBUTENLCTBO (NpY UCTPeGOBaHUM [OKYMeHTa
nvuamu, ykazaHHbIMY B NoAnyHKTax 2 U 3 nyHkTa 2 AQMUHUCTPATUBHOIO pernameHTa);



5) [oBepeHHOCTb, YAOCTOBEPEHHYIO B YCTaHOBMNEHHOM nopsigke (Mpu uctpeboBaHuy OKyMeHTa NMULOM, yka3aHHbIM B
noanyHkTe 4 nyHkTa 2 AOQMUHUCTPaATUBHOIO pernameHTa).

BnaHkn 3asBneHnss 06 nctpeboBaHnM AOKYMEHTa U KBUTaHUMKM 06 ynnaTe rocyfapCTBEHHOW MOLUMWUHLI 3asBUTENb
MOXeT MOony4YuTb MO MoYTe, HanpasuB npeAsapuTenbHbli 3anpoc B [enaptameHt MU Poccuu, OenaptameHT
MuHiocta Poccuu, TeppuTtopuanbHbeii opraH MuHiocta Poccun, a Takke npy nM4HOM obpalleHnn B KOHCYrbCKue
yupexaenus, opradbl 3AIC. B aneKkTpoHHOM Buae yKasaHHble AOKYMeHTbl pa3melleHbl Ha cantax MWL Poccun,
MuHiocta Poccuu, AenaptameHta MU Poccun, KOHCYNbCKUX yYpexaeHun, TeppuTopuanbHbIX opraHoB MuHiocTa
Poccun, a Takke Ha EgnHom noptane n moryT 6bITb pacneyartaHbl 3assutenem.

I/Icqepnblaarou.wlﬁ nepevyeHb AOKYMEHTOB, Heo6X0AUMbIX B COOTBETCTBUM C HOPMaTUBHbIMUA
npaBoOBbIMU aKTaMn OnA npeanocTtaBlieHUA I'OCV.CI,apCTBeHHOﬁ ycnyru, KOTopblieé HaxogAaTCA B
pacnopsaXxeHnn rocyaapcTtBeHHbIX opraHoB, y4aCcTBYHOLWNX B npeaocTaBlieHUN FocyﬂapCTBEHHOVI
ycnyru, n KOTopblie 3asiBUTesib BripaBe nNpeacTaBUTb, a TakKxe cnocobbl nx nony4dyeHunsa
3aaBUTeNnAMN, NOpAAOK UX npeacTaBlieHUA

18. [lns npepocTtaBnennsa rocygapcteeHHon yenyrn OJenaptameHty MU Poccuun, OJenaptameHTty MuHiocta Poccun,
TeppuTopuansHoMy opraHy MuHiocta Poccun, opraHy 3AIC Heobxoanma uHdopMauus, noaTBepxaatowas ynnary
3asiBUTENEM rocyJapCTBEHHON MOLLNUHBI 32 NPeAOCTaBEHNE rocyAapCTBEHHON ycnyru, cogepxatasica B TMC TMI.

3asButenb Bnpaese npu nogadve 3agaenenunss B [HenaptameHt MWL Poccun, OdenaptameHT MwuHiocta Poccun,
TeppuTopuanbeHbin opraH MuHiocta Poccun, oprad 3AIC npeactaBuTe No coBCTBEHHOW WMHULMATMBE [OKYMEHT,
NOATBEPXAAMOLMIA yNnaTy rocy4apCTBEHHON NOLUMNMHBI 32 NPELOCTaBEHNE rOCYAapCTBEHHOM YCNyry, COAepXKalLLmi
B COOTBETCTBYIOLUMX PEKBM3UTAX CEPUIO M HOMEpP MnacnopTa rpaxpaHvHa Poccuiickon Pepepauum, B KayecTse
naeHTuduKaTopa ceeeHun 0 M3nYeckom nuue (aanee - JOKYMEHT, NOATBEPXKAALWMIA ynnaTy rocy4apCTBEHHOM
nownuHel). HenpeacraeneHve 3asBUTENEM YKa3aHHOIO AOKYMEHTa He SBMSIETCA OCHOBAHMEM Ansi OTKasa emy B
npenocTaBeHny rocyapCTBEHHON YCNyru.

(n. 18 B pea. MNpukasa M Poccum N 9404, MuHtocta Poccum N 93 o1 01.06.2017)
19. 3anpewaeTtca TpeboBaTb OT 3aABMTENS:

npeancrtaBneHna OOKYMEHTOB U I/IH(*)OpMaLWIVI nnun ocyulecTterieHna OenCTBUN, npenctasfieHne nnn ocyulectelieHne
KOTOpPbIX HEe NnpeayCcMoTpeHO HOpMaTUBHbLIMU MpaBOBbIMW aKTaMu, perynupyrowmmMmm OTHOLWLEHUA, BO3HUKalolne B
CBA3M C npeaocTtaBiieHNEM FocyﬂapCTBEHHOVI ycnyru;

npencTaBneHUs OOKYMEHTOB W MHGOpMauuu, KOTopble B COOTBETCTBUM C HOPMaTUBHbIMW MPaBOBLIMU akTaMu
Poccuiickorh  depepauun, HOpMaTMBHbBIMM  MPaBOBbIMKW  akTamu cybbekToB  Poccuiickon  dPepepaunn w1
MYHMUUNANbHBIMU NPaBOBbLIMU aKTaMy HAXOASATCSl B PACMOPSKEHUM rOCy4apCTBEHHBIX OPraHoB, NPeLoCTaBMSOLLNX
roCy4apCTBEHHYHO YCMyry, WHbIX TOCYAApCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO CaMOyrnpaBneHuss u (unu)
noaBe4OMCTBEHHbIX FOCYAapCTBEHHBIM OpraHaM 1 opraHaM MEeCTHOrO CaMOynpaBreHns OpraHn3auun, y4acTBYHOLLMX
B MPeaoCTaBNeHUN rocyaapCTBEHHbIX UMM MyHULMNANbHBIX YCIYT, 3@ UCKIMIOYEHWEM LOKYMEHTOB, YKa3aHHbIX B YacTu
6 ctaTbn 7 ®enepanbHOro 3akoHa.

MC‘-IepI'IbIBaIOI.IJMﬁ nepevyeHb OCHOBaHWM OTKasa B npuneme AOKYMEHTOB, Heo6GXxoAUMbIX AnA
npepocTtaBneHnsa rocyp,apCTBeHHoﬁ ycnyrun

20. OcHoBaHus ons oTkasa B NpueMe AOKYMEHTOB, He06XxoAMMbIX ANs NPpeAoCTaBNeHNst rocyAapCTBEHHON YCyru:
1) 3asBneHne ob nctpeboBaHnM JOKYMeHTa He NOAAAETCs MPOYTEHUIO;
2) oTCYTCTBYIOT AaHHbIe 06 ncTpebyemom JOKYMeHTe, NpeayCMOTPEHHbIE B 3asBreHnmn 06 nctpeboBaHnm JOKYMEHTa;

3) OTCyTCTBYET AOKYMEHT, MOATBEPXAAIOLLMIA YNNaTy KOHCYNbCcKkoro cbopa n cbopa B cHeT BO3MELLEHUST (DaKTUYECKNX
pacxofoB;
(nn. 3 B pea. Mpukasa MO Poccum N 9404, MuHiocta Poccun N 93 ot 01.06.2017)

4) HenpefcTaBneHUe JOKYMEHTOB, MPEAYCMOTPEHHbIX MyHKTaMu 16 1 17 AOMUHUCTPATUBHOIO pernameHTa.

o 1 auBaps 2013 r. Mocne 1 aHBapsa 2013 r. no xenaHuio 3agBUTENS.

I/Icqepnblsaroumﬁ nepe4vyeHb OCHOBaHUM AnA NpuocTaHoOBIIeHUA UMK OTKa3a B npegoctaBlieHUN
rocyaapCcTBEHHOM yCcrnyru

21. OcHOBaHMEM Ans oTKasa B NPefoCTaBMEHUN TOCYOapCTBEHHOW YCNyrv SIBNSETCA Hanumyve MeXayHapOo[HOro
JOroBopa, YYaCTHMKOM KOToporo sBnsietca Poccuiickas Pepepauns, yCTaHaBMMBAKOLWEro WMHOW  MOPSOOK
nctpeboBaHns [OKYMEHTOB WM OTCYTCTBME MNpedyCMOTPEeHHbIX 3akoHopatenbcTBoM Poccuiickon ®epepaumn
nonHomounn MW Poccun, Muniocta Poccum, TepputopuranbHbix opraHoB MuHiocta Poccun, opraHos 3AIC Ha
nctpeboBaHne JOKYMEHTOB.

22. OcHoBaHWi AN NPUOCTaHOBMNEHWS MPeA0CTaBNeHUs rocylapCTBEHHOW YCnyru He NpeayCMOTPEHO.



MepeyeHb ycnyr, KOTOpble ABMNATCA HEO6X0AMMbIMU M 06si3aTeNbHbIMMY ANA NpPefoCcTaBleHUs
rocyaapcTBeHHOM ycrnyru, B TOM YMcne CBegeHUA O AOKYMeHTe (AOKYMeHTax), BblgaBaeMoMm
(BblgaBaeMbIX) opraHM3auusiMu1, y4acTBYHOLWUMU B NpefocTaBleHUn rocyaapCcTBeHHOW yChyru

23. Ycnyr, koTopble ABASOTCA HeobxoanmbiMy 1 06s13aTenbHbIMU A4S NpeJoCcTaBNeHnsa rocyAapCTBEHHON yCryru, He
nmeeTcs.

nOpﬂAOK, padmep n oCHOBaHUA B3AUMaHuUA I'OCYAapCTBeHHOﬁ MOLWIMHbI N UHOW NNaThbl,
B3uMMaeMon 3a npepocTtaBlrieHne rocy.qapCTBeHHoﬁ ycnyrm

24. B cootBetcTBUMM Cc noanyHktoM 52 nyHkta 1 ctatem 333.33 Hanorosoro kopekca Poccuiickon ®epepauun
rocyfapcTeBeHHas nownunHa ynnadnsaetcs B pasmepe 350 pybnen 3a kaxabl AOKYMEHT, uctpebyembiin ¢ Tepputopumn
WHOCTPaHHbIX roCcy1apcTB.

locynapcTBeHHast MOWMMHA ynnavvBaeTcsl 3asiBuTernem npu nopadve 3assneHusa B OenaptameHt MWL Poccum,
OenaptameHT MuHiocta Poccuun, TepputopuanbHbii opraH MuHiocta Poccumn, opraH 3AFC Ha ocHoBaHuM
pacrnopsbkeHUs O MepeBoAde OEHEXHbIX CPEACTB B ynnaTy nnatexenh dusnyeckux nul B OHODKETHYH cuctemy
Poccuiickon ®enepauun (ganee - pacnopsikeHve o nepeBoae AeHexXHbIX cpeacTs). B cooTBeTCTBYOLNX pekBU3MTax
pacrnopsbkeHUs O MNEepPeBOAE [AEHEXHbIX CPeACTB YKa3blBAETCA YHUKANbHbIA WOEHTUMUKATOP HayucneHuss wu
naeHTndunKaTop ceeaeHnin o MdU3M4eckoM nuue B COOTBETCTBUM C Npukazom MuHucTtepctBa uHaHcoB Poccuiickon
®epepaunm ot 12.11.2013 N 107H "O6 yTBepxaeHum MpaBun ykazaHus nHdopmMaummn B peKBU3MTax pacnops>keHnn o
nepeBode [AEHEeXHbIX cpeacTB B ynnaty nnatexenh B OwmkeTHyto cuctemy Poccuitckon  degepaummn”
(3apernctpupoBaH MwuHioctom Poccum 30.12.2013, peructpaumoHHbii N 30913) ¢ naMeHeHus MU, BHECEHHBLIMU
npukaszamm MuHdpumHa Poccun ot 30.10.2014 N 126H (3apeructpupoBaH MuHioctom Poccun 02.12.2014,
peructpauuoHHein N 35053), ot 23.09.2015 N 148H (3apeructpmpoBaH MuHioctom Poccum 27.11.2015,
peructpauuoHHbin N 39883).

(n. 24 B peq. MNpukasa M Poccum N 9404, MuHtocta Poccum N 93 o1 01.06.2017)

25. 3a npegocTtaBneHne rocyaapCcTBEHHON yCyr No McTpeboBaHMIO NIMYHBLIX JOKYMEHTOB C TeppuUTopun Poccuiickon
degepaunm Ha ocHoBaHUK ctaTbk 36 KoHcynbckoro yctaBa Poccuinckon ®efepaumm, noctaHosneHus lNpaButenscTea
Poccuiickon ®epepaumm ot 11 Hos6ps 2010 r. N 889 "O6 yTBEpXKAEHUM CTABOK KOHCYMbCKUX COOpPOB, B3UMAEMbIX
AOMMKHOCTHBIMM fMLAMKM 38 COBEPLUEHNE KOHCYNbCKUX AENCTBMI" B3MMAOTCHA KOHCYrbCKkMe cOophbl, a Takke cbopbl B
CYeT BO3MELLEHMS (DAKTUYECKUX PACXO0B, CBA3aHHbIX C MPEAOCTaBEHMEM FOCYAAPCTBEHHON YCIyrn.

Pasmep koHcynbckoro c6opa 3a uctpeboBaHue OoKymeHTOB cocTaensieT 40 gonnapos CLUA unu akBuBaneHT B
BaroTe MHOCTPAHHOIO rOCyAapCTBa 33 KaXObl JOKYMEHT.

NHpopmauma o Tapudax cbopoB B CYeT BO3MELLEHUS (PaKTUYECKMX pacxodoB B COOTBETCTBYHOLLEN CTpaHe
pasmMellaeTcs Ha MHOOPMAaLUMOHHBLIX CTEHAAX HENOCPEACTBEHHO B MOMELLEHMAX KOHCYNbCKUX YUYPEXOAEHUN, a Takke
Ha odMLManbHbBIX CanTax KOHCYNbCKUX yUpeXaeHUN.

26. 'paxpaHe Poccuiickon Pepepaunm ocBoboxpatoTcs OT ynnaTtbl COOpPOB B CYET BO3MELLEHMST (DaKTUYECKUX
pacxofoB Ha ocHoBaHuu YacTh 4 ctaTem 36 KoHcynbckoro yctaBa Poccuiickon ®epepauyn.

KoHcynbckue cbopbl, a Takke cCOOpbl B CYET BO3MELLEHUS (PaKTUHECKMX PACXOAOB HE B3UMAKOTCS MPY Hammuum
COOTBETCTBYIOLLEIO MeXAyHapO4HOro [OroBopa, YyYacTHMKaMu KoToporo siensieTcs Poccuiickas ®epepaums u
rocyapcTBo, rpaxnaHWHOM KOTOPOro SIBISIETCS 3asiBUTENb.

MaBa KOHCYNbCKOro y4pexaneHua BnpaBe NOHMXaTb CTaBKU KOHCYJIbCKUX C6ODOB n CGODOB B CYeT BO3MeLlleHnA
(baKTW-IECKVIX pacxonoB, CBA3aHHbIX C COBepLUEeHNEM KOHCYJIbCKUX OEeNCTBUIR, unu oceoboxaatb OT ynnatbl Takux
CGOpOB oTAenbHbIX UL MO KX 3adaBNEHUAM, €Cln yKa3aHHble UMW NPUYUHBI 6y,qu YCTaHOBNEHbI U MPU3HaHbI
YBaXXUTelbHbIMU.

NHdopmauma o Tapudgax KOHCYNbCkMX CBOpOB, a Takke CGOPOB B CYET BO3MELLEHUS] (DaKTUYECKMX pPacxodoB B
COOTBETCTBYIOLLEN CTpaHe 3a MpenocTaBrieHWe roCyAapCTBEHHOM YCNyrM pasMellaeTcs Ha MH(OPMaLMOHHbIX
CTeHaax B MOMELLEHUAX KOHCYNbCKMX YYPEXKOEHWUI, a TaKKe Ha UX cantax.

MNopsaok, paamep U OCHOBaHUS B3UMaHUA NnaThbl 3a NpefoCcTaBfieHne yCnyr, KoTopblie ABNAITCA
Heo6xo0aAUMbIMU 1 06s3aTenbHbLIMU ANA NPeaoCTaBMeHUs rocyaapCTBEHHOW yCnyru, BKioYas
MHdopMaLM1Io 0 MeToAuKe pacyeTa pasMepa Takow nnarbl

27. HeobxooMMocTb NpefoCTaBneHUs TFOCYAApCTBEHHbIX YCRyr, KOTOpble SBNSATCA HeobxoaAWMbIMU U
0bsa3aTenbHbIMY Ans NPeaoCTaBneHNs rocyaapCTBEHHONM yCnyru, OTCyTCTBYeT.

MakcumanbHbIM CPOK OXUAaHUA B ovepean Npu nogadve sanpoca o npefocTaBneHumn
rocyfapcTBeHHOM yCrnyrv U Npyu nosyyeHuun pesynbTaTa NpefocTaBneHusa rocyaapcTBeHHOM
ycnyru

28. MakcuMmanbHbIN CPOK OXMAaHWs B oYepeau npuv nogaye 3anpoca o NpPegocTaBeHnn rocy4apcTBEHHON ycnyru
cocTtasnsiet 15 MUHYT.
(n. 28 B pea. MNpukasa MU Poccum N 9404, MuHiocta Poccumn N 93 o1 01.06.2017)



29. MakcuMarbHbIi CPOK OXUAaHUs B O4Yepenu Npv MoNnyvyeHuu pesyrnbTata NpefocTaBneHusi rocyapCTBEHHOM
ycnyrm cocTtaBnset 15 MUHYT.
(n. 29 B pea. Mpukasa MU Poccumn N 9404, MuHiocta Poccumn N 93 o1 01.06.2017)

CpOK 1 NopsiAoK perucTpauum sanpoca 3afaBuTens o NpeaocTaBleHUn rocyaapcTBEHHOW yCnyru

30. 3anpoc 3asBuTENS 0 NpeaoCTaBNeHNW rocyaapcTBEHHON ycnyru pernctpupyetcs Jenaptamentom MU Poccun,
HenaptameHToMm MuHiocta Poccum, TepputopuansHeiMy opraHamu MuHiocta Poceun, opraHamu 3AIC B TedeHne 3-x
pabounx OHen ¢ MomeHTa ero noctynnexwus B [denaptameHT MWL Poccuu, [denaptameHT MuHiocta Poccuum,
TepputopuanbHbIi opraH MuHtocta Poccnm, opraH 3AIC.

31. 3anpoc 3asBuTENS O NPefoCTaBIIEHUI FOCYAAPCTBEHHON YCIYrM PErMCTPUPYETCS B KOHCYNbCKOM YYpeXaeHn B
TeyeHue 3-x pabounx AHei ¢ MOMeHTa oGpalleHUst 3asBUTENS NMPU OTCYTCTBUM OCHOBaHUIA AN OTKasa B NpuemMe
[LOKYMEHTOB UMW OTKa3a B NPeaoCTaBEHUN roCy4apCTBEHHOMN YCIyru.

TpeboBaHuA K NOMeLLeHUAM, B KOTOPbIX NpeaoCcTaBAeTCA rocyfapCcTBeHHas ycnyra, K MecTy
OXMUaaHUA U Npuema 3asiBUTenen, pasmeLweHnto n opopmMneHnro BU3yanbHoOm, TEKCTOBOM U
MyfbTMMeAMNHOM MH(OPMaL MK O NopsiAKe NpPeAoCTaBIEHUA TaKOW yCnyru

32. MNpepocTaBneHye rocygapCcTBEHHON YCyri OCYLLECTBNSIETCA B CrieumarnbHO NpeaHasHavyeHHbIX Ans 3Tux Lenen
NoMELLEHNAX NpMeMa U Bblayn OOKYMEHTOB M OBOpYAOBaHHbLIX B TOM 4YMCIle C YY4ETOM YCMOBWUIA OBCHYXMBaHUSA
3asBuTENen C OrpaHNYEHHbIMU BO3MOXHOCTSIMY 300POBbSI: NMOMELLEHNS 00OpyAyoTCA naHgycamu, crneumarnbHbIMU
orpaxaeHusiMn u nepunamu, obecneyvBaloMMK GecnpensiTCTBEHHOE MEPEABMXKEHUE W Pa3BOPOT MHBaNMAOHbIX
KOMSICOK, CTOMbl ANs 3anofHeHUs [OKYMEHTOB [OSKHbl OblTb pasmelleHbl B CTOpPOHe OT Bxoda Ans
6ecnpensaTCTBEHHOro Noabe3aa u pasBopoTa KOSSICOK.

MHBanuaam no 3PEHUI0, MMyXOHeMbiIM N OpyrMMm rpaxgaHam C orpaHuvYeHHbIMU q)M3VI‘-|eCKVIMI/I BO3MOXHOCTAMU
oKkasblBaeTcs Heobxoaumas NoMoLLb npu npeaoctaBsneHnn FOCy,D,apCTBeHHOVI ycnyru, B TOM Yucne no nepeaBuikeHuto
B NoOMeLeHnAX.

33. MecTa oxnagaHus n npuema 3asisuteneit Moryt 6biTb 060pyaoBaHbl MHOPMAaLMOHHLIM Tabro, NPeAoCTaBNALWNM
WHOPMaUMD O MOopsiAke NpPefoCTaBlEHUss TOCyAapCTBEHHOW ycnyrn (BkMoYasi TPaHCNAUMIO BUOEOPOSMKOB,
pPasbACHALMX MOPSAOK NPeaoCTaBNeHNs rocygapCTBEHHON yCnyrn), a Takke perynupyowmM noToK "aneKTpoHHON
ouvepeaun". MHdopMauus Ha Tabro MoXeT BbIBOAMTLCS B Buae "beryLiei cTpoku”.

34. B mecTax oxupgaHus u npuema yCTaHaBnMBakOTCA CTyIbA (erCeJ’IbeIe ceKkumu, ercna) Ons 3aaBuUTENENn,
BblAensieTca Mecto Ans odopMieHus OOKYMEHTOB, npegycmatpuBatoiee CTosbl (CTOI;IKVI) C KaHuenAapcknmmn
npuHaaneXxXHoCTaMun.

35. MNomeLlleHus, B KOTOPbIX NPeOOCTaBMAETCS roCyAapCTBeHHas ycryra, obopyayloTcs cTeHaamu, cogepalyymu
MHOpMaLMio 0 Nopsiike NPeOCTaBIIEHUs TOCYaPCTBEHHON YCIyru:

- 6nok-cxembl npefocTaBlieHUs TOCYAapCTBEHHOW YCIyrM W KpaTKoe oOnucaHve Mopsiaka npeaocTaBneHns
rocyapCTBEHHON yCNnyru;

- CPOK NpeaoCTaBnNeHUs rocyAapCTBEHHON yCnyru;
- McYepnbiBalOLWMIA NepeyeHb JOKYMEHTOB, HEOOXOAMMBIX ANS NPeAoCTaBNEeHNs FOCyapCTBEHHOW YCNyru;
- TpeboBaHus, npeabsBAsSEMbIE K JOKYMEHTaM, HEOOX0AUMBIM AN NPpeA0CTaBNeHWs! roCyAapCTBEHHOMN yCnyru;

- MCYeprbIBalOWMIA NepeyeHb OCHOBaHW AfA OTKasa B NpuemMe AOKYMEHTOB, HEOGXOAMUMbIX Ans NMpefoCTaBneHus
rocy4apCTBEHHON yCryru;

- NOPSAOK, pasMep M OCHOBaHWS B3WMaHWsi rOCYAAPCTBEHHOM MOLMMHBLI UAW WHOW MnaTbl 3a npedocTaBrieHve
rocyAapCTBEHHON YCryri, B TOM YKCe obpasel pacropsixeHnst 0 nepesoae AeHEeXHbIX CPeACTB;

- CYEepnbIBAIOLLMI NEepeYeHb OCHOBaHWIA ANs NPUOCTAHOBMEHNS NGO OTKasa B NPeAoCTaBeHny rocy4apcTBEHHOM
ycnyru;

- NOPSIAOK UHPOPMMPOBAHMS O XOA€E NPEAOCTaBNEHUS rOCYAapCTBEHHON yCnyr;

- nopsgok obkanoBaHnusa pelleHui, gencteuii (6e3gencTBnst) OOIMKHOCTHLIX nuy Oenaptamenta MU Poccum,
KOHCYNbCKUX yupexaeHun, [lenaptamenta MuHiocta Poccun, TepputopmanbHbelix opraHoB MuHiocTa Poccun, opraHoB
3AI'C npu npegoctaBneHMn rocygapCcTBEHHOW YCNyru.

Ha nHdopMaunoHHbIX CTeHAax Takke pasmeLLarTca:

- n3Brie4eHna UnU3 3aKoHodaTeslbHbIX U MHbIX HOPMAaTWBHbLIX MPaBOBbIX aKTOB, YCTaHaBMBalOLWKUX TpGGOBaHI/Iﬂ K
npenocTtaBneHnto rocy,uapCTBeHHoﬁ ycnyru,

- TEKCT HacTosLero ADMUHUCTPATUBHOIO perfiaMmeHTa C NpUnoXeHNsamu;

- NMopsaoK MonyyeHus MHgopmaumm Ha odumumanbHbix cavtax MWL Poccun, MuHiocta Poccun, KOHCYNbCKMX
yupexaeHun, TeppuTopuanbHbix opraHoB MuHiocta Poccun, opraHos 3AIC B ceTu MiHTepHeT, Ha EanHom noprane.



MokasaTenu AOCTYNHOCTU U KaYveCTBa rocy,qapCTBeHHoFl ycnyru

36. OcHOBHbIMM MoOKasaTensaMy AOCTYMHOCTM M KayecTBa MNpefoCTaBMeHWst rocyAapCTBEHHOW YCyrn SBMSOTCA
KOnn4ecTBO xanob OT 3asgBuWTENel O HapyLIEeHUSX YCTAHOBMEHHbIX AOMWHUCTPATUBHBIM PErniaMeHTOM CpPOKOB
npenocTaBreHnsi rocygapCTBEHHOW YCMyrn, a Takke KONMMYECTBO 3asiBIIEHMI B Cyd NO OOXanoBaHWI0 pELUEHWH,
aencteun (6e3gencTtems) OOMKHOCTHbIX nuy [enaptameHta MWD Poccuu, OenaptameHta MwuHiocta Poccuum,
KOHCYNbCKUX YYpexaeHun, TeppuTopuanbHbix opraHoB MwuHiocta Poccun, opraHoB 3AIC, npuHMMaembix npwu
npenocTaBeHny rocyaapCTBEHHOW YCNyru.

KonnyectBo xanob 3asBuTenen no BOMpocaM NpeAoCTaBIiEHUS TOCYAapCTBEHHOW YCMNyrM OLEeHMBaeTCcd 4epes
Konm4ecTBo 060CHOBaHHbIX Xanob 3asBuTenen Ha Ka4ecTBO M JOCTYNHOCTb FOCY4apCTBEHHON YCMyru, NMOCTYMNUBLUNX
B MWL Poccun, MuHIOCT Poccum, KOHCYNbCKUE yYpexaeHus, TepputopuanbHble opraHbl MuHiocta Poccumn, opraHbl
3AI'C 3a OTYETHbIN NEPUOA.

KonuuectBo ob6xanosaHuii B cygebGHOM nopsigke pelleHun, genctsum (6e3genicTBusl) No  NpegoCcTaBMAEHUIO
rocyfapCTBEHHOW YCMyrn OLEHMBAETCA Yepe3 OTHOLLUEeHWe KOnMyecTBa YAOBMETBOPEHHbIX cyaamu TpeboBaHui
(nckoB, 3aseneHuin) o6 obxanoBaHUM pelueHnn, OeUCTBUI (6e3nencTBmsa) AOMKHOCTHBIX Ny OdenaptameHta ML
Poccuu, JenaptameHta MuHiocta Poccun, KOHCYNbCKUX yYpexXaeHui, TepputopuansHbeix opraHoB MuHiocTa Poccun,
opraHoB 3AlC k obLiemy KonM4yecTBy OCYLLECTBIEHHBLIX AENCTBUN N NPUHATLIX PELLEHUIA 32 OTYETHBIV Nepuoa.

37. MNokasatensamum OOCTYyNHOCTU N Ka4veCTBa npenocTaBiieHnA FOCWJ,apCTBEHHOVI YCIyrn ABnAOTCA Takxe:

- cobnogeHne CpokoB MNPEeAOCTaBlEHMST TOCY4ApCTBEHHOW YCMyrM, KOTOpoe OnpedensieTcs Kak OTHOLleHue
KonunyecTBa 3asiBNeHUA, UCNOSTHEHHbIX C HAPYLUEHNEM CPOKOB, K 06LLEMY KONMYECTBY PAaCCMOTPEHHbIX 3asiBIEHMI 3a
OTYETHbIN NEPUOL;

- Hanu4ymMe TexHUYecKMX OWMnBOoK npyu obpaboTke 3asBMEHWUA, KOTOPOE OMNpPeaenseTca Kak OTHOLUEeHWe KonmyecTtsa
TEXHUYECKMX OLIMOOK, BbISBNEHHbLIX MOCMe perncrpaunMn 3asiBNeHun, K OoOLeMy KOnuMyecTBy 3asiBIEeHUN,
3aperMcTpUMpPOBaHHLIX 3a OTYETHbIA NEPUOA;

- YAOBNETBOPEHHOCTb rpaXxgaH Ka4eCcTtBoOM N OOCTYNHOCTbIO FOCy,D,apCTBeHHOIZ ycnyru;
- NONHOTA, akTyanbHOCTb U AOCTYNHOCTb MH(bOpMaLI,VIVI O nopdaake npegocrtaBlieHUA FOCWJ,apCTBeHHOVI ycnyru;

- MVWHMManbHOe KOMM4YecTBO B3aWMOLENCTBUA 3asBUTENs C AOSPKHOCTHBIMM fMUAMU MpU NpeaocTaBeHnn
rocyapCTBEHHON yCnyru;

- BO3MOXHOCTb TMOSyYEHUS 3asiBUTENEM WH(OPMaUMM O XOAE BbIMNOMHEHWUS 3anpoca O MNpPeaoCcTaBfeHnn
rocy4apCTBEHHON yCryru.

38. lNpegocTasneHne rocygapCcTBEHHOW YCMYrh B SNIeKTPOHHOW hopMe, a Takke B MHOMO(YHKLMOHANbHbIX LLeHTpax
npeaoCTaBeHNs rocygapCTBEHHbIX U MYHULMNAMbHBIX YCNYT HE OCYLLIECTBNSAETCS.

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp
(mencTBUM), TPeGOBaHUA K NOPAAKY UX BbINOJIHEHUSA

MpepocTtaBneHue fenaptameHtom MU Poccum rocynapcTBeHHOM ycnyrm no uctpeboBaHuio
JINYHbIX OOKYMEHTOB C TepPUTOPUN MHOCTPAHHbLIX rocyaapcTB

39. MNMpepocTasnenve JenaptameHtom MU Poccun rocyaapCTBeHHOM yCnyri no ucTpeboBaHuio NMMYHbIX JOKYMEHTOB
C TEpPUTOPMM MHOCTPaHHbLIX FOCYAAPCTB BKMOYaeT B cebs cneayowne agMUHUCTPaTUBHBIE NpoLeaypsbl:

1) peructpauums 3anpoca B [lenaptameHte MU Poccun;
2) npoBepka AOKYMEHTOB;

3) copmMupoBaHMe UK HanpaBreHUe MeXBEeOOMCTBEHHOIO SfIEKTPOHHOIO 3amnpoca O MOATBEPXAEHUM ynnathbl
rocygapCcTBEHHOM MOLUSNHBI;

4) noAaroToBka OTKa3a B npuemMme OOKYMEHTOB, OTKa3a B npenocTtaBleHun rocyuapCTBeHHoﬁ ycnyrn unnun 3anpoca o6
I/ICTpe6OBaHVIVI JINYHOIo AOKYMEHTa U3 KOMNETEHTHOIro opraHa MHOCTPaHHOIO rocyaapcTea,

5) HanpaeneHWe oTkasa B NpMemMe JOKYMEHTOB UM OTKa3a B NpefoCTaBNeHUM rocy4apCTBEHHOM yCryr Unu 3anpoca
06 1cTpeboBaHNM NMMYHOTO IOKYMEHTa U3 KOMMNETEHTHOTO OpraHa MHOCTPaHHOTO rocyAapcTBa;

6) permctpaumsi 3anpoca B KOHCYITIbCKOM y4YpexaeHum;

7) nogroToBka obpaiieHns 06 nctpeboBaHun OKYMEHTa B COOTBETCTBYHOLUMIA KOMMETEHTHBIN OpraH MHOCTPaHHOTo
rocyaapcTBa;

8) HanpaBneHne 3anpoca 06 nctpeboBaHMM JOKYMEHTA B KOMMETEHTHbIN OpraH MHOCTPAHHOIO roCcyAapCTBa;

9) peructpaumsi KOHCYNbCKMM YyYpexAeHWeM OTBeTa KOMMETEHTHOro opraHa MWHOCTPaHHOrO rocyfapcTBa Ha
ob6paLleHue 06 nctpeboBaHNM OKYMEHTA;



10) nogrotoBka oTBETa Ha 3anpoc 06 McTpeboBaHUM NNUYHOIO LOKYMeEHTa, nmocTynuBlwni n3 [denaptameHta MU
Poccuy;

11) HanpasneHune B flenaptameHT MU Poccun otBeTa Ha 3anpoc 06 nctpeboBaHnm NMYHOro AOKYMEHTa;
12) peructpauus oTBeTa Ha 3anpoc B [JlenaptameHte MU Poccuu;

13) nogroToBka oTBETa 3asABUTENIO Ha 3anpoc 06 uctpeboBaHUM NIMYHOIO AOKYMEHTA;

14) HanpaBneHne 3asBUTENIO OTBETA Ha 3anpoc.

Bnok-cxema N 1 npegoctaenenus [lenaptameHtom MW Poccumn rocygapcTBeHHON yCrnyrn no uctpeboBaHnio NNYHbIX
AOKYMEHTOB C TEeppuTOpUM MHOCTPaHHbIX rocydapcTB npusedeHa B npunoxeHnn N 8 k AgMUHMCTpaATUBHOMY
pernameHTy.

Peructpauuns 3anpoca B enaptameHte MUL Poccun

39.1. OcHoBaHveM Ans Havana AaHHON agMUHUCTPaTUBHOM Npouenypbl ABnseTca noctynnexune B lenaptameHt MU
Poccun [oKyMeHTOB, ykasaHHbIX B NyHkTe 16 AOMMHMCTPaATMBHOIO pernameHTa, HanpaefeHHbIX 3asBuTenem
MOYTOBbLIM OTMPaBNEHNEM.

JomxkHocTHoe nuuo [HOenaptameHta MWL Poccun, OTBETCTBEHHOE 3a perucTpaumio OOKYMEHTOB, permctpupyet
MOCTYMMUBLLNE JOKYMEHTbI.

MakcumanbHbIi CPOK BbINOMHEHUA afMUHUCTPATUBHOW Npoueaypbl He AOIMKeH npesblwaTtb 3-X paboymx gHen ¢
MOMeHTa nocTynneHus gokymeHTtos B [lenaptameHt ML Poccuw.

PesynbTaTtoM agMUHUCTpPaATUBHOM NpoLuenypbl SBRSeTca nepefava 3apermcTpMpoBaHHOrO KOMMIIEKTa OOKYMEHTOB
OOJIKHOCTHOMY nuuy Henaptamenta MWL Poccun, OTBETCTBEHHOMY 3a WUCMNOJIHEHWEe 3anpocoB [o]¢) I/ICTpe6OBaHMVI
JIMYHbIX OKYMEHTOB.

MpoBepka JOKYMEHTOB

39.2. OcHoBaHueM Ansi Havana AaHHON aAMUHUCTPATUBHON NPOLEaypbl ABMSETCS NONyYEHNe OOMKHOCTHLIM fULIOM
HenaptameHta MO Poccumn, OTBETCTBEHHLIM 3@ UCMOSIHEHWE 3anpocoB 06 McTpeboBaHUM NNYHBIX OOKYMEHTOB,
3aperncTpupoBaHHOIO KOMMEKTa AOKYMEHTOB.

HomxkHocTHoe nuuo [denaptameHta MU Poccun, OTBETCTBEHHOE 3a MCMONHEHME 3anpocoB 06 mcTpeboBaHum
NNYHBIX JOKYMEHTOB, MPOBEPSET MOSyYEeHHbIVi KOMMNIEKT JOKYMEHTOB Ha HanMyvMe OCHOBaHUNM ANA oTkasa B npveme
AOKYMEHTOB M OTkasa B MpedoCTaBfeHWM roCyAapCTBEHHOW YCNyry, YykasaHHbiXx B MyHktax 20 un 21
AOMVHNCTPATMBHOTO pernameHTa.

MakcumanbHbIn CPOK BLINONIHEHNSA aAMUHUCTPATUBHOM npouenypbl He OOJDKEeH npeBblllaTb 30 MUHYT C MOMEHTa
Ha4yana npoBepKn KoOMNneKkTa JOKYMEHTOB.

Pe3yJ'IbTaTOM a,D.MVIHI/ICTpaTI/IBHOIZ npouenypbl ABNAeTCA yCTaHOBNEHUe Hannyua OCHOBaHUIM Ons oTkasa B npueme
OOKYMEHTOB, OTKa3a B npeaocrtaBrieHnn FOCy}J.apCTBeHHOIZ YCInyrn Ui oTCyTCTBUA TaKNX OCHOBaHUMI.

q)OpMMpOBaHMe U HanpaBJieHUe MexXBeAOMCTBEHHOIO 3JIeEKTPOHHOro 3anpoca o noaTBepxaeHun
ynnaTtbl rocy,qapCTBeHHoﬁ NMOLWJTUHDbI

39.3. OcHoBaHveM Ans Hayana agMUHUCTPaTMBHOM npouedypbl SBMSETCA MNOnydYeHne [AOIMKHOCTHbIM MMLOM
Henaptamenta MO Poccuun, OTBETCTBEHHBIM 3a MCMOMHEHME 3anpocoB 06 MCTpebGoBaHMM MUYHBLIX AOKYMEHTOB,
3aperMcTpMpoOBaHHOIO KOMMMEKTa AOKYMeHTOB. [lJormkHoCcTHoe nuuo OenaptameHta ML Poccun, oTBETCTBEHHOE 3a
UCrnorHeHue 3anpocoB 06 ncTpeboBaHUM NMUYHBIX AOKYMEHTOB, FOTOBUT M HanpaBnseT C NMOMOLLbIO NPOrpamMMHO-
TEXHUYECKNUX CpeacTB aneKkTpoHHbIN 3anpoc B MTMC TMIT o noaTBepxaeHun ynnaTol 3asgBUTENeM rocyaapCTBeHHON
MOLUMKWHbI 3@ NPefoCTaBeHne rocyaapCTBEHHON YCNyru.

MakcumanbHbI CPOK BbINOSTHEHNSA aAMUHUCTPATUBHOIO AENCTBUS cocTaBnsaeT 1 pa6oq|/1171 O€EHb.

[Mpwn noateBepxaeHUM ynnaTbl rocygapCTBEHHOW MOLWMHBI OOMMKHOCTHoe nuuo [enaptameHta MWL Poccun,
OTBETCTBEHHOE 3a UCMOMHEHME 3anpocoB 06 cTpeboBaHUM NNYHBLIX LOKYMEHTOB, pacneyaTbiBaeT COOTBETCTBYIOLLYIO
uHgopmauuto NC MMM n nprobLuaeT ee k 3asBnenuto. B cnyyae, ecnu npu nposepke vepes MNMC IMIM dakT ynnatbl
rocyfapCTBEHHOW MOLWNWHbI He MOonyyYnn noATBepXAeHus, OOMKHOCTHoe nuuo [enaptameHta MWL Poccuum,
OTBETCTBEHHOE 3a NCMOJSHEHWE 3anpocoB 06 NCTpeboBaHUN NUYHBLIX JOKYMEHTOB, COOOLLAET 3asiBUTENIO NO TenedoHy
U 3NEKTPOHHON NoyTe NMBo HanpaBnsieT NMMCbMEHHOE COOBLLIEHNE MO NOYTOBOMY aApecy, yka3aHHOMY B 3asiBNIEHUN,
0 HeoGX0AMMOCTM NPOM3BECTYM YNaTy rocyAapCTBEHHOW NOLUMMHbLI 3a NPeAOCTaBEHNE rOCYapPCTBEHHOMN YCyr.

MakcurmanbHbIV CPOK BbINOMHEHWS aAMWUHUCTPaTUBHOIO AENCTBUA cocTaBnsaeT 1 pabounii AeHb C MOMeHTa NonyyYeHus
CBeAEeHU UnNn NoATBEPXXAEHUSA OTCYTCTBUS CBeAEHMI 00 ynnaTte rocyfapCTBeHHOM nownuHel Yepes MNC TMr1.

PeSyﬂbTaTOM a/J.MI/IHVICTpaTI/IBHOIZ npouenypbl ABNAETCA noATBepXaeHune Unn oTCyTcTBue cBeneHuii o6 ynnate
rocy4apCTBEHHOW MOLUSNHBI U an06u.leHme JaHHOW MHGOopMaumMn K 3asiBNEeHU0 nmbo m3BelleHne 3aaBUTENS O
HeobxoanmocTn nponseecTn ynnaty rocy,qapCTBeHHoﬁ NOLWINHbI 3a nNpeaocTaBlieHne rocy,qapCTBeHHoM ycnyru.



39.4. OcHoBaHueM Ans Havana 4aHHOW aAMUHUCTPAaTMBHOM NpoLeaypbl IBNSETCS YCTaHOBMNEHUE Hanu4mMs OCHOBaHMI
AN oTkasa B MpuMemMe OOKYMEHTOB, OTKasa B NpedoCTaBlieHMM FOCYyAapCTBEHHOM YCIyrn MM OTCYTCTBUSI Takux
OCHOBaHMMI.

B Cny4ae Hanun4una OCHOBaHUM Ana oTkasa B npuemMe OOKYMEHTOB UIn OTKas3a B npeanocrtaBlieHnn rOCy,D,apCTBeHHOVI
ycnyru gomkHoctHoe nuuo OenaptameHta MU Poccun, oTBETCTBEHHOE 3a UCMONHEeHWe 3anpocoB 06 nctpebosaHmnm
JIMYHbIX OOKYMEHTOB, [OTOBUT NMACbMEHHbIN OTKa3 B npuneme [OOKYMEHTOB WM OTKa3 B nNpeanoctaBlieHUN
rocyapCTBEHHOW yCNnyru Ha UM 3asiBUTENS.

MakcumanbHbI CPOK NOATOTOBKM NMMCbMEHHOIO OTKasa He AOSMKEH npeBbiwaTth 5 pabounx aHewn.

B cllydae OTCyTCTBuUA OCHOBaHUM Anda oTKkasa B npuemMme JOKYMEeHTOB UK OTKas3a B npegocTtaBiieHnn FOCy,D,apCTBeHHOVI
ycnyru gomkHoctHoe nuuo OenaptameHta MU Poccun, oTBETCTBEHHOE 3a UCNOMNHeHMe 3anpocoB 06 uctpebosaHum
JIMYHbIX JOKYMEHTOB, rOTOBUT NMUCbMEHHbIN 3anpoc o6 VICTpe6OBaHI/II/I JINYHOIo AOKYMEeHTa N3 KOMMNEeTEeHTHOro opraHa
WHOCTPaHHOro rocygapcTea.

MakcumanbHbIA CPoK NOATOTOBKM NMCbMEHHOIO 3anpoca He AOoMKeH npesbilwaTe 5 paboynx gHen.

PesynbtaTtoM agMuHUCTpaTUBHOM npouedypbl SBASETCS nepefada OOMMKHOCTHOMY nuuy [enaptameHta MU
Poccun, oTBeTCTBEHHOMY 3a perncTpaumio OOKYMEHTOB, MUCbMEHHOrO OTKa3a B MpuemMe [OKYMEHTOB Wiu
NMMCbMEHHOro OTKasa B MPefoCTaBfeHUn rocygapCTBEHHOM YCNyrM WM MUCbMEHHOro 3amnpoca o6 uctpeboBaHun
FNINYHOTO AOKYMEHTa U3 KOMMETEHTHOr0 opraHa MHOCTPaHHOro rocyAapcTBa.

HanpaBneHMe OTKa3a B npuemMme AOKYMEHTOB UM OTKa3a B npeagocTtaBlieHUU rocy.qapCTBeHHoﬁ
ycnyrn vnu 3anpoca 06 MCTpeGOBaHVIVI JINYHOIro AOKyMeHTa U3 KOMNeTeHTHOro opraHa
MHOCTPAHHOIo rocygapcrBea

39.5. OcHoBaHvem AN Havana AaHHOM agMWHUCTPaTUBHON NpoLeaypbl ABNSETCS NornyYyeHne AOMKHOCTHBIM MULOM
Henaptamenta MW Poccuun, OTBETCTBEHHbIM 3a perMcTpauuito AOKYMEHTOB, MWCbMEHHOro OTKa3a B npueme
AOKYMEHTOB UMW NMUCbMEHHOrO OTKasa B NPefoCTaBNeHMn rocyfapCTBEHHOW YCMyrn uUnv NMCbMEHHOro 3anpoca o6
ncTpeboBaHUM NNYHOTO AOKYMEHTa M3 KOMMNETEHTHOro opraHa MHOCTPaHHOro rocyaapcTaa.

JomxkHocTHoe nuuo [LenapTtameHta MWL Poccum, oTBETCTBEHHOE 33 PErMcTpauuio OOKYMEHTOB, PerucTpupyeT u
Hanpasnser:

1) NMMCbMEHHbIN 0TKa3 B NpyeMe LOKYMEHTOB UMW NMMCbMEHHBIN OTKa3 B NpefoCTaBNEHUN rOCYAapPCTBEHHON YCryri no
NoYTOBOMY apecy 3asiBUTENS;

2) NMUCbMEHHbIN 3anpoc ob MCTpe6OBaHVIVI JINYHOIo AOOKYMEHTa C MNMPWUIOXEeHHbIM 3adaBlieHnem 06 MCTpeGOBaHI/IVI
OOKYMEHTOB M13-3a rpaHulbl B COOTBETCTBYHOLLEE KOHCYJIbCKOE y4pexaeHne ana UCnonHeHus. 3anpoc HanpaBnAaeTca
B KOHCYJIbCKO€E y4dpexaeHune OUnnomMaTuy4ecKom NoYTON B COOTBETCTBUN C yTBEPXOEHHbIM rpacpmkom.

MakcrMManbHbIN CPOK perycTpauum OOKYMEHTOB U nepefadn MX Ha OTNpaBKy He OOIMDKEH mpeBbiwaTtb 3-X paboumx
OHEen.

PeSyﬂbTaTOM aAMUHUCTPaTUBHON npouenypbl ABNAeTCcA HanpaBfieHMe NUCbMEeHHOro OTKka3a B npunemMe OOKYMEeHTOB
M NMCbMEeHHOro oTkasa B npeaocTtaBneHnn Focyﬂ,apCTBEHHOVI ycnyrm nnm nMCbMeHHOro 3anpoca o6 VICTp66OBaHMM
JINYHOIo AOKYyMEeHTa 13 KOMNEeTEeHTHOro opraHa MHOCTPAHHOTIO rocygapcTea.

PerucTtpauus 3anpoca B KOHCYNbCKOM yuYpexXaeHUu

39.6. OcHoBaHVeM ANs Havyana daHHOW aAMWHUCTPaTMBHOW Npouedypbl SBRASETCA NOCTYNNeHUWe B KOHCYNbCKoe
yupexneHue 3anpoca 06 ctpeboBaHNM NMMYHOMO OKYMEHTa 13 KOMMETEHTHOTO OpraHa MHOCTPaHHOTO rocyAapcTea.

JOMKHOCTHOE TMLIO KOHCYIIbCKOTO YYpEXOeHUsi, OTBETCTBEHHOE 3a PerucTpaumio [JOKYMEHTOB, pernctpupyet
MOCTYMMBLLKI 3anpoc 06 NCTpeBGoBaHMM NNYHOTO JOKYMEHTA U3 KOMMETEHTHOrO OpraHa MHOCTPaHHOrO rocyaapcTea v
nepefaeT 3apervcTPUpPOBaHHbIA 3anpoc AOMMKHOCTHOMY JMLY KOHCYIbCKOrO YHYpPEXOEeHWUsl, OTBETCTBEHHOMY 3a
NCMOMNHEHWe Taknx 3anpocoB.

MakcumanbHbI CPOK BbINOSIHEHUS aAMUHUCTPATUBHOM npouenypbl He OOJKEeH npeBbilaTb 3-x paGoqu OHen ¢
MOMEHTa NOCTynneHna JOKYMEHTa B KOHCYJ1bCKOe y4pexXaeHue.

PesynbTaTom agMUHUCTPaTUBHOWM NPOLIeOYpbl ABMAETCA nepeaaya sapercTpupoBaHHoro 3anpoca o6 nctpebosaHmum
TIMYHOMO [IOKYMEHTa M3 KOMMETEHTHOr0 OpraHa WHOCTPAHHOrO rOCYAapCcTBa [OOIMKHOCTHOMY TULY KOHCYIbCKOrO
yUYpexXOeHnsi, OTBETCTBEHHOMY 3a UCTONHEHNE TaKu1X 3anpocos.

MoarotoBka oGpameHMﬂ 06 MCTpGGOBaHMM AOKyMeHTa B COOTBeTCTByIOLI.IMVI KOMMEeTEeHTHbIN
opraH MHOCTpaHHOro rocygapcrtea

39.7. OcHoBaHWeM Anst Ha4Yana AaHHON aAMUHUCTPATUBHOW NpoLEeaypbl ABNSETCA NONyYeHne OOMKHOCTHBIM NULIOM
KOHCYNbCKOTO Y4peXxaeHusi, OTBETCTBEHHbIM 3a WCMOSIHEHWE 3anpocoB 06 WUCTpebGoBaHUM NUYHBIX [OKYMEHTOB,
3anpoca 06 uctpeboBaHUM Takoro JOKyMeHTa U3 KOMMNETEHTHOIO OpraHa UHOCTPaHHOrO rocyaapcTBa.

[ormkHoCcTHOE Nnuo KOHCYINbCKOro y4pexaneHuda, oTBeTCTBEHHOE 3a UCMOoJfTHeHne 3anpocoB 06 VICTpe6OBaHI/II/1 JTINYHbIX
OOKYMEHTOB, rOTOBUT COOTBETCTBYKOLLIEE o6pau.|,eHV|e o6 I/ICTpe6OBaHVIVI Heobxoanmoro OOKyYMeHTa B KOMMNETEHTHbIN



opraH MHOCTpaHHOIro rocyaapcTea 1 nepenaet ero 4OJMKHOCTHOMY NULY KOHCYJIbCKOIo ydpexaeHusa, oTBeTCTBEHHOMY
3a perncrTpaumio JOKYMEHTOB.

MakcuManbHbI CPOK BbINOSTHEHWS! AaHHON aagMUHUCTPATUBHOM NpoLeaypbl He A0OSKeH NpeBbiwaTh 3-X pabounx gHen
C MOMEHTA NOoMNy4YeHnst AOMKHOCTHBIM NULIOM 3anpoca 06 ucTpeboBaHUM TIMYHOTO [OKYMEHTa.

PesynbtaTtom agMMHUCTpaTMBHON NpoLedypbl ABNSETCS nepegaya AOMKHOCTHOMY UL KOHCYNbCKOrO yYpexaeHus,
OTBETCTBEHHOMY 3a PErMcTpaLmio JOKYMEHTOB, NOATOTOBNEHHOIrO 06palLeHUsi B KOMMNETEHTHbIN opraH MHOCTPaHHOro
rocygapcrsa.

HanpaBneHue 3anpoca 06 ucTpe6oBaHUN OOKYMEHTa B KOMMETEHTHbLIN OpraH UHOCTPaHHOro
rocypnapcTea

39.8. OcHoBaHvem AN Havana AaHHOW aAMWHUCTPaTUBHOWM Npoueaypbl SBNSAETCS NonyyYyeHne AOMMKHOCTHBIM fMLOM
KOHCYINbCKOTO YUYpEeXAeHWs, OTBETCTBEHHbIM 3a perncrpaumio AOKYMEHTOB, MOArOTOBMEHHOro obpalleHus B
KOMMETEHTHbIV OpraH MHOCTPaHHOro rocygapcTea o6 nctpeboBaHnM NNMYHOro JOKYMEHTA.

[lOMKHOCTHOE NULI0  KOHCYMbCKOMO YYPEXOEHWUs,, OTBETCTBEHHOE 3a perucTpaumio [OKYMEHTOB, PEernctTpupyet
nonyyeHHoe obpalleHre 1 HanpaBnsieT ero B KOMNETEHTHbIN opraH MHOCTPaHHOro rocyaapcTea.

MakcumanbHbIn CPOK BbINOSTHEHNSA aaMUHUCTPATUBHOM npouenypbl He O0JMKEeH nNpeBbIwaTh 3-x pa60-W|x OHen.

PesynbTaToM AaHHOWM agMUHUCTPATUBHOW NpoLieaypbl SBMSETCS HarnpaBfeHne B KOMNETEHTHbI opraH MHOCTPaHHOIO
rocygapcrtea obpatleHusa o6 uctpeboBaHum JOKyMeEHTa.

PerVICTanMH KOHCYJIbCKUM y4ypeXxaeHnemMm oTBeTa KOMMNeTeHTHOro opraHa MUHOCTpaHHOro
rocygapcTtBa Ha obpalieHne o6 uctpeboBaHMU QOKYMEHTa

39.9. OcHoBaHveM Ans Hayana gaHHOW afMUMHUCTPATMBHOM Mpoueaypbl ABNSETCA MNOCTYNNEeHNe U3 KOMMETEHTHOro
opraHa MHOCTpaHHOro rocyapcTBa OoTBeTa Ha obpalleHne 06 nctpeboBaHNM JOKYMEHTa.

[OMKHOCTHOE NMLIO KOHCYNbCKOrO YYpEeXaeHusi, OTBETCTBEHHOE 3a peructpauuio LOKYMEHTOB, pernctpupyet
NOCTYNMBLUMA M3 KOMMETEHTHOIO OpraHa OTBET M nepefaeT 3aperMcTpMpoBaHHbIA OTBET AOSMKHOCTHOMY nvuy
KOHCYINbCKOro aenaptamMeHTa, OTBETCTBEHHOMY 3a UCMNOJIHEHUE 3anpoCcoB 06 I/ICTpGGOBaHI/II/I JNMNYHbIX JOKYMEHTOB.

MakcumanbHbIi CPOK BbINOMHEHUA afMUHUCTPATUBHOW Npouedypbl He AOIMKeH npesblwaTtb 3-X paboumx gHewn ¢
MOMEHTa NOCTYNMEHNs OTBETa B KOHCYNbCKOE yupexaeHue.

PeSyﬂbTaTOM a,CI,MVIHMCTpaTI/IBHOVI npouenypbl ABNAeTCA nepefadva 3apermcTtpupoBaHHOro otBeta AOJDKHOCTHOMY
MY KOHCYIbCKOro yupexaeHnd, OTBETCTBEHHOIO 3a UCMOJIHEHNE 3anpoCcoB 06 VICTpGGOBaHI/II/I OOKYMEHTOB.

MoproToBka oTBETa Ha 3aNnpPoc 06 UCTPeboBaHUM NMMYHOro AOKYMEHTa, NOCTYNUBLUMIA U3
Oenaptamenta MU Poccun

39.10. OcHoBaHvem ans Havana gaHHOW aAMWHUCTPaTMBHOWM Npoueaypbl ABMASETCS NonyYyeHne 4OMMKHOCTHBIM fMLOM
KOHCYMbCKOI0 Y4pexaeHns, OTBETCTBEHHbIM 3a UCMNOSHEeHWe 3anpocoB 06 ncTpeboBaHUm NMYHbLIX JOKYMEHTOB, OTBeTa
KOMMNETEHTHOro opraHa MHOCTPaHHOrO rocyaapcTea Ha obpalleHne 06 nctpeboBaHUM NNYHOTO JOKYMEHTA.

[OMKHOCTHOE NNLIO KOHCYITbCKOTO YUYPEXAEHUSA, OTBETCTBEHHOE 3a MCMOJSIHEHME 3anpocoB 06 cTpeboBaHMN NMUYHBIX
OOKYMEHTOB, rOTOBUT OTBET Ha 3anpoc 06 ncrpeboBaHmMm NIMYHOIO AOKYMEHTa, nocTynueLini u3 denaptamenta ML,
Poccuw.

B cnyyae oTcyTcTBMSI OTBETA M3 KOMMETEHTHOrO OpraHa MHOCTPAHHOIMO rocydapcTBa Ha 3anpoc KOHCYMbCKOro
yypexaeHuss o6 nctpeboBaHMM NMYHOrO JokyMeHTa Goniee yem Ha 3 Mmecsua AOIMKHOCTHOE FMLO KOHCYSbCKOro
yyYpexaeHusi, OTBETCTBEHHOE 3a WCMOMHEHWe 3anpocoB 06 MCTpeboBaHUM FNUYHBIX OOKYMEHTOB, TFOTOBUT
MHGOpMaLuo 06 OTCYTCTBUM OTBETA U3 KOMNETEHTHOrO OpraHa MHOCTPaHHOro rocyaapcTea.

MakcumarnbHbIi CPOK BbINOSHEHWS aAMUHUCTPATUBHOW MpoLeaypbl He OOJDKEH MpeBblwaTbh 3-X paboumx AOHen ¢
MOMEHTa MOSyYeHUs1 OTBETa KOMMETEHTHOrO opraHa WHOCTPAHHOrO rocyaapcTBa WM UCTEYEHUsT 3-X MecCsiLeB C
MOMEHTa HanpaBneHusi 3anpoca 06 UCTpeGoBaHUM NMYHOMO [OKYMEHTa B KOMMETEHTHbI OpraH MHOCTPaHHOro
rocygapcTaa (B criyyae OTCyTCTBUSI OTBETA).

PesynbTaTtoM agMUHUCTPATUBHOWM NpoLeaypbl SBMSeTCs NoAroToBka OTBETA Ha 3anpoc 00 ncTpeboBaHUM NINYHOTO
OOKyMeHTa, noctynuBwuii n3 fenaptameHta MU Poccun, n nepegada NOAroTOBMEHHOrO OoTBeTa Ha 3anpoc 06
nctpeboBaHMM NMYHOMO [OOKYMEHTa [JOOSMKHOCTHOMY JULY KOHCYFbCKOTO  YYpeXaeHusi, OTBETCTBEHHOMY 3a
perncrpawmio JOKYMEHTOB.

HanpaBneHue B flenaptameHT MU Poccum oTBeTa Ha 3anpoc 06 nctpe6oBaHMN NUYHOIO
OOKyMeHTa

39.11. OcHoBaHMeM ANng Havana gaHHoW agMUHUCTPATMBHOM NpoLeaypbl ABAsSieTCA Nony4YeHne 4OMKHOCTHBIM NULOM
KOHCYIBbCKOIO yYpeXxaeHnsi, OTBETCTBEHHbIM 3a PErncTpaLuio AOKYMEHTOB, NOATOTOBIIEHHOIO OTBETA Ha 3anpoc o6
ncTpeboBaHUMU NUYHOTO JOKYMEHTA.



[lOMKHOCTHOE IMLO KOHCYNIbCKOTO Y4YpexdeHUsi, OTBETCTBEHHOE 3a pPerucTpauvio AOKYMEHTOB, perucTpupyet
NoJly4YeHHbI OTBET Ha 3anpoc 06 UCTpeGoBaHMK JIMYHOTO JOKYMeHTa 1 HanpasnseT ero B JenaptameHtT MU Poccun
AMMNoMaTUYeCKO MOYTOM B COOTBETCTBUM C YTBEPXKAEHHBLIM rpacdukoM. B cocTaB oTBeTa Ha 3anpoc BKMHOYaeTcs:
ncTpeboBaHHbIN JOKYMEHT UM cooblieHne o6 OTCYTCTBMM 3anpallvBaeMoro JOKYMeHTa C yKazaHUeM MpUYUHbI
OTCyTCTBUSA.

MakcumarnbHbI CPOK BbINONHEHWS AaHHOW agMUHUCTPATUBHOW Npoueaypbl HE AOMKEH NPeBbIWAaTh Cpoka OTNPaBKu
oyepedHOW AUNNOMAaTUYECKOW MOYTbl C MOMEHTa MOMYyYEeHWUs AOJMKHOCTHBIM JIMLOM KOHCYIBbCKOIO YYpexaeHus,
OTBETCTBEHHbIM 3@ PErncTpaLmio JOKYMEHTOB, OTBETa Ha 3anpoc 06 uctpeboBaHnM NNYHOrO JOKYMEHTA.

PesynbTaTtoM agMuMHUCTpaTMBHOW npoueaypbl sBnsetca HanpaeneHne B [denaptameHt MWL Poccumn otBeTa Ha
3anpoc 06 ncrpeboBaHUmn NMYHOrO JOKYMEHTA.

Peructpauusa oreeta Ha 3anpoc B lenaptameHte MU Poccumn

39.12. OcHoBaHWeM ANA Hayana AaHHoW aAMUHUCTPATUBHON NpoLieaypbl ABNSAETCA NonyYyeHne A0MKHOCTHBIM MULIOM
Lenaptamenta MWL Poccuu, oTBETCTBEHHBLIM 3a PerncTpauuio JOKYMEHTOB, OTBeTa Ha 3anpoc 06 uctpeGosaHum
FIMYHOTO AOKYMEHTa, MOCTYNMBLLEro U3 KOHCYIbCKOrO yYpeXaeHUs!.

HomxHocTHoe nuuo [OenaptameHta MWL Poccun, OTBETCTBEHHOE 3a perncTpauuio LOKYMEHTOB, peructpupyet
MOMNy4yeHHbIn OTBET Ha 3anpoc 06 uctpeboBaHWMM NUYHOTO AOKYMEHTa M nepedaeT ero LOSMKHOCTHOMY nuuy
HenaptameHta MU Poccum, 0TBETCTBEHHOMY 3a UCMONHEHKE 3anpocoB 06 NcTpeboBaHNM NNYHBIX LJOKYMEHTOB.

MakcuMarnbHbIA CPOK BbINOSNHEHWUS aAMUHUCTPATUBHOW MpoLeaypbl He OOSHKEH MpeBbilaTb 3-X paboumx AHen ¢
MOMEHTa MOyYeHUst OTBeTa Ha 3anpoc 06 UCTPeGOBaHWMM NIMYHOTO AOKYMEHTa, MOCTYMUBLUETO U3 KOHCYIIbCKOro
yupexaeHus.

PesynbtaTtoM agmuvHUCTpaTMBHOWM NpoLeaypbl SBNSETCS nepefjada 3aperucTpupoBaHHOro oTBeTa Ha 3anpoc ob
nctpeboBaHUM NWYHOrO AOKYMeHTa [OmmkHOCTHOMY nwuuy [enaptameHta MW Poccumn, OTBETCTBEHHOMY 3a
ucrnornHeHue 3anpocos 06 ncTpeboBaHMN NUYHBIX JOKYMEHTOB.

MoaroToBka oTBeTa 3afABUTESIIO Ha 3anpoc 06 ncTpeboBaHMM JINYHOTO AOKYMEHTa

39.13. OcHoBaHvem ansa Havana gaHHoW agMWHUCTPaTMBHOWM Npoueaypbl ABASETCA NonyYyeHne OMKHOCTHBIM MLOM
Henaptamenta MO Poccuun, OTBETCTBEHHBIM 3@ MCMOMHEHWE 3anpocoB 06 MCTpebGoBaHUM MUYHBLIX LOKYMEHTOB,
3aperncTpupoBaHHOro oTBeTa Ha 3anpoc 06 McTpeboBaHWM NUYHOTO AOKYMEHTa, MOCTYMMBLUErO M3 KOHCYNbCKOro
yuYpexaeHus.

HomxkHocTHoe nuuo [enaptameHta MWL Poccun, OTBETCTBEHHOE 3a MCMOMHEHME 3anpocoB 06 uctpeboBaHum
TNINYHBIX JOKYMEHTOB, HA OCHOBAHMMW NMOJTyYEHHbIX JOKYMEHTOB rOTOBUT OTBET 3asBuTEN0 06 ncnonHeHnn 3anpoca. B
crnyyae nocTynneHnss uctpebyemoro AOKyMeHTa K OTBEeTy npunaraetcd uctpeboBaHHbIM AOKyMEHT. B crniyyae
OTCYTCTBUSI UCTPEOyeMoro AOKyMeHTa OTBET JOSKEH coAaepxaTb MHgopMauumio o6 OTCyTCTBMM 3arnpaluvBaemMoro
OOKYMeHTa C yKa3aHWeM MNpWYUHbl OTCYTCTBMSA. [1oArOTOBMNEHHbLIN OTBET nepedaeTcs AOMMKHOCTHOMY nuuy
OenaptameHta MU Poccum, 0TBETCTBEHHOMY 3a permcTpaLmio JOKYMEHTOB.

MakcumanbHbIi CPOK BbINOMHEHUSA afMUHUCTPATUBHOW NpoLeaypbl HE LOIMKEH MnpeBbilatb 3-X paboumx gHewn ¢
MOMEHTa NoMyYeHnst AOMKHOCTHBIM Nuuom OenaptamenHta MU Poccumn, OTBETCTBEHHBIM 3@ UCTMIONHEHUE 3anpoOCoB
06 unctpeboBaHMM NUYHBIX OOKYMEHTOB, 3aperMcTpyMpoBaHHOrO OTBeTa Ha 3anpoc 06 mcTpeboBaHWM NMYHOrO
[OKYMEHTA, NOCTYNUBLLETO U3 KOHCYNbCKOMO YYPEXOEHUS.

PesynbTaToM aAMWHUCTPATUBHOM MpOLIEAYpbl SABMNSETCA nepedada [[OMKHOCTHOMY nuuy [denaptameHnta MWL
Poccun, OTBETCTBEHHOMY 3a PErMcTpaLuMio [OKYMEHTOB, MOArOTOBMEHHOTO OTBEeTa 3asBUTEN0 06 MCMOMHEeHWUU
3anpoca.

HanpaBneHue 3asaBuTesno oTBeTa Ha 3anpoc

39.14. OcHoBaHWeM Ans Havana AaHHoW afMUHUCTPATUBHON NpoLieaypbl ABNSETCSA NONyYeHNE AOMKHOCTHBIM FULIOM
OenaptameHta MU Poccuu, 0TBETCTBEHHBLIM 3@ perucTpaumio JOKYMEHTOB, NOATOTOBIIEHHOTO OTBETA 3asaBUTENIO 06
MCMOSHEHUM 3anpoca.

HorkHocTHoe nuuo [denaptameHta MU Poccumn, OoTBETCTBEHHOE 3a perncTpauuio JOKYMEHTOB, PerncTpupyeT u
HanpaensieT NOYTOBbLIM OTNPABIIEHNEM Ha afpec 3asBUTENS OTBET 06 NCNonHeHUW 3anpoca.

MakcumanbHbI CPOK BbINOSIHEHWUS aaMUHUCTPATUBHOM npouenypbl He OOJKeH npeBbilaTb 3-x paGqux OHen ¢
MOMEHTa nony4yeHna AOOJINKHOCTHbIM JNLUOM HenaptameHta MWL Poccun, OTBETCTBEHHbIM 3a perncTpauuio
OOKYMEHTOB, NOAroToBNIEHHOro oTBeTa 3adBUTENIO.

PesynbtaTtoM agMuHMCTpaTUBHOWN NpoLeaypbl SBNsSeTCS HanpaBlieHne 3asiBUTEnNto oTBeTa 06 MCNoMHeHMU 3anpoca
06 ncTpeboBaHUMN NMYHOTO JOKYMEHTA.

MpepnocTaBneHne KOHCYNbCKUM yUYpexaeHuemMm rocyaapcTBeHHOM YCnyru no uctpeboBaHuio
NINYHBIX AOKYMEHTOB ¢ Tepputopun Poccuickon ®epepauum

40. MpenocTaBneHne KOHCYIbCKAM YUPEXOAEHUEM rocyaapCTBEHHOW YCryry no UCTPeBoBaHMIO NMUYHBLIX JOKYMEHTOB C
TeppuTopun Poccuiickoih defepaumn BknovaeT B cebs cneayowye agMyHUCTPaTBHBIE NPoLeaypbl:



1) perucTpaumsi 1 NpoBepka AOKYMEHTOB;

2) oTkas B MpuvemMe [OKYMEHTOB, OTka3 B MpedoCTaBlieHMM roCyAapCTBEHHOM YCryrM Unu nepefada 3anpoca 06
UcTpeGoBaHUK NIMYHOTO JOKYMEHTa Ha PerncTpaumio;

3) perMcTpaums 3anpoca B KOHCYNbCKOM Y4peXaeHnu;

4) noaroTtoBka 3anpoca 06 nctpeboBaHuM IMYHOIO AOKYMEHTA;

5) HanpaBneHue 3anpoca 06 ncrpeboBaHum nuyHoro aokymeHTa B JdenaptameHt MU Poccuu;
6) pernctpauusa 3anpoca B [lenaptameHte MU Poccuu;

7) noarotoBka obpalleHus o6 uctpeboBaHMM [OKYMEHTA B COOTBETCTBYHOLIUA apXMBHbIA opraH Poccuiickon
depepauuy;

8) HanpaBneHne 3anpoca B COOTBETCTBYOLLUIA apXmBHBIA opraH Poccuiickon ®egepaumu;

9) peructpauus B [lenaptameHte MU Poccun otBeTa Ha obpalueHne o6 nctpeboBaHum AOKYMEHTa;

10) noaroToBka OTBETA Ha 3anpoc, NOCTYMUBLLMI N3 KOHCYIbCKOrO YYpEeXAeHs;

11) HanpaBneHWe B KOHCYNbCKOE yYpeXaeHe OTBETa Ha 3anpoc;

12) peructpaums oTBeTa Ha 3anpoc B KOHCYIMbCKOM yUYpexaeHuu;

13) nHdopmMuMpoBaHue 3aaBuUTENA 06 NCNONHEHNM 3anpoca;

14) nepenava 3aaBuTENO NCTPEOOBAHHOIO OKYMEHTA Unun coodLeHns 06 OTCyTCTBUM 3anpallnBaemMoro JOKYMEHTa;
15) HanpaBneHne 3asBUTENIO OTBETA Ha 3anpoc.

Brnok-cxema N 2 npegocTaBneHnss KOHCYNbCKUM yYpexaeHneM rocyaapCTBEHHON yCcnyrn no uctpeboBaHuio NINYHbIX
AOKYMEHTOB C Tepputopum Poccuiicko ®Pepepauny npueefeHa B npunoxeHun N 8 kK AgMUHUCTpaTUBHOMY
pernameHTy.

PerucTtpaums n npoBepka JOKYMEHTOB

40.1. OcHoBaHMeM Ans Havana aHHOW afMUHWCTPATUBHOW Mpoueaypbl ABNSETCS NpeacTaBneHne 3asBuTenemM B
KOHCYNbCKOE yupexaeHne JOKYMEHTOB, YKa3aHHbIX B NyHKTe 16 nnu 17 AGMUHUCTPaTUBHOIO perfameHTa.

[ormkHocTHOE nnuo KOHCYINbCKOro Yy4pexaeHuda, OTBETCTBEHHOE 3a pernctpaumto OOKYMEHTOB, pernctpupyert
rIOCTyI'IVIBLLIVIl7I Nno no4yTte 3anpoc o6 VICTpe60BaHMVI OOKyMeHTa 1 nepepnaet ero AOSIKHOCTHOMY LY KOHCYJbCKOro
yypexneHuna, OoTBEeTCTBEHHOMY 3a UCMOJNTHEHWE 3anpocoB 06 VICTpGGOBaHI/II/I JINYHbIX OOKYMEHTOB.

MakcrmanbHbIn CPOK BbINONMHEHUA OaHHOro agMUHUCTPaATUBHOIO OEeNCTBUSA He LOIDKEH npesbIilaTb 15 MUHYT C
MOMEHTa Ha4dana permcrtpaunn JOKyMeHTOB.

J[loMmKHOCTHOE NMLIO KOHCYbCKOrO yYpeXaeHnsl, OTBETCTBEHHOE 3@ UCMOSIHEHUE 3anpocoB 06 NCTpPeboBaHNM NNYHbBIX
AOKYMEHTOB, NpoBepsieT NOMyYeHHbIN Ha NNYHOM NpuemMe OT 3asBUTeNs WM OT AOHKHOCTHOMO LA KOHCYIbCKOro
yypexaeHusi, OTBETCTBEHHOIO 3a perncTpaumio 4OKYMEHTOB, KOMMMEKT AOKYMEHTOB, Ha HanmuMune OCHOBaHWW Ans
OTKa3a B nprveme JOKYMEHTOB M OTKasa B NpeAoCTaBMneHNn rocyqapCTBEHHON YCMyru, yKkasaHHbIx B nyHkTax 20 n 21
AAMUHUCTPATUBHOIO perfiameHTa COOTBETCTBEHHO.

MakcumanbHbI CPOK BbIMNOSHEHMS LAHHOMO aAMWHUCTPATUBHOINO LAEWCTBUS HE AOSMKEH npeBbiwatb 5 MUHYT C
MOMEHTa Ha4dana NpoBepKM KoMnNrekTa AOKYMEHTOB.

Pe3yJ'IbTaTOM a,CI,MVIHI/ICTpaTI/IBHOVI npouenypbl ABNAeTCA yCTaHOBNEHUe Hannyma OCHOBaHUW And oTkasa B npueme
OOKYMEHTOB, OTKa3a B npeaoctaBlieHnn FOCWJ,apCTBeHHOﬁ ycnyrm nnun oTCyTCTBUA Taknx OCHOBaHWN.

OTka3 B npMeMe AOKYMEHTOB, OTKa3 B NpeAoCTaBMNeHUM rocyaapCTBEHHOW ycnyru unuv nepegaya
3anpoca 06 uctpe6oBaHUM NNYHOrO AOKYMEHTa Ha perucTpauuio

40.2. OcHoBaHMeM Ans Havana AaHHOW aAMWHUCTPaTUBHOW NpoLeaypbl ABASETCH yCTaHOBNEHWE Hanu4mMs OCHOBaHWI
AN oTka3a B npvemMe AOKYMEHTOB, OTKasa B NpeaocTaBrieHMM rocyaapCTBEHHOM YCNyru Unm OTCYTCTBUS Takux
OCHOBaHUN.

B crnyyae Hanuums OCHOBaHWUM A1 OTKa3a B Npueme [OKYMEHTOB UMW OTKasa B NPeaoCTaBeHn rocyaapcTBeHHON
YCNyri JOMKHOCTHOE fINLIO KOHCYbCKOMO YUYPeXaeHUsl, OTBETCTBEHHOE 3a MCMomHeHne 3anpocos 06 nctpeGosaHum
NMYHBIX OOKYMEHTOB, COOGLLAeT 3asBMTEN0 BO BpeMs npuema o6 oTkase B nMpueme JO0KYMEHTOB unu o6 oTkase B
npeaocTaBneHnn rocyaapCTBEHHON YCIyrv, a Takke no ero Tpe6oBaHuio UK Npy NOCTYNIIEH AOKYMEHTOB Mo noyTte
rOTOBUT MUCbMEHHBIN OTKa3 B NpUemMe AOKYMEHTOB WM OTKas B NPEAOCTaBNEeHUM roCyaapCTBEHHOM YCNyrn Ha Ums
3asiBUTENS.

MakcumanbHbIn CPOK NoAroToBKM NMMCbMEHHOIo OTKa3a He OOJKEeH npeBblllaTb 1 pa6oqero AHA.



B Cclly4ae OTCyTCTBuUA OCHOBaHUN Ans oTkasa B npmeme OOKYMEHTOB UKW OTKa3a B NpeaocTtaBrieHnn FOCWJ,apCTBeHHOIZ
ycnyrn gOoJiKHOCTHOE JTMLUO KOHCYJTbCKOro y4vpexXaeHusd, oTBeTCTBEeHHOEe 3a UCMOoJIHEeHE 3anpocoB 006 VICTpe6OBaHVIVI
JNINYHBIX OOKYMEHTOB, nMnepegaet KOMMIEeKT [OOKYMEHTOB AOOJDKHOCTHOMY Jily KOHCYJIbCKOro Yy4pexneHud,
OTBETCTBEHHOMY 3a perncrtpaunto JOKyMEeHTOB, A1 UX pernctpaumn.

MakcumanbHbIn CpoK nepegayn Komniekra AOKYMEHTOB Ha permctpaumio He OJDKeH npeBbilaTb 1 pa60qero OHA.

PesynbTaToM agMUHUCTPATUBHONW nNpoueaypbl SBNSeTcs CooblueHVWe 3asiBUTeNno B YCTHOW copme (a no ero
TpeGoBaHUIO UM NPY NOCTYNEHUN JOKYMEHTOB MO MOYTE B MUCbMEHHO hopMe) 06 oTkase B Npueme [AOKYMEHTOB,
06 oTkase B NpedoCTaBfieHUM FOCYAapCTBEHHOM YCnyru, Wnu nepefada 3anpoca 06 ucTpeboBaHWM NUMYHOTO
[OKYMEHTa Ha permcTpaumio.

PeFVICTpaLlMiI 3anpoca B KOHCYJIbCKOM y4pexaeHnum

40.3. OcHoBaHWeM ANns Hayana gaHHOWM agMUHUCTPATUBHOWM Npoleaypbl ABnAeTca nepegada AOMKHOCTHOMY MLy
KOHCYNbCKOrO YYpexaeHusi, OTBETCTBEHHOMY 3a perucTpauuio [0KYMEHTOB, 3anpoca 06 uctpeGoBaHuuM MUYHOro
[OKyMeHTa ans pernctpauuu.

[OMKHOCTHOE NULIO KOHCYNbCKOTO YYpeXaeHWUsi, OTBETCTBEHHOE 3a perucTpauuio [OKYMEHTOB, perncrpupyet
MOCTYNUBLUNE JOKYMEHTbI.

MakcumanbHbIn CPOK BbIMNOSIHEHWUS aAMUHUCTPATUBHOM Mpouedypbl He AOSMKEH npeBbiwaTtb 1 pa6oqero OHA C
MOMEHTa nepegavn JOKyMEeHTOB Ha perncrpauuio.

PesynbtaTtoM agMUHMCTPaTVBHOW Mpoueaypbl SBNsSeTCs nepefada 3aperMcTpupoBaHHOMO KOMMSEKTa [OKYMEHTOB
OOMKHOCTHOMY JMLYY KOHCYIbCKOrO YYpeXAeHWUsi, OTBETCTBEHHOMY 3a WUCMOfHeHWe 3anpocoB o6 ucTpebGoBaHWu
FINYHBIX LOKYMEHTOB.

MoarotoBKa 3anpoca 06 MCTpQGOBaHVIVI JINYHOIro AOKyMeHTa

40.4. OcHoBaHMeM ANsi Ha4ana gaHHoM a,D,MVIHVICTpaTVIBHOVI npouenypbl ABNAETCA nonyv4yeHne JOJDKHOCTHbIM NULOM
KOHCYINbCKOro y4dpexaeHud, OTBETCTBEHHbIM 3a WCNOJIHEHWEe 3anpocoB o6 VICTpe6OBaHVIVI JINYHbIX OOKYMEHTOB,
3aperncTpnpoBaHHOro 3anpoca 06 VICTpe6OBaHVIVI JINYHOIo AOKYMEHTa.

,D,OJ'I)KHOCTHOG N0 KOHCYINbCKOro yypexaeHua, oTBeTCTBEHHOE 3a UCNOoNTHeHMe 3anpocoB (o]¢] VICTpe6OBaHI/II/I JNMNYHBbIX
OOKYMEHTOB, FOTOBUT MUCbMEHHbI 3anpoc o6 uncTpeboBaHUM NUYHOTO OOKYMeHTa c Tepputopum Poccuiickoit
depepayun.

MakcumanbHbIn CpoK NOATrOTOBKM MMCbMEHHOIO 3anpoca He AOMKEH NpeBbIwaTh 5 pa6oq|/|x OHen.

PesynbtaTtoM agMuHUCTpaTMBHOW MpoLeaypbl SIBsieTCs nepefada noaroToBreHHOro 3anpoca o6 uctpeGoBaHum
TNINYHOTO AOKYMEHTa AOMMKHOCTHOMY NMLY KOHCYNbCKOIO YYpEKaeHWsl, OTBETCTBEHHOMY 3@ PErMcCTPaLmio JOKYMEHTOB.

HanpaBneHue 3anpoca 06 nctpe6oBaHum nuyHoro AokymeHTa B flenaptameHT MUL Poccumn

40.5. OcHoBaHveM AniA Havana AaHHOW agMUHUCTPaTUBHOM Npoueaypbl SBNSETCA NOonyYyeHne JOMKHOCTHBIM NULOM
KOHCYIbCKOTO  yYpexaeHnsi, OTBETCTBEHHbIM 33 pEerucTpaumio AOKYMEHTOB, MNOArOTOBMEHHOro 3anpoca 06
nctpeboBaHUM NNYHOTO AOKYMEHTa ¢ TeppuTopumn Poccuiickon ®egepaumn.

J[lOMKHOCTHOE MWL KOHCYNbCKOrO YuYpexAeHWsi, OTBETCTBEHHOE 3a perncrpauuilo AOKYMEHTOB, Peructpupyet M
HanpasnseT 3aperycTpMpPOBaHHbIN 3anpoc C NPUIIOXKEHHbIM 3asiBneHnem ob nctpeboBaHMM NNYHOTO AOKYMEHTa B
Henaptament MU Poccum gunnomaTnyeckon noYTon B COOTBETCTBUM C YTBEPXKAEHHBIM rpaddnKoMm.

MakcrMManbHbIN CPOK perMcTpauum OOKYMEHTOB U nepefadn MX Ha OTNpaBKy He OOIMDKEH mpeBbiwaTtb 3-X paboumx
OHENn.

Pe3ynbtaTtoM agMUHUCTPaTMBHOW npouedypbl SIBNSIETCA Mepefada Ha OTnpaBKy MNMCbMEHHOro 3anpoca o6
nctpeboBaHMM NMMYHOIO JOKYMEHTa ¢ TeppuTopumn Poccuiickon depgepaumn.

Peructpauus 3anpoca B enaptameHte MU Poccun

40.6. OcHoBaHVeM ANnsa Havana faHHOWM aAMUHUCTPaTUBHON Npoueaypbl aBnseTcs noctynnexHve B lenaptameHt MU
Poccun 3anpoca 06 nctpeboBaHum NMYHOrO 4OKyMeHTa ¢ Tepputopumn Poccuickon ®epepauun.

OorkHocTHoe nuuo OenaptameHta MU Poccuun, oTBETCTBEHHOE 3a perucTpaumio JOKYMEHTOB, peructpupyet
NoCTYyNMBLUMIA 3anpoc 06 McTpeboBaHMM NMYHOINO AOKYMeHTa ¢ Tepputopumn Poccuiickon denepaumm n nepepaet
3aperMcTpMpoBaHHbIA 3anpoc AOSMKHOCTHOMY nuuy OdenaptameHta MU Poccuun, OTBETCTBEHHOMY 3a UCMNOMHEHWE
Takux 3anpocoB.

MakcumanbHbIi CPOK BbINOMHEHUS afMUHUCTPATUBHOW Npoueaypbl HE AOIMKEH MnpeBbilatbh 3-x pabounx gHew ¢
MOMeHTa NOCTynneHna aokymeHTa B denaptameHt MU Poccuu.

PesynbtaTtom agMuHMCTpaTUBHONM NpoLlenypbl ABNSEeTCS nepeaada 3apermcTpMpoBaHHoro 3anpoca 06 nctpebosaHunm
JNIMYHOrO JOKYMeHTa ¢ Tepputopunm Poccuiickon Pepepaumm gormkHocTHomy nuuy HdenaptameHta MU Poccuuy,
OTBETCTBEHHOMY 3a MUCMOSIHEHME TaKMX 3anpoCcoB.



MoproTtoBka o6palleHns 06 NCTpe6oBaHUN AOKYMEHTAa B COOTBETCTBYHOLUIA apXMBHbINA OpraH
Poccuickon ®epepauumn

40.7. OcHoBaHWeM ANs Ha4Yana A4aHHOW aAMUHUCTPaTMBHON Mpoueaypbl ABNSETCA NoyYeHne JOMKHOCTHBIM fULIOM
HenaptameHta Ml Poccumn, OTBETCTBEHHBIM 3a UCMOSIHEHUE 3anpocoB 06 mcTpeboBaHUK NNYHBLIX JOKYMEHTOB,
3anpoca 06 ncrpebosaHum Takoro JOKyMeHTa ¢ TeppuTtopun Poccuiickon ®enepaumm.

HomxHocTHoe nuuo [denaptameHta MU Poccun, oTBETCTBEHHOE 3a MCNOMHeHue 3anpocoB 06 uctpeboBaHuu
NNYHBIX OOKYMEHTOB, roTOoBUT oObpalleHune 06 wuctpeboBaHun HeobxoAMMOro AOKYyMEHTa B COOTBETCTBYHOLLMN
apxuBHbI opraH Poccuiickon ®efepaumm no MecTy HaxoxaeHus JokymeHTa (opraHbl 3AIC, denepanbHoe apxuBHoe
areHTCTBO) M nepefaeT ero JormkHocTHoMmy nuuy [enaptameHta MWL Poccuun, oTBeTCTBEHHOMY 3a perncrpauumio
OOKYMEHTOB.

Mpn wucTtpeboBaHMn [OKYMEHTa O perucTpaumm akta rpaxaaHCKoro COCTOosiHUS obpalleHne roToBuTcs B
cooTBeTcTBYOWMI opraH 3AIC, N0 MeCcTy HaxoXaeHWs 3anucy akTa rpaXaaHcKoro CoCcTosiHus, npu nctpebosaHnm
MHOTO NIMYHOro AOKYMeHTa - B PefepanbHoe apXMBHOE areHTCTBO.

MakcnmarnbHbI CPOK BbINOMTHEHWS AAHHON aAMWHUCTPATUBHON NPOLIEAYPbl HE AOMKEH NpeBbiwaTh 3-X paboynx gHen
C MOMEHTa MofyYeHns AOIMKHOCTHLIM Nuuom flenaptamenta MU Poccun, 0TBETCTBEHHBLIM 3a MCMOSTHEHME 3anpOCOB
06 ncrpeboBaHun NMYHBIX JOKYMEHTOB, 3anpoca 06 nctpeboBaHUM NNYHOIO AOKYMEHTA.

PesynbtatoM agMuHUCTpaTUBHOM npouedypbl SBMASETCs nepegada AormkHocTHoMy nuuy [enaptamenta MWL
Poccun, oTBeTCTBEHHOMY 3a perucTpaumio AOKYMEHTOB, MOArOTOBMEHHOro obpallueHns B COOTBETCTBYIOLLMN
apxuBHbI opraH Poccuiickon ®egepaumu.

HanpaBneHue 3anpoca B COOTBETCTBYIOLNI apX1BHbIN opraH Poccuitckon ®epepaumm

40.8. OcHoBaHveM AnA Havyana AaHHOW agMUHUCTPaTUBHOM Npoueaypbl SBNSETCH NonyYyeHne JOMKHOCTHBIM NULOM
OenaptameHta MWL Poccuun, OTBETCTBEHHbIM 3a perucrpaumio AOKYMEHTOB, MOArOTOBMEHHOro obpalleHusi B
COOTBETCTBYIOLLMIA apXMBHbIV opraH Poccuiickon ®epepaunm 06 nctpeboBaHnM NMMYHOTO JOKYMEHTA.

HomxkHocTHoe nuuo [OenaptameHta MWL Poccun, OTBETCTBEHHOE 3a perncrpauuio LOKYMEHTOB, permctpupyet
nony4eHHoe obpalleHne 1 HanpaBnseT ero ¢ NPUNoXeHneMm 3asiBneHnsi 06 nctpeboBaHNM AOKYMEHTOB 13 Poccuiickon
depepaunn B COOTBETCTBYOLMIA apXMBHbIN opraH Poccuickon ®enepaumm no npuHagnexXHoCTu.

MakcumanbHbIn CPOK BbINOSTHEHNSA aaMUHUCTPATUBHOM npouenypbl He O0JMKeH nNpeBbIwaTh 3-x pa60w|x OHen.

PesynbtaTtoM agMUMHUCTPaTMBHOW NpoLenypbl SIBASIETCS HanpaBneHMe B COOTBETCTBYIOLLMIA apXUBHbIA OpraH
Poccuiickon ®enepauum obpaileHns o6 nctpeboBaHnn AOKyMEHTa.

Peructpauusa B AlenaptameHte MU Poccuum oTBeTa Ha obpalwieHne o6 nctpe6osaHnum AOKyMeHTa

40.9. OcHoBaHueM ANg Havana gaHHoW aAMUHUCTPAaTMBHOW Npoueaypbl SBnseTcs noctynnexve B JenaptameHt MAL
Poccuu n3 apxusHoro opraHa Poccwuiickoin ®efepaummn oTBeTa Ha obpalueHne o6 nctpeboBaHnm JOKyMeHTa.

HormkHocTHoe nuuo [enaptameHta MW Poccuun, OoTBETCTBEHHOE 3a perucTpaumio OOKYMEHTOB, perncrtpupyet
rIOCTyI'IVIBLLIVIVI M3 apXMBHOrO OpraHa OTBET W MepedaeT 3aperncTpMpoBaHHbIA OTBET OOJKHOCTHOMY  nuuy
Henaptamenta ML Poccuu, OTBETCTBEHHOMY 3a UCNOJNTHEeHNe 3anpocoB 06 VICTpEGOBaHVII/I NMNYHbIX JOKYMEHTOB.

MakcmanbHbIi CPOK BbINOMHEHUA aAMUHUCTPATUBHOW Npoueaypbl He AOMMKEH npesbiwaTb 3-X paboumx gHewn ¢
MOMeHTa noctynneHus oteeTa B lenaptameHt MU Poccum.

P83yﬂbTaTOM aAMUHUCTPATUBHOMN npouenypbl ABNAE€TCA nepefadva 3apermcTtpupoBaHHOro otBeta AOJDKHOCTHOMY
nnuy Henaptamenta ML, Poccun, OTBETCTBEHHOMY 3a NUCMNOJIHEHME 3anpoCcoB o6 MCTpe6OBaHVIVI OOKYMEHTOB.

MoaroTroBKka oTBeTa Ha 3anpoc, NOCTYNUBLLUA U3 KOHCYJIbCKOTO yYpeXAeHus

40.10. OcHoBaHveM Ania Havana gaHHON aAMUHUCTPaTUBHONM NpoLeaypbl SBNSETCA NofyYeHne AOMKHOCTHBIM ULOM
OenaptameHta ML Poccuun, OTBETCTBEHHBIM 3a MCMOMHEHWE 3anpocoB 06 MCTpeboBaHWM NUYHBIX JOKYMEHTOB,
3aperMcTpuMpoBaHHOro oTBeTa apxmBHoro opraHa Poccuiickon Pegepaunm Ha obpalleHme 06 nctpeboBaHUM NUYHOTO
OOKyMeHTa.

HomkHocTHoe nuuo [denaptameHta MU Poccum, OTBETCTBEHHOE 3a MCMOJSIHEHME 3anpocoB 06 uctpeboBaHuM
JINYHBIX JOKYMEHTOB, FOTOBUT OTBET Ha 3anpoc (e I/ICTpe6OBaHVIVI JINYHOIo AOKYMEHTa, I'IOCTyI'II/IBLIJI/II7I N3 KOHCYIbCKOIro
yypexaeHusi, u nepeaaeT ero AoMmKHOCTHOMY nuuy Oenaptamenta MU Poccun, oTBETCTBEHHOMY 32 peErMcTpaLmio
OOKYMEHTOB.

B cnyyae oTcyTCcTBMSA OTBETA M3 apXMBHOTO opraHa Poccuickon Pepepaumm Ha 3anpoc OenaptameHta MU Poccun
06 ncTpeboBaHUM NMYHOrO AoKyMeHTa 6onee Yyem Ha 3 mecsiua AOMMKHOCTHoe nuuo Oenaptamenta MU Poccun,
OTBETCTBEHHOE 3a MCMOMHEeHMe 3anpocoB 06 ucTpeboBaHUM NMUYHBIX AOKYMEHTOB, FOTOBWT MOBTOPHLIN 3anpoc 06
nctpeboBaHMK NMYHOTO OKYMEHTa B COOTBETCTBYHOLLMI apXMBHbI opraH Poccuiickon ®enepaumu.

MakcuManbHbIA CPOK BbIMOMHEHWUS aAMUHUCTPATMBHOW MpoLeaypbl He JOMKeH npeBblath 3-X pabounx aHewn ¢
MOMeHTa Mony4YeHust OTBeTa apxMBHOro opraHa Poccuiickoii defilepaummn unm nctedeHust 3-x MecsileB ¢ MOMeHTa



HanpasneHus 3anpoca 06 ucTpeboBaHUM NUYHOrO AOKYMEHTa B COOTBETCTBYIOLUMI apxMBHbIA opraH Poccuiickoi
depepauun (B criydae oTCyTCTBUS OTBETA).

Pesynbtatom agMuHMCTPaTUBHOW NpoOLEAypbl ABMSeTCS Mepedada MOArOTOBMEHHOro OTBeTa Ha 3anpoc 06
nctpeboBaHMN NUYHOTO [OKYMEeHTa [orkHocTHoMmy nuuy [fenaptameHta MWL Poccun, oTBeTCTBEHHOMY 3a
perncTpaumio JOKYMEHTOB.

HanpaBneHMe B KOHCYJIbCKOE€ y4ypexaeHue oTBeTa Ha 3anpoc

40.11. OcHoBaHMeM AN Ha4Yana AaHHOW aAMUHUCTPATMBHOMN NpoLieaypbl ABNSAETCA NonyvyeHne AOMKHOCTHLIM NALIOM
HenaptameHta ML Poccun, 0TBETCTBEHHbIM 3a PerncTpaLuio JO0KYMEHTOB, NOAroTOBNEHHOrO OTBETa Ha 3anpoc 06
ncTpeboBaHNM NMMYHOTO AOKYMEHTa.

HomxHocTHoe nuuo [OdenaptameHta MWL Poccuu, OTBETCTBEHHOE 3a perncrpauuio OOKYMEHTOB, peructpupyet
NomnyYeHHbI OTBET Ha 3anpoc 06 ncTpeboBaHMM NIMYHOTO AOKYMEHTA M HanNpaBnsAeT ero B KOHCYNbCKOE y4pexaeHue,
OTKyZa NocTynun 3anpoc, AMNIIOMaTUYeCKON NOYTON B COOTBETCTBUM C YTBEPXKAEHHBLIM rpacdumkoM. B coctae oTBeTa
Ha 3anpoc BKMOYaeTCs: NCTPeOOBaHHbIV LOKYMEHT Unu cooblyeHre o6 OTCyTCTBUM 3anpaluvMBaemMoro JOKyMeHTa C
yKasaHneM npu4mHbl OTCYTCTBUS.

MakcrMManbHbIN CPOK BbINOMIHEHUSA OAHHOW aAMUHUCTPATUBHOM NpoLeaypbl He JOIMKEH NpeBbillaTbh CPOKa OTNpPaBku
o4yepenHON AUNIOMaTUYECKOW MOYTbl C MOMEHTa MONyYeHUs AOMKHOCTHbIM nuuom [OenaptameHta MU Poccun,
OTBETCTBEHHbIM 332 PErMCTPaLMIO JOKYMEHTOB, OTBETa Ha 3anpoc 06 nctpeboBaHUM NIMYHOTO AOKYMEHTA.

Pe3ynbTaToM agMUHUCTPATUBHOM NpoLEeaypbl SBMSETCS HanpaBneHne B KOHCYNbCKOE YYpeXaeHe OTBETA Ha 3arnpoc
06 ncrpeboBaHny NMYHOro AOKYMEHTA.

PerVICTanMH OoTBeTa Ha 3anpocC B KOHCYJILCKOM y4ypexaeHuu

40.12. OcHoBaHMeM A1s Havana gaHHOW aAMUHUCTPATUBHOM NpoLeaypbl SBNSETCSA NofyYeHne AOMKHOCTHBIM ULOM
KOHCYINbCKOIO YYpEXAeHUsl, OTBETCTBEHHbIM 33 PErMcTpaumio OOKYMEHTOB, OTBeTa Ha 3anpoc o6 mctpeboBaHun
NNYHOrO AOKYMEHTa, nocTynueLuero n3 flenaptamenta MU Poccun.

[OMKHOCTHOE NULI0 KOHCYNbCKOTO YYpeXAeHWUsi, OTBETCTBEHHOE 3a perucTpauuio [JOKYMEHTOB, perncrpupyet
MonyyYeHHbI OTBET Ha 3anpoc 06 UcCTpeGoBaHUM NUYHOrO [AOKYMEHTa M nepedaeT ero OOSHKHOCTHOMY nuuy
KOHCYbCKOFO y4pexaeHusi, OTBETCTBEHHOMY 3a UCMOSIHEHME 3anpocoB 06 MCTPeBoBaHMMN NUYHBLIX LOKYMEHTOB.

MakcuMmanbHbI CPOK BbINOMHEHUA aAMUHUCTPATUBHOWM NpoLeaypbl He AOMKEH MpeBbiwaTbe 3-X pabounx gHen ¢
MOMEHTa NoSly4eHns 0TBeTa Ha 3anpoc 06 McTpeboBaHUM NIMYHOIO AOKYMeHTa, nocTynmBLero u3 denaptameHta MU
Poccun.

Pe3ynbTaToM agMUHUCTPATUBHOW NpoLeaypbl SBMSeTCS nepejadya 3aperncTpupoBaHHOrO OTBETa Ha 3anpoc 06
ncTpeBboBaHNM NIMYHOTO AOKYMEHTa AOMKHOCTHOMY NULLY KOHCYIBCKOTO YYpEXaeHUsl, OTBETCTBEHHOMY 3a UCMONHEHME
3anpocoB 06 MCTPeGOBaHUM NINYHBIX JOKYMEHTOB.

MHdopMrpoBaHue 3asBUTeNsi 06 UCMONTHEHUM 3anpoca

40.13. OcHoBaHvneM ANns Havana 4aHHOW agMUHMCTPaTUBHON Npoueaypbl ABNSETCS NONy4YeHNe A0IMKHOCTHBIM NULIOM
KOHCYIbCKOrO y4YpexOeHUs, OTBETCTBEHHbIM 3a WCMOMHEHWEe 3anpocoB 06 MCTpebGoBaHMM NUYHBIX OOKYMEHTOB,
3aperMcTpMpoBaHHOIO OTBETa Ha 3anpoc 06 McTtpeboBaHMM NUYHOIO AOKYMEHTA, NMOCTynuBLUEro n3 [lenaptameHTa
MWL Poccun.

[OMmKHOCTHOE N0 KOHCYNBCKOIO yYpeXKaeHUsi, OTBETCTBEHHOE 3a UCMOSIHEHME 3anpocoB 06 UCTPeGOBaHMN NINYHBIX
[OKYMEHTOB, Ha OCHOBaHWWM MOJyYEeHHbIX OOKYMEHTOB WMHMOPMUPYET 3asBUTENs MO TenedoHy oG WUCNONHEeHUM
3anpoca 06 uctpeboBaHUM NMYHOMO AOKYMeHTa ¢ TeppuTopun Poccuiickon depepauum.

MakcrMManbHbI CPOK BbLIMOMHEHUST aAMWHUCTPATMBHOM MpoLeaypbl HE OOIMKEH MnpeBbiwaTth 3-X pabounx OHen ¢
MOMEHTA NOMy4YeHUs! LOMMKHOCTHBLIM FULOM KOHCYTBCKOIO YYpexaeHusl, OTBETCTBEHHBLIM 3a UCMOMNHEHME 3anpocoB 06
ncTpeboBaHMN NUYHBIX JOKYMEHTOB, 3aperMcTpMpoBaHHOrO OTBETA Ha 3anpoc 06 uctpeboBaHUM NUYHOro AOKYMEHTA,
noctynuswero u3 JenaptameHta MU Poccun.

Pe3ynbTaTomM agMUHUCTPaTMBHOW Mpouenypbl SBMsieTcs MHpopMUpoBaHue 3asBuUTeNs 06 MCNONHEHUU 3anpoca 06
ncTpeboBaHNmM NMMYHOrO AOKYMeHTa ¢ Tepputopun Poccuiickon degepaumu.

I'Iepe,qaqa 3aaButento MCTpeGOBaHHOFO AOKYMeHTa nnu coobueHuns ob OTCYTCTBUMU
3anpawuBaemMoro goKymMmeHTta

40.14. OcHoBaHWeM Anis Havana g4aHHOW afMUHUCTPATMBHOM Npoueaypbl ABNsSeTcs MHOPMUPOBaHNE 3asBuTens oo
ucnornHeHun 3anpoca 06 nctpeboBaHnM NMYHOro AOKYMEHTa ¢ TeppuTopun Poccuiickon ®epepaumu.

[ OMKHOCTHOE L0 KOHCYIBCKOTO YYPEXAEHUS, OTBETCTBEHHOE 3a MCMOSIHeHMe 3anpocoB 06 UCTPeBoBaHNM NIMYHBIX
[OKYMEHTOB, COOOLLaeT 3asiBUTESII0 B YCTHOMN UMM MMCbMEHHON (hopMe (Mo TpeGoBaHUIo 3asiBUTENS) O NOCTYNEHNM B
KOHCYJIbCKOE yupexaeHe cTpeboBaHHOTO [OKYMEHTa UM O ero OTCYTCTBUN.

MakcumanbHbI CPOK BbINOMHEHUst [aHHOW aAMUHUCTPATUBHOMN NpoLieaypbl He AOMKeH NpeBbiwaTh 3-X paboymx AHEN.



|_|pl/l NUYHOW $BKE 3asiBUTENsl LOMKHOCTHOE nuuo KOHCYINbCKOro y4pexneHua, OoTBeTCTBEeHHOe 3a WCMNOoJIHeHune
3anpocos o6 I/ICTpe6OBaHVII/I JNMMYHbIX JOKYMEHTOB, nepenaeT 3adaBUTesto I/ICTpe6OBaHHbIIZ OOKYMEHT.

MakcumanbHbI CPOK BbINOSTHEHNA AaHHOW aAMUHUCTPaTUBHOW npouenypbl He OOJDKEeH npeBbillaTb 20 MUHYT C
MOMEHTa ABKWU 3adABUTENA.

Ecnun 3asBuTenb He MMeeT BO3MOXHOCTU SIBUTbCS B KOHCYInbCKOe y4dpexaeHune, OOIMKHOCTHOE JIMLUO KOHCYJ1bCKOro
yypexneHuna, OoTBeTCTBeHHOe 3a WCMNOJIHeHUe 3anpocoB o6 I/ICTpeﬁOBaHVIVI JINYHbIX OOKYMEHTOB, FOTOBUT OTBET
3as8BUTEN0 00 UCMNOSHEHUN 3anpoca un npunaraet K Hemy I/ICTpeGOBaHHbIVI OOKymMeHT. B cnyvae otcyTctBu4
MCTpeGyemoro OOKyMeHTa OTBET JOMKEH cofepxaTb UH(opmaLmio 06 OTCYTCTBUM 3anpalinBaemMoro gokymeHTa C
YKasaHnemM npuyinHbl OTCYTCTBUA. [NogroToBneHHbIN OTBET nepefaeTcs OOJ)KHOCTHOMY NnULY KOHCYJbCKOro
yypexneHua, OTBeTCTBEHHOMY 3a permctpaumnio JOKYMEHTOB.

MakcuManbHbI CPOK BbINOMHEHUS JaHHOW aAMUHUCTPaTMBHO NpoLeaypbl He JOJHKEH NpeBbiaTh 5 paboynx gHeN.
PesynbTaTom agMUHUCTPATMBHOI NpoLeaypbl SABMAETCS:

1) nepenaya 3asBuUTenNto UCTPeBGOBAHHOTO AOKYMeHTa Unu cooblieHne o6 oTcyTCTBUM UCTpebyeMoro AokymMeHTa - B
Crny4ae ero sIBKM B KOHCYIIbCKOE YUYPEXIEHNE;

2) nepepava [OMKHOCTHOMY FULY KOHCYNbCKOFO YYpPEXAEHWsl, OTBETCTBEHHOMY 3a perucTpaumio [OKYMEHTOB,
NoAroTOBMEHHOTO OTBETa 3asBuTEnto 06 MCNOMHeHUM 3anpoca - B Cllydae HEeBO3MOXHOCTU SIBKM 3asiBUTENS B
KOHCYNbCKOE yupexaeHue.

HanpaBneHue 3asaBuTento oTBeTa Ha 3anpoc

40.15. OcHoBaHvneM ANs Havana 4aHHOW agMUHMCTPaTUBHON NpoLueaypbl ABNSETCS NoNny4YeHUe A0IMKHOCTHBIM NULIOM
KOHCYMbCKOrO y4YpexaeHusi, OTBETCTBEHHbIM 3a perncTpaumio JOKYMEHTOB, NOArOTOBIIEHHOrO OTBEeTa 3asBuTento 06
MCMONHEeHUN 3anpoca.

JOMKHOCTHOE MU0 KOHCYNbCKOTO YYPEXAEHWs, OTBETCTBEHHOE 3a pPerucTpauuio [OKYMEHTOB, PErMCTPUPYET U
HanpaBnseT NoYTOBLIM OTNPaBEHNEM Ha afpec 3asiBUTENs OTBET 06 UCMONMHEHUM 3anpoca.

MakcuManbHbI CPOK BbINOSHEHWUS aAMUHUCTPATUBHOW MpoLeaypbl He OOIHKEH MpeBbilaTb 2-X paboymx AHen ¢
MOMEHTa MONYy4YeHUs JOSHKHOCTHBLIM JIMLIOM KOHCYTbCKOTO YUPEXAEHNS!, OTBETCTBEHHLIM 3a PErMCTPaLMI0 OKYMEHTOB,
MOArOTOBIEHHOTO OTBETA 3as1BUTENIO.

Pe3ynbTaTomM agMUHUCTPaTMBHOW NMpoLeaypb! SBMSETCS HanpaBrieHWe 3asiBUTENIO oTBeTa 06 MCMONMHEHWN 3anpoca
06 nctpeboBaHNM NMYHOrO 4OKYMEHTa ¢ Tepputopumn Poccuiickoin denepaumu.

MpepnocraeneHue fenaptameHTom MuHiocta Poccun, TepputopuansHbiMu opraHamu MuHiocTa
Poccum, opraHamm 3AIC rocygapcTBeHHOM YCNyru No UCTPe6oBaHUIO NIUYHbIX AOKYMEHTOB C
TeppPUTOPUU MHOCTPAHHbLIX rOCyAapcTB

41. MNMpepoctasnenne JenaptameHtom MuHiocta Poccun, TepputopmansHbiMm opraHamu MuHiocta Poccum, opraHamm
3AI'C rocynapCTBEHHOM ycrnyry no UctpeboBaHWMIO NMUYHBIX LOKYMEHTOB C TEPPUTOPUMU MHOCTPaHHbLIX FOCY4apCTB
BKIMOYaeT B cebsi cnepyolne agMMHUCTPaTBHbBIE NPoLeaypbl:

1) peructpauus 3anpoca B [denaptameHte MuHiocta Poccun, TepputopuansHom opraHe MuHiocta Poccun, opraHe
3AIC;

2) npoBepka JOKYMEHTOB;

3) dopmMupoBaHME U HanpaereHMe MeXBEeOOMCTBEHHOIO 3MEKTPOHHOrO 3anpoca O MOATBEPXOEHWU yrnatbl
rocy4apCTBEHHO NOLWNHbI;

4) noAaroToBka OTKa3a B npuemMme OOKYMEHTOB, OTKa3a B npenocTtaBieHun rocyuapCTBeHHoﬁ ycnyrn unnun 3anpoca o6
I/ICTpGGOBaHI/II/I JINYHOIo AOKYMEHTa U3 KOMNETEHTHOro opraHa NHOCTPAHHOIO rocyaapcTBa;,

5) HanpaBreHne oTkasa B Npveme LOKYMEHTOB UMW OTKa3a B NPeAoCTaBlieH!M rocy4apCTBEHHOM YCryri unu 3anpoca
06 1cTpeboBaHNM NMMYHOMO AOKYMEHTa 13 KOMMNETEHTHOIO OpraHa MHOCTPaHHOIO rocyaapcTea;

6) perncTtpauna oTBeTa KOMMNETEeHTHOro opraHa WHOCTPAHHOIo rocyaapctBa Ha 06pau.|,eHMe o6 MCTpe6OBaHMVI
OOKYMEHTa,

7) noAroToBka oTBeTa Ha 3anpoc o6 I/ICTpeGOBaHVIVI JINYHOIO JOKYMEHTAQ,
8) HanpaBleHne 3aaBUTENO OTBETa Ha 3anpoc.

bnok-cxema N 3 npepoctaBneHus [enaptameHTtom MwuHiocta Poccun, TepputopuansbHeiMu opraHamu MuHiocTa
Poccun, opraHamun 3AIC rocynapCTBEHHOW YcryrM no MCTPeOOBaHWIO JUYHbIX [LOKYMEHTOB C Tepputopum
WHOCTPaHHbIX rocyAapcTB npuseaeHa B npunoxeHum N 8 k AQMUHUCTPATUBHOMY perfiameHTy.

Peructpauusa 3anpoca B [lenaptameHTe MuHiocta Poccuun, TepputopuansHom opraHe MuHrocTa
Poccuum, opraHe 3AIC



41.1. OcHoBaHMEM [Nl Hayana [AaHHOW agMUHUCTPATUBHOM Mpouenypbl SIBNSIETCS MOCTYNNEeHWe [OOKYMEHTOB,
yKa3aHHbIX B MyHkTe 16 unu 17 AOMUHUCTPaATUBHOIO pernameHTa, B [lenaptameHT MuHiocta Poccum no noyte mnu ¢
nunyHoro npuema B MuHiocte Poccun, a B TepputopuranbHbii opraH MuHiocta Poccun, oprad 3AIC - HanpaBneHHbIX
3asBMTENEM NOYTOBLIM OTNPaBNEHNEM UK NPeACTaBNeHHbIX NPU TIMYHOM obpaLleHun.

HomxHocTHoe nuuo OenaptameHta MuHiocta Poccuun, TepputopuansHoro opraHa MuHiocta Pocecun, opraHa 3AIC,
OTBETCTBEHHOE 3a PErMcTpaLmio JOKYMEHTOB, PETMCTPUPYET NOCTYNUBLUNE (NPEACTABNEHHbIE) AOKYMEHTHI.

MakcumanbHbIi CPOK BbIMOMHEHUA afMUHUCTPATUBHOW Npoueaypbl HE AOIKEH MnpeBbilwatb 3-X paboumx gHewn ¢
MOMEHTa MOCTYNneHus (NpeacTaBneHust) AoKymeHToB B [lenaptameHT MuHiocta Poccuun, TepputopuanbHbIA opraH
MwuHiocta Poccuu, opran 3AIC.

PesynbtatoM agMUHUMCTPaTMBHOW Mpoueaypbl SBNSETCS nepefada 3aperMcTpypoBaHHOMO KOMMSEKTa [OKYMEHTOB
AormkHocTHoMmy nuuy OenaptameHta MuHiocta Poccun, TepputopuansHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOMY 3a UCMOSIHEHME 3anpocoB 06 NCTpeboBaHNM NUYHLIX JOKYMEHTOB.

MpoBepka AOKYMEHTOB

41.2. OcHoBaHMeM Ansi Havana AaHHOW aAMUHUCTPaTMBHOW Npoueaypbl SBNAETCA Nony4YeHne JOMKHOCTHLIM NULOM
OenapTtameHta MuHiocta Poccuu, TeppuTtopuransHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHbLIM 3a
UCMOSHEHUEe 3anpocoB 06 ncTpeboBaHMU NUYHBIX OKYMEHTOB, 3apErMCTPUPOBAHHOIO KOMMIEKTa JOKYMEHTOB.

HomxkHocTHoe nuuo OenaptameHta MuHiocta Poccuun, TepputopuanbHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOE 3a UCMOMHEHME 3anpocoB 06 NCcTpeboBaHMM NIUYHBIX JOKYMEHTOB, MPOBEPSAET NOYyYEHHbI KOMMNINEKT
OOKYMEHTOB Ha Hanm4yme OCHOBaHWI ANs oTkasa B NpMemMe JOKYMEHTOB M OTKa3a B NpeoCTaBNeHnM rocyaapCTBEHHON
YCNnyru, ykasaHHbix B nyHkTax 20 n 21 AAMUHUCTPATMBHOIO pernameHTa COOTBETCTBEHHO.

MakcmanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHOW Mpoueaypbl He AomkeH npesbiwatb 30 MUHYT ¢ MOMeHTa
Hayana NpoBEepPKN KOMMMEKTa AOKYMEHTOB.

Pe3yﬂbTaTOM aAMUHUCTPATUBHOMN npouenypbl ABNAETCA yCTaHOBNEHUEe Hann4ua OCHOBaHUN Ang oTkasa B npueme
OOKYMEHTOB, OTKa3a B npeaocTtaBiieHnn FOCWJ,apCTBeHHOI;I yCnyrn nnm oTCyTCTBUA Taknx OCHOBaHUMN.

dopmMupoBaHMe U HanpaBreHne MeXXBeAOMCTBEHHOIO 3J/1IeKTPOHHOro 3anpoca o NoATBEPXKAEHUN
ynnaTbl rocyfapCcTBeHHOM NOLWSIMHbI

41.3. OcHOBaHMEM [Ansi Hayana agMUHUCTPATMBHOW Mpouenypbl SIBASETCS MNOfyYeHWe [OMKHOCTHLIM MULOM
OenapTtameHta MuHtocta Poccuu, TepputopmansHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBeTCTBEHHbIM 3a
ucrnonHeHne 3anpocoB o6 McTpeboBaHUM NUYHBLIX OOKYMEHTOB, 3aperMcTpMpoBaHHOrO KOMMMEKTa [OKYMEHTOB.
HomxkHocTHoe nuuo OenaptameHta MuHiocTa Poccun, TepputopmanbHoro opraHa MuHiocta Poccum, opraHa 3AIC,
OTBETCTBEHHOE 3a UCMOJTHEHNE 3anpocoB 06 NCTPeboBaHNM NNYHBIX AOKYMEHTOB, FOTOBUT 1 HaMpPaBrisgeT C MOMOLLbIO
NpOrpaMMHO-TEXHNYECKMX CPeacTB 3neKkTpoHHbI 3anpoc B TMC MMM o noaTBepxaeHwu ynnatbl 3asBuTenem
rocyapCTBEHHON MOLUNUHBI 32 NPeAOoCTaBeHNe rocyapCTBEHHOM YCnyru.

MakcrManbHbI CPOK BbIMOSIHEHUSA aAMUHUCTPATUBHOIO AENCTBUSI cOcTaBnsieT 1 pabounii oeHb.

Mpn noagTBepXAeHWW ynnaTtbl rocyAapCTBEHHON MOLUNMHBI AOMMKHOCTHOe nuuo JenaptameHta MuHiocta Poccun,
TepputopuansHoro opraHa MwuHiocta Poccuu, opraHa 3AIC, OTBETCTBEHHOE 3a WCMOSIHEHME 3anpocoB 06
ncTpeboBaHMM NNYHBIX JOKYMEHTOB, pacneyvaTbiBaeT COOTBETCTBYOLY0 nHpopmaumio M'MC MMM 1 nprobuiaeT ee K
3agBneHuto. B criyyae, ecnu npu nposepke 4epes M'MC Ml cakT ynnatbl rocyaapCTBEHHOW MOLUMAMHBI HE MOITy4umr
noaTBepXaeHus1, AOIMKHOCTHOe nuuo enaptameHta MuHiocta Poccun, TepputopmanbHoro opraHa Muntocta Poccuu,
opraHa 3AI'C, oTBeTCTBEHHOe 3a McrnofnHeHue 3anpocoB 06 ucTpeboBaHWM MWMYHBIX [OKYMEHTOB, coobLiaeT
3asiBUTENIO UNM ero 3aKOHHOMY NpeacTaBUTENIO NO TenedoHyY NN ANeKTPOHHOM NoyTe Nbo HanpaBnseT NMCbMeHHoe
coollleHMe Mo MOYTOBOMY agpecy, ykasaHHOMY B 3asiBeHuW, O HeobXOAMMOCTM nNpou3BecTV ynnaTy
rocy4apCTBEHHOW MOLLUNMHBI 33 NPeaoCTaBeHe rocygapCTBEHHON YCyTn.

MakcrManbHbI CPOK BbINONHEHUS aAMUHUCTPATUBHOTO AENCTBUSA cocTaBnsieT 1 pabounii 4eHb C MOMEHTA NMOJTy4YeHus
CBeEeHU UN NOATBEPXKAEHUSA OTCYTCTBUSI CBEAEHMI 00 ynnaTte rocygapCTBEHHOM NoLwnmHel Yepes MC TMIT.

Pe3yﬂbTaTOM aAMWUHUCTPATUBHOMN npouenypbl ABNAETCA noATBepXaeHne unn OoTCyTcTBue cBeaeHuii ob ynnate
rocy,qapCTBeHHoPl NOWJINHbI N npmo6u.|,eHV|e OaHHOM MHdopMaumMK K 3asiBNEHUo nunbo unsBellleHue 3asiBUTEnNs o
HeobxoanmocTn nponseecTn ynnaty rocy,qapCTBeHHoﬁ NOoLWINHBbI 3a NpeaocTtaBieHne FOCV,EI,apCTBeHHOIZ ycnyru.

41.4. OcHoBaHVeM A8 Havarna aHHOW aAMUHMCTPATUBHOW NpoLeaypbl ABMAETCA yCTaHOBMNEHNE Hannyns OCHOBaHWUM
Ans oTkasa B npuveme JOKYMEHTOB, OTka3da B NPefoCTaBfeHUW rocyfapCTBEHHOW YCMyrn WUIn OTCYTCTBUS Takux
OCHOBaHUN.

B crnyyae Hanuumsa OCHOBaHWU ONs OTKa3a B Npueme J0KYMEHTOB UMK OTKasa B NpegoCTaBMeHnn rocy4apCTBEHHON
ycnyri JOMmKHOCTHoe nuuo [enaptameHTta MuHiocta Poccuu, TepputopuarnbHoro opraHa Muntocta Poccuu, opraqa
3AI'C, oTBETCTBEHHOE 3a UCMOSTHEHME 3anpoCcoB 06 MCTPeBoBaHUM NMUYHBIX AOKYMEHTOB:

1) B Cny4dae npencraBneHna OOKYMEHTOB 3adBuTesnieM npu Jitd4HOM o6pa|.|.|.eva| coo0LaeT 3asBUTENO BO BpemMA
npmnema 006 oTkase B npneme JOKyMEHTOB UM 006 oTkase B npenoctasneHnn rocy,qapCTBeHHoﬂ ycnyru, a Takxe no ero



Tpe6OBaHM}O rOTOBUT MUCbMEHHLIN OTKa3 B npuneme OOKYMEHTOB unu NMACbMEHHbIA OTKa3 B npenoctasneHnn
rocy,qapCTBeHHoﬁ yCcnyrn Ha nma 3aaBuUTend.

MakcmanbHbIi CPOK NMOArOTOBKU MUCbMEHHOTO OTKasa B Npuveme AOKYMEHTOB He OOMKeH npesbiwaTbh 15 paboumx
OHen;

2) B crny4yae noctynneHna JOKYMEeHTOB, HanpaBlieHHbIX 3adBUTeleM No4YTOBbLIM OTNpaBfieHUeM, roToBUT NMUCbMEHHbIN
OTKa3 B nNpueme AOKyMEHTOB Unn NMUCbMEHHBIN 0TKa3 B npenocrtasiieHnn FOCy,D,apCTBeHHOVI ycnyrn Ha nm4 3asasuTend.

MakcrMManbHbI CPOK NOArOTOBKM MUCbMEHHOrO OTKasa B MpMeMe AOKYMEHTOB He AOSMKEH npeBbiwaTtb 15 paboumx
OHen.

B cnyyae oTCcyTCTBUS OCHOBaHWI ANs OTKa3a B NpUeMe OOKYMEHTOB M 0TKasa B NpeaoCTaBfeHn rocy4apcTBeHHON
YCIyru JOMKHOCTHOE nuuo [enaptameHta MuHiocTa Poccum, TepputopuarnbHoro opraHa MuHiocta Poccum, opraHa
3AI'C, 0TBETCTBEHHOE 3a UCMOJIHEHWE 3anpPOCOB 06 UCTPEGOBaHMM NTUYHBIX JOKYMEHTOB, FOTOBUT MUCbMEHHBI 3anpoc
(npunoxexne N 9 k AOMUHUCTPATUBHOMY pernameHTy) o6 UCTpeGoBaHMM NIMYHOTO AOKYMEHTa M3 KOMMETEHTHOro
opraHa UHOCTPaHHOrO rocyapcTea U yBeAOMIIEHWe O HanpaBneHun 3anpoca 06 NCTpeboBaHWM JOKyMeHTa.

MakcumanbHbIn CPpoK NOATrOTOBKM MMCbMEHHOIO 3anpoca He OOMKeH npesblwaTh 15 pa60lw|x OHen.

PesynbTaTomM agMUHUCTPATUBHOM MNpoLeaypbl SBMSETCA nepeaada OOMKHOCTHOMY nuuy [enaptameHta MuHiocTa
Poccum, TepputopranbHoro opraHa MuHiocta Poccuu, opraHa 3AIC, oTBETCTBEHHOMY 3a PerncTpaLmio JOKYMEHTOB,
NMUCbMEHHOTO OTKasa B Npueme AOKYMEHTOB WfW MUCbMEHHOTO 0TKasa B NpeaoCTaBfeHun rocyaapcTBEHHON yCnyrm
WM NUCbMEHHOro 3anpoca 06 UCTPeGoBaHWM MMYHOMO [AOKYMEHTa M3 KOMMETEHTHOro opraHa WHOCTPaHHOro
rocyfapcTsa 1 yBeJoOM/IeHUsI O HanpaBreHun 3anpoca o6 ucTpeboBaHUM LOKYMEHTa.

HanpaBneHue oTka3a B Npueme 4OKYMEHTOB MK OTKa3a B NpeAoCTaBleHUM rocyaapCTBEHHOM
ycnyru unu 3anpoca o6 uctpe6oBaHUM INYHOrO AOKYMEHTa M3 KOMMNETEHTHOro opraHa
MHOCTPAHHOro rocygapcTea

41.5. OcHoBaHveM A1 Havana AaHHOW agMUHUCTPaTUBHOM Npoueaypbl SBNSETCA NOyYeHne OOMKHOCTHBIM fULOM
OenapTtameHta MuHtocta Poccum, TepputopmansHoro opraHa MuHiocta Poccuu, opraHa 3AIC, oTBETCTBEHHBIM 3a
permcTpauuio JOKYMEHTOB, MMCbMEHHOIO OTKasa B MpUeEMEe JOKYMEHTOB MUIN MUCbMEHHOTO OoTkasa B NpegocTaBreHnm
rocyapCTBEHHOW YCryry Unm NMCbMeHHOro 3anpoca 06 uctpeboBaHMM NUYHOTO OKYMEHTa U3 KOMMETEHTHOrO opraHa
WHOCTPaHHOrIo rocyapcTBa 1 yBe4OMIIEHUS O HanpasneHumn 3anpoca ob uctpeboBaHUn JOKyMEHTa.

HomxkHocTHoe nuuo OenaptameHta MuHiocta Poccnun, TepputopuansHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOE 33 PErMCTPaLUio JOKYMEHTOB, PEFMCTPUPYET U HanpaenseT:

1) NNCbMEHHbIN 0TKa3 B Npueme JOKYMEHTOB MMM NUCbMEHHBIN 0TKa3 B MpeaoCcTaBeHUn rocyAapCTBEHHON ycryru, a
Takke yBeAOMIEeHVME O HanpaeneHun 3anpoca o6 mnctpeboBaHWM NMYHOTO AOKYMEHTa B KOMMETEHTHbIA OpraH
WHOCTPaHHOro rocyAapcTaa No NoyYToBOMY aApecy 3asiBUTENS;

2) NUCbMEHHbIN 3anpoc 06 MCTpeGoBaHMM NIMYHOTO AOKYMEHTa C MNpUnoXeHueMm: 3asiBreHus o6 uctpebGosaHum
[JOKYMEHTOB M3-3a rpaHuubl (Npu obpalleHun rpaxaaH) unyM obpalleHus OpraHoB Orneku M MoneuvnuTenscTBa,
BOCMUTATENbHbIX M APYIMX OpraHn3auuin, B KOTOPbIX HaxoOsTCcA AeTW, ocTaBliMecs 6e3 noneyeHus poguTenen, unm
APYrMX KOMMETEHTHbIX OpraHoB B COOTBETCTBYIOLMIA KOMMETEHTHbIA OpraH MHOCTPaHHOro rocygapcTea. 3anpoc
Hanpasnsetcs: [enaptameHToM MuHiocta Poccn - B MUHUCTEPCTBO HOCTMLMKM MHOCTPaHHOTO roCyaapcTBa;
TeppuTopuanbHbiM opraHoM MuHiocTa Poccum - B TepputopuarbHbIi opraH MHOCTPaHHOMO rocyAapcTBa Unn B

OenaptameHT MuHiocta Poccunm ana nocnegywowero HanpaeneHnss B MMHUCTEPCTBO HOCTULMM MHOCTPAHHOMO
rocynapctsa; opraHom 3AIC - B opraHbl perucTpauum akToB rpaXaaHCKoro COCTOSIHASI MIHOCTPaHHOMO rocyaapcTBa,
HageneHHble NPaBOM HEMOCPeACTBEHHOrO CHOLUEHUS B COOTBETCTBUM C MeXAyHapoAHbIMW AOroBopamu, Unu B
TeppuTopuanbHble opradbl MuHiocta Poccuu.

MakcrMManbHbIN CPOK perMcTpauum OOKYMEHTOB U Nepefaydn MX Ha OTNpaBKy He OOIMKeH mpeBbiwaTtb 3-X paboumx
OHENn.

Pe3yﬂbTaTOM aaAMUHUCTPaATUBHOM npouenypbl ABNAeTCA nepenada Ha OTnpaBky NMUCbMEHHOro OTKasa B npueme
OOKYMEHTOB U NMCbMEHHOro OTKa3a B npeanoctaBleHUn FOCVﬂapCTBeHHOVI ycnyrm mnn nMcbMeHHoOro 3anpoca o6
I/ICTpe6OBaHVIVI NTMYHOIo AOKYMEeHTa U3 KOMMNEeTEHTHOIro opraHa MHOCTPaHHOIo rocygapcTea U yBeaAOMITEHUA 3aaBUTenNa
O HanpaseHun 3anpoca o6 MCTpe6OBaHI/II/1 OOKyMeHTa.

Pernctpaumsa otBeta KOMNETEHTHOro opraHa MHOCTPaHHOro rocyAapcTBa Ha obpalleHne o6
McTpeboBaHUM AOKYMEHTA

41.6. OcHoBaHVeM Ans Havana AaHHOW aAMUHUCTPATMBHOM NpouUeaypbl ABMSETCs NOCTYNeHWe U3 KOMMNETEHTHOrO
opraHa MHOCTPaHHOro rocyapcTea OTBeTa Ha obpalleHne 06 nctpebosaHum JOKyMEHTa.

HomxkHocTHoe nuuo [enaptameHta MuHiocta Poccuun, TepputopuanbsHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOE 3a perncTpaumio AOKYMEHTOB, PErucTpupyeT MOCTYNMBLUMIA M3 KOMMETEHTHOro opraHa OTBET U
nepefaeT 3aperMcTpMpoBaHHbIA OTBET AOMKHOCTHOMY nuuy [enaptameHta MuHiocta Poccun, TepputopmansHoro
opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHOMY 3a WUCMOSIHEHME 3anpocoB 06 MCTpPeboBaHUM NNYHBLIX
AOKYMEHTOB.



MakcuManbHbIA CPOK BbIMOMHEHWUS aAMUHUCTPATMBHOM MpoLleaypbl He JOMKeH npeBblath 3-x pabounx aHew ¢
MOMeHTa nocTynneHust oteeTa B [lenaptameHT MuHtocTa Poccun, TepputopmarnbHsblid opraH MuHiocta Poccuu, opraH
3AIrC.

PesynbTaTtomM agMuMHUCTPATMBHOM Mpouenypbl SBNsSeTCs nepefadva 3aperMcTpupoBaHHOrO OTBeTa AOIMKHOCTHOMY
nunuy NenaptameHTa MuHiocta Poccnun, TepputopuransHoro opraHa MuHiocta Poccuu, opraHa 3AIC, oTBeTCTBEHHOMY
3a vcnornHeHve 3anpocoB 06 NcTpeboBaHNM JOKYMEHTOB.

MoarotoBKa oTBeTa Ha 3anpoc o6 VICTpe6OBaHVIVI JINYHOIo AOKyMeHTa

41.7. OcHoBaHveM ANis Havana AaHHOW agMUHUCTPaTUBHOM Npoueaypbl SBNSETCA NOyYeHne OOMKHOCTHBIM LM
OenaptameHta MuHiocta Poccuu, TepputopumansHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHbIM 3a
ucnonHeHne 3anpocoB 06 NcTpeboBaHMU NNYHBIX AOKYMEHTOB, 3apermcTpupoBaHHOrO OTBETa KOMNETEHTHOrO opraHa
WHOCTPaHHOro rocygapcrea Ha obpatleHne 06 nctpeboBaHnM NUYHOTO AOKYMEHTA.

HomxkHocTHoe nuuo [OenaptameHta MuHiocta Poccuun, TepputopuanbHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOE 3a WCMOJIHEHWE 3anpocoB 06 MCTPeOOBaHWM JUYHbIX LOKYMEHTOB, Ha OCHOBAHUWM MOJyYEHHbIX
OOKYMEHTOB rOTOBUT OTBET 3asBuUTEN0 06 ncnonHeHnm 3anpoca. B cnyyae noctynneHusa nctpebyemoro AoKymMeHTa K
oTBeTy npunaraetca uctpeboBaHHbIN OOKYMEHT. B crnydae oTcyTcTBMSA MCTpeOyemMoro AOKyMeHTa OTBET LOJSIKEH
copepxaTb MHOpMaumio 06 OTCYTCTBMM 3anpaluMBaeMoro AOKyMeHTa C yKa3aHueM MpUYuHbI OTCYTCTBUSA.
[MoprotoBneHHbIM OTBET nepedaeTcs AOMMKHOCTHOMY nuuy [lenaptameHTta MwuHiocta Poccumn, TepputopuanbHoro
opraHa MuHtocta Poccuu, opraHa 3AIC, oTBETCTBEHHOMY 3a permcTpaumio JOKYMEHTOB.

MakcuMarnbHbI CPOK BbINOMHEHUs aAMUHUCTPATUBHOW Mpoueaypbl He AoMmkeH npeBbiwaTb 15 pabounx gHen ¢
MOMEHTa MNoNy4YeHUs1 JOJSKHOCTHBIM NuuoM JenaptameHTa MuHiocta Poccum, TeppuTopranbHoro opraHa MuHiocTa
Poccumn, opraHa 3AIC, OTBETCTBEHHbIM 3a WCMOMHEHWe 3anpocoB 06 MCTpeGoBaHUM JUYHBLIX [AOKYMEHTOB,
3aperncTpUpoOBaHHOIO OTBETA Ha 3anpoc 06 MCTpeGoBaHMM NIMYHOTO AOKYMEHTA, MOCTYMNMUBLUErO U3 KOMMETEHTHOro
opraHa MHOCTpaHHOro rocyaapcTea.

PesynbTaToM agMUHUCTPATUBHOM MpoLeaypbl ABNSETCS nepefada AOMKHOCTHOMY nuuy [enapTtameHTa MuHiocTa
Poccum, TepputopranbHoro opraHa MuHiocta Poccuu, opraHa 3AIC, oTBETCTBEHHOMY 3a PerncTpaLmio JOKYMEHTOB,
NOArOTOBMNEHHOIO OTBETA 3asBUTENI0 06 MUCMONHEeHUM 3anpoca.

HanpaBneHue 3asaBuTento oTBeTa Ha 3anpoc

41.8. OcHoBaHveM AMa Havyana gaHHOW agMUHUCTPaTUBHOW Npoueaypbl ABNSETCA NonyYyeHne AOMKHOCTHBIM NULIOM
OenaptameHta MuHiocta Poccuu, TepputopumansHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHBIM 3a
permcTpauuio JOKYMEHTOB, NOArOTOBNEHHOrO OTBETa 3asBuTento o6 ncnonHeHun 3anpoca.

HomxkHocTHoe nuuo OenaptameHta MuHiocta Poccuun, TepputopuanbHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOE 3a PErncTpauuio OOKYMEHTOB, PErMcTpupyeT U HanpaBnsdeT MOYTOBbIM OTNPaBMEHWEM Ha agpec
3asaBuTeENa NnbO nepedaeT 3asgBUTENO NMOA POCNMCH B MonyveHun otBeT o6 ncnonHenun 3anpoca. Ecnn oteet 06
WCMOJSIHEHUN KacaeTCsl 3anpoca OOKYMEHTa O perMctpaumy akta rpaxaaHCKoro COCTOSIHMS, TO AOMKHOCTHOE NULO
OenapTtameHta MuHiocta Poccumn n TepputopumansHoro opraHa MuHiocta Poccun, OTBETCTBEHHOE 3a permctpaumio
OOKYMEHTOB, HanpaensieT oTBeT 06 ncrnonHeHun 3anpoca B opraH 3AIC, ykasaHHbI B 3asiBNieHnn 06 uctpeboBaHum
OOKYMeHTa 3asBUTENs, C OOHOBPEMEHHbIM YBEAOMIIEHNEM MOCNEAHErO.

MakcmanbHbIi CPOK BbINOMHEHNA aAMUHUCTPATUBHOW Npouedypbl HE AOIMKeH npesblwaTtb 3-X paboumx gHewn ¢
MOMEHTa NOMyYeHUs AOIMKHOCTHLIM nmuom JenaptameHta MuHiocta Poccumn, TeppuTtopuansHoro opraHa MuHiocTa
Poccuun, oprana 3AIC, oTBETCTBEHHOIO 3a perncTpaumio 4OKYMEHTOB, MOATOTOBNEHHOIO OTBETA 3asBUTENIO.

PesynbTaTom gaHHOM agMUHUCTPaTMBHO NPoLEeaypbl ABNSETCA HanpaBsrieHne Ha agpec 3asiBuTens nubo nepedaya
nocrneaHemMy oteeta 06 McnonHeHun 3anpoca 06 cTpeboBaHnM NMMYHOTO LOKYMEHTA.

NMpepoctaBneHue flenaptameHToMm MuHiocta Poccuun, TepputopmanbHbiMu opraHamm MuHiocta
Poccuu, opranamu 3AI'C rocyaapCcTBeHHOM yCIyru rno MCTpe60BaHUIO JINYHbIX JOKYMEHTOB C
TeppuTopumn Poccuimnckon ®eagepauun

42. MNpepocTaenenne [enaptameHTom MuHiocTa Poccnn, TepputopuanbHbiMmn opraHamn MuHiocta Poccum, opraHamm
3AI'C rocynapcTBeHHOW ycnyry no McTpeboBaHMIO NWYHBIX OOKYMEHTOB C TeppuTopum Poccuiickon depepauumn
BKIOYaeT B cebs cnenyoLme agMUHUCTPATUBHBIE NpoLieaypbl:

1) peructpauus 3anpoca B [denaptameHte MuHiocta Poccun, TepputopuanbHom opraHe MuHiocta Poccuun, opraHe
3AIG;

2) npoBepka AOKYMEHTOB;

3) nogroTtoBka oTkasa B MpUeMe [JOKYMEHTOB, OTKa3a B NpefoCTaBlieHNM rocyaapCTBEHHOW yCnyru unm 3anpoca o6
nctpeboBaHMM NMYHOIO JOKYMEHTA N3 COOTBETCTBYIOLLIErO apXMBHOro opraHa Poccunckon ®epepauny;

4) HanpaBsneHune oTkasa B NpMemMe AOKYMEHTOB UMW OTKa3a B NpeAoCTaBneHnn rocy4apCTBEHHON YCIyr Unm 3anpoca
06 nctpeboBaHUM NMYHOrO JOKYMEHTA B COOTBETCTBYHIOLLMI apXuBHbIN opraH Poccuiickon ®epepaumuy;



5) peructpauusi oTBeTa COOTBETCTBYHLLENO apxMBHOro opraHa Poccuiickon ®epepauum Ha obpalleHne o6
nctpeboBaHUM JOKYMEHTa;

6) noaroToBka OTBETA Ha 3anpoc 06 uctpeboBaHUM NIMYHOIO AOKYMEHTA;
7) HanpaBsneHne B KOMMETEHTHbIA OpraH MHOCTPaHHOIO rocyAapcTBa Unu 3asiBUTENI0 OTBETA Ha 3anpoc.

brnok-cxema N 4 npepoctaBneHus [OenaptameHToMm MwuHiocta Poccun, TepputopuanbHbiMi opraHamm MuHiocTa
Poccuu, opraHamm 3AIC rocygapCTBEHHOM yCryri No NCTPeboBaHUIO NMUYHBLIX AOKYMEHTOB C TEPPUTOPUN Poccuinckomn
®enepaunm npuseaeHa B npunoxeHnm N 8 Kk ADMUHUCTPATUBHOMY pernameHTy.

Pernctpauus 3anpoca B [lenaptameHte MuHrocta Poccuu, TepputopmansHom opraHe MuHrocTa
Poccuum, opraHe 3AIC

42.1. OcHoBaHWeM AOns Hayana AaHHOW aAMWHUCTpPaTMBHOW Mpoueaypbl ABMAsieTCa nocTynneHue B [lenapTtameHT
MuHiocta Poccun, TepputopuanbHbii opraH MuHiocta Poccuu, opraH 3AIC OOKYMEHTOB, yKasaHHbIX B MyHKTe 16
AMVHUCTPATMBHOIO perfameHTa, HanpaBlieHHbIX KOMMETEHTHbIM OpraHoM WHOCTPaHHOro rocyfapcTBa  Wmu
3asBMTENEM NOYTOBLIM OTNPaBNeHNeM C TePPUTOPUN MHOCTPAHHOIO rocyaapcTBaa.

HomxHocTHoe nuuo OenaptameHta MuHiocta Poccuun, TepputopuansHoro opraHa MuHiocta Pocecun, opraHa 3AIC,
OTBETCTBEHHOE 3a PErmMcTpaLmio JOKYMEHTOB, PEFUCTPUPYET NOCTYNUBLLNE JOKYMEHTDI.

MakcumanbHbIi CPOK BbINOMHEHUSA afMUHUCTPATUBHOW MpoLeaypbl HE AOMKeH npeBblwaTtbh 3-X paboumx gHewn ¢
MOMEHTa NOCTYNfeHNst JOKyMeHTOB B [lenaptameHT MuHiocta Poccuun, TeppuTtopuanbHbii opraH MuHiocta Poccu,
opraH 3AIC.

PesynbtaTtoM agMUHMCTpaTMBHOW Mpoueaypbl SBNsSeTcs nepefada 3apernMcTpypoBaHHOMO KOMMSEKTa [JOKYMEHTOB
OOMmKHOCTHOMY nuuy OenaptameHta MuHiocta Poccun, TepputopuansHoro opraHa MuHiocta Poccun, oprana 3AIC,
OTBETCTBEHHOMY 3a UCMOJIHEHME 3anpocoB 06 NcTpeboBaHMM NIUYHbLIX JOKYMEHTOB.

MpoBepka AOKYMEHTOB

42.2. OcHOBaHMEM ANsi Havana AaHHOW aAMUHUCTPaTUBHOW Npoueaypbl ABMSETCA NonyyYyeHue 4OMKHOCTHBIM NULIOM
OenaptameHta MuHiocta Poccuu, TepputopumansHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHbBIM 3a
UCMOSHEHUe 3anpocoB 06 UcTpeboBaHMM NMUYHBIX OKYMEHTOB, 3apErMCTPUPOBAHHOIO KOMMIEKTa JOKYMEHTOB.

HomxkHocTHoe nuuo [OenaptameHta MuHiocTa Poccun, TeppuTtopmanbHoro opraHa MuHtocta Poccuu, opraHa 3AIC,
OTBETCTBEHHOE 3a UCMOMHEHME 3anpocoB 06 MCTPeBoBaHMM NNYHBLIX JOKYMEHTOB, MPOBEPSIET NOMYYEHHbIN KOMMNIEKT
OOKYMEHTOB Ha Hanm4yme OCHOBaHWIA ANs 0Tkasa B NpMemMe AOKYMEHTOB M OTKa3a B NpeoCTaBlIeHUN roCcy4apCTBEHHOM
yCcnyru, ykasaHHbIxX B nyHkTax 20 n 21

AOMVHUCTPATMBHOMO pernameHTa COOTBETCTBEHHO.

MakcumanbHbIn CPOK BbINOMHEHUS aAMUHUCTPATUBHOMN npouenypbl He OOJKEeH npeBblllaTb 30 MUHYT C MOMEHTa
Ha4yana npoBepKn KoMNrekrta JOKYMEHTOB.

Pe3yJ'IbTaTOM a,EI,MI/IHVICTpaTI/IBHOVI npouenypbl ABNAeTCA yCTaHOBIEHME Hanuymna OCHOBaHUNM Onis oTkasa B npneme
OOKYMEHTOB, OTKa3a B npeaocTtaBiieHnn FocyﬂapCTBEHHOVI yCcnyrm nnm oTCyTCTBUA TakKnNX OCHOBaHUI.

MoaroTtoBKka oTKasa B NnpuemMe AOKYMEHTOB, OTKa3a B NpeAoCTaBlIeHUM rocyfapCTBEHHON YyCNyru
Mnu 3anpoca 06 UcTpeboBaHMU NIMYHOIO AOKYMEHTa U3 COOTBETCTBYHOLLEro apXMBHOIO opraHa
Poccuiickon ®egepauuu

42.3. OcHoBaHMeM Ans Havana AaHHOW agMWHUCTPaTUBHOW Npoueaypbl ABRSeTCs yCTaHOBNEHWEe Hanninus oCHoOBaHWM
ANna oTka3a B npvemMe AOKYMEHTOB, OTKasa B NnpegocTaBneHWW rocygapCTBEHHOW YCMyrM UMW OTCYTCTBUSA Takux
OCHOBaHMN.

B crnyyae Hanuuna OCHOBaHWUI AN OTKa3a B Npueme JO0KYMEHTOB UMK OTKasa B NpefoCTaBMeHnn rocy4apCTBEHHON
ycnyr JoMmKHOCTHoe nuuo JenaptameHta MuHiocta Poccuu, TeppuTopuanbHoro opraHa MuHiocta Poccuu, opraqa
3AI'C, oTBETCTBEHHOE 3a UCMOSIHEHME 3anpPoCoB 06 MCTPeGOBaHUM NINYHBLIX JOKYMEHTOB, FOTOBUT NMUCbMEHHbIN OTKa3
B Npueme JOKYMEHTOB WM NMUCbMEHHbIV 0TKa3 B NpefoCTaBneHnn rocy4apcTBEHHON YCyri B KOMMNETEeHTHbIN opraH
WHOCTPaHHOTO roCy4apcTBa UM 3asiBUTENIO.

MakcrMManbHbI CPOK NOArOTOBKM MUCbLMEHHOrO OTKasa B NMpMeMe AOKYMEHTOB He AOMMKeH npeBbiwaTth 15 paboumx
OHENn.

B cnyyae oTcyTcTBMS OCHOBaHWUIA ANsi OTKas3a B NpMemMe JOKYMEHTOB UM OTKa3a B NpeoCTaBNeHn rocyapCTBEHHOM
ycnyru OOMmKHOCTHoe nuuo [enapTameHta MuHiocta Poccun, TeppuTtopuansHoro opraHa MuHiocta Poccun, opraHa
3AI'C ucnonHutensHol Bnactn cybwekta Poccuiickon Penepaumm, OTBETCTBEHHOE 3a MCMOSHEHME 3anpocoB 06
nctpeboBaHMM NUYHBLIX [OKYMEHTOB, TFOTOBUT MUCbMEHHbIA 3anpoc 00 uMCTpeboBaHUM FNMYHOTO AOKYMEHTa B
COOTBETCTBYHOLLMIA apxMBHLIN opraH Poccunckon ®eagepauum no MecTy HaxoxaeHust aokymeHTa (opranbl 3AIC,
denepansHoe apxMBHOE areHTCTBO) U yBEAOMIIEHWE O HanpaBneHun 3anpoca 06 uctpeboBaHUN AOKYMEHTA.

MakcumanbHbIn CPOK MOArOTOBKM MMCbMEHHOIO 3anpoca He OOKEH npesbllaTh 15 pa6ow|x OHen.



PesynbTaTom agMUHUCTPATUBHOM Mpoueaypbl ABNSETCs nepedada OOMKHOCTHOMY nuuy [denaptameHta MuHiocTa
Poccum, TepputoprarnbHoro opraHa MuHiocta Poccuu, opraHa 3AIC, oTBETCTBEHHOMY 3@ PErMCTPaLMio JOKYMEHTOB,
NMUCbMEHHOTO OTKa3a B Npueme AOKYMEHTOB MU MUCbMEHHOTO OTKasa B NpefoCTaBfeHUM rocyAapCTBEHHON ycnyrv
WM NUCbMEHHOrO 3anpoca 06 UcTpeGoBaHWM NUYHOTO [OKYMEHTa K3 COOTBETCTBYIOLLErO apXMBHOMO opraHa
Poccuiickoit ®enepaumm No MECTy HaxoXaeHUsl LOKYMeHTa U yBeOMIeHUs 3asiBUTeSIst O HanpaBrieHun 3anpoca o6
ncTpeboBaHNM LOKYMEHTa.

HanpaBneHue oTka3a B npueme OKYMEHTOB UNM OTKa3a B NpeAoCTaBleHMU rocyqapCcTBEHHON
ycnyru unu 3anpoca o6 mctpe6oBaHMm IMHMHOIO AOKYMEHTa B COOTBETCTBYHOLWMUIA apXUBHbIN
opraH Poccuinckon ®enepauum

42.4. OcHOBaHMeM ANsi Havana AaHHOW agMUHUCTPaTUBHOW NpoLeaypbl SBNSeTCs nonyyeHne OMMKHOCTHBIM MULIOM
HenapTtameHta MuHtocta Poccum, TepputopmansHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHbIM 3a
permcTpauuio OKYMEHTOB, MMCbMEHHOIO OTKasa B NpMeMe JOKYMEHTOB MIU MUCbMEHHOTO OTKasa B NpefoCTaBeHnm
rocyapCTBEHHOWN YCMNyrn UNn NUCbMEHHOTO 3arnpoca 06 ncTpeboBaHMM NMYHOTO AOKYMEHTa U3 COOTBETCTBYHOLLENO
apxvBHoro opraHa Poccuickon degepauny n ysegoMreHns o HanpasneHumn 3anpoca 06 nctpebosaHumn JOKyMeHTa.

HomxHocTHoe nuuo OenaptameHta MuHiocta Poccun, TeppuTtopmanbHoro opraHa MuHiocta Poccuu, opraHa 3AIC,
OTBETCTBEHHOE 3a PErMCTPaLMIO LOKYMEHTOB, PEFMCTPUPYET 1 HaNpaBnsieT:

1) NMUCbMEHHbIN OTKa3 B MpUeEMe JOKYMEHTOB WS NMUCbMEHHbIM OTKa3 B MpeAoCTaBNeHNN rocy4apCTBEHHON YCnyru, a
TakKXe yseaomMmsieHne o HanpasiieHnn 3anpoca o6 VICTpe6OBaHVIVI JINYHOIo JOKyMEHTa B COOTBeTCTByPOLIJ,VIVI apXMBHbIN
opraH Poccuinckon ®efeparmm B KOMNETEHTHbIN OpraH MHOCTPaHHOIo rocygapcrtBa Unn 3adaBuUTeENto;

2) nucbMeHHbI 3anpoc 06 McTpeboBaHWM FIMYHOrO AOKYMEHTa C NpuroXeHnem 3assrneHus o6 uctpebosaHum
AOKyMeHTOB 13 Poccuiickon ®epepauun HanpasnsieTcs npu uctpeboBaHWM OOKYMEHTa O peructpaumm akra
rpaXaaHCcKoro COCTOSIHUA - B cooTBeTcTBYoWMA opraH 3AIC, No MeCTy HaxoXAeHus 3anucu akTa rpaxgaaHCKoro
COCTOSHUS; Npu UcTpeboBaHMM OPYroro fIMYHOTO AOKYMEHTa - B COOTBETCTBYHOLMIA apXuBHbIA opraH Poccuiickon
depepauun unu B PegepanbHoe apxXMBHOE areHTCTBO.

MakcrMManbHbIN CPOK perucTpauum OOKYMEHTOB U nepefadn MX Ha OTNpaBKy He OOIMKeH mnpeBbiwaTtb 3-X paboumx
OHen.

PesynbtaTtom agMMHUCTpaTMBHON MpoLedypbl SBASETCS nepejava Ha OTNpaBKy MUCbMEHHOrO OTkasa B npueme
AOKYMEHTOB WM MUCbMEHHOTO OTKa3a B NpedoCTaBleHWn rocyAapCTBEHHOW YCryrM Uiy nNMcbMEeHHoro 3anpoca o6
ncTpeboBaHMM NMYHOTO JOKYMEHTA B COOTBETCTBYIOLLMIA apXvBHBIN opraH Poccuickon degepauny n yBeaoMIeHns o
HanpasneHun 3anpoca 06 nctpeboBaHnM JOKyMeHTa.

Pernctpauusa otBeTa COOTBETCTBYHOLLEro apXMBHOro opraHa Poccuiickon ®efepaumm Ha
ob6palleHne 06 nctpedboBaHUM JOKYMEHTa

42.5. OcHoBaHveM fAns Havana [AaHHOW aAMUHUCTPATUBHOM npouenypbl SIBASETCA MOCTynneHue u3
COOTBETCTBYHOLLIEro apXxMBHOro opraHa Poccuiickon Penepaumm otBeTa Ha obpalyeHne o6 nctpeboBaHum JOKyMEHTa.

HomxkHocTHoe nuuo OenaptameHta MuHiocta Poccnun, TepputopuansHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOE 3a PErMcTpauuto AOKYMEHTOB, PErMCTpUpyeT MOCTYMNMBLLUMIA U3 apXMBHOro opraHa Poccuickon
depepaunn oTBET M NepenaeT 3aperncTpUpoBaHHbI OTBET AOMMKHOCTHOMY nuuy [enaptameHTta MuHiocta Poccuu,
TeppuTopuanbHoro opraHa MwuHiocta Poccum, opraHa 3AIC, OTBETCTBEHHOMY 3a WCMOMHEHWe 3anpocoB 06
ncTpe6oBaHUN NNYHBIX LOKYMEHTOB.

MaKkcMmarnbHbI CPOK BbIMOSIHEHNS aAMWUHUCTPATUBHOW MpoLUeaypbl He AOMMKEH MpeBblwaTte 3-X paboynx AHen ¢
MOMEHTa nocTynneHnsa oteeTa B [lenaptameHT MuHiocta Poccun, TepputopuraneHbein opraH MuHiocta Poccum, opraH
3AlrC.

Pe3ynbtaTtoM agMUHUCTpPaTMBHOW Mpoueaypbl SIBASETCS nepefada 3aperMcTpyMpoBaHHOrO OTBETA OOMKHOCTHOMY
nuuy OenaptameHta MuHiocta Poccuun, TeppuTtopuranbHoro opraHa MuHiocta Poccuu, opraHa 3AI'C, oTBETCTBEHHOMO
3a vcnornHeHve 3anpocoB 06 ncTpeboBaHNM JOKYMEHTOB.

MogroToBka oTBeTa Ha 3anpoc 06 MCTpeboBaHMU NIMYHOIO AOKYMEHTa

42.6. OcHOBaHMeM Ansi Ha4ana AaHHOW adMUHUCTPATUBHOW Mpoueaypbl SBNAETCS NoflydeHne OOSMKHOCTHLIM ULIOM
OenaptameHta MuHiocta Poccum, TepputopumansHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHBIM 3a
UCMOIHEHWe 3anpocoB 06 UCTpeboBaHUM NMUYHBIX OOKYMEHTOB, 3aperncTpUupoBaHHOINO OTBETa COOTBETCTBYHOLLENO
apxuBHoOro opraHa Poccuiickon ®enepaumm Ha obpalleHne 06 nctpeboBaHNM NMYHOTO JOKYMEHTa.

HomxkHocTHoe nuuo OenaptameHta MuHiocta Poccnun, TepputopuansHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOE 3a WCMNOJIHEHME 3anpocoB 06 MCTpGGOBaHI/IVI JINYHbIX OOKYMEHTOB, TOTOBUT OTBET B KOMMETEHTHbIN
OpraH MHOCTPAHHOIO rocyaapCTBa C MPUIOXEHMEM MOJTYYEHHOrO AOKYMEHTA, a TaKkKe 3aaBuTento (Mpu Hannyuum
MOMHOro NOYTOBOrO aApeca 3asiBUTENS OH YBEAOMIISIETCS O HaMpaBreHUn JOKyMEHTA).

B cnyyae otcytcTBUS wMcTpebyeMoro [oKymeHTa f[ofbkHOcTHoe nuuo [enaptameHta MwHiocta Poccuu,
TeppuTopuansHoro opraHa MwuHiocta Poccuun, opraHa 3AIC, oTBeTCTBEHHOE 3a MWCMOMHeHue 3anpocoB 06
ncTpeboBaHUN MNYHBIX AOKYMEHTOB, FOTOBUT OTBET, COAepXalumi MHOPMALMIO O MPUYMHAX ero OTCYTCTBUS, B
KOMMNETEHTHbI OpraH MHOCTPaHHOIo rocy4apcTBa Unu 3asBUTENHO.



MoaroToBneHHbI OTBET nepefdaeTcs AOMMKHOCTHOMY nuuy [JenaptameHTa MwuHiocta Poccun, TepputopmanbHoro
opraHa MuHtocta Poccuu, opraHa 3AIC, oTBETCTBEHHOMY 3a perncTpaumio JOKYMEHTOB.

MakcumanbHbIi CPOK BbIMONHEHUS afMUHUCTPATUBHOW MpoLeaypbl He OOIPKEH npesblwatb 15 pabounx gHen ¢
MOMEHTa nony4yeHus AOMKHOCTHbIM nuuoM JenaptameHta MuHiocta Poccun, TepputopmnaneHoro opraHa MuHiocTa
Poccun, opraHa 3AIC, oTBeTCTBEHHbIM 3a MWCMOMHeHWe 3anpocoB 06 uCTpeboBaHWM NUYHBIX [OKYMEHTOB,
3aperncTpupoBaHHOro oTeBeTa Ha 3anpoc 06 ucTpeboBaHWM  JNIMYHOrO  [OKYMEHTa, MOCTYynuBLUEro 13
COOTBETCTBYIOLLErO apxuBHoro opraHa Poccuiickon ®enepauun.

Pe3ynbTaTomM agMUHUCTPATUBHOM MpoLeaypbl ABNSeTCS nepenada OOMKHOCTHOMY nuuy [enaptameHta MuHiocTa
Poccum, TepputopuanbHoro opraHa MuHiocta Poccuu, opraHa 3AIFC, oTBETCTBEHHOMY 3@ PErvcTpaLmio JOKYMEHTOB,
NoAroTOBMIEHHOTO OTBETA B KOMMNETEHTHbIN OpraH Uiy 3asBUTENIO.

HanpaBneHwe B KOMMETEeHTHbIN opraH MHOCTpPaHHOIO rocygapcTtea Unu 3adBuTesniio oTeBeTa Ha
3anpoc

42.7. OcHoBaHveM ANis Hayarna JaHHOW agMUHUCTPAaTUBHOW NpoLeaypbl ABNSETCA NoNyvyeHne OOMKHOCTHBIM NINLIOM
HenapTtameHta MuHtocta Poccum, TepputopumansHoro opraHa MuHiocta Poccun, opraHa 3AIC, oTBETCTBEHHbIM 3a
perucTpauuio JOKYMEHTOB, MOATOTOBIIEHHOTO OTBETAa B KOMMETEHTHbI OpraH WHOCTPaHHOro rocygapcrBa Wmu
3asABuMTENO0 00 MCNONHEHMM 3anpoca.

HomxkHocTHoe nuuo OenaptameHta MuHiocta Poccuun, TepputopuansHoro opraHa MuHiocta Poccun, opraHa 3AIC,
OTBETCTBEHHOE 3a pPerucTpaumio AOKYMEHTOB, PEFMCTPUPYET M HaMNpaBrsieT B KOMMNETEHTHbIN opraH UHOCTPaHHOro
rocygapctsa Wnm B CTpPyKTypHoe noppasgenexHne MWL Poccun, OTBETCTBEHHOE 3a OTNpaBKY AMMNOMaTU4eCcKoWn
noyTbl, oTBeT 06 WCMOMHEHWM 3anpoca Ans Mocreaytolleit Nepechifiki B KOMMETEHTHbIA OpraH WMHOCTPaHHOIo
rocygapcrtsa unv 3asiBuTernto.

MakcumanbHbIi CPOK BbINOMHEHNA afMUHUCTPATUBHOW Mpoueaypbl He AOMMKeH npesblwatb 3-X paboumx gHen ¢
MOMEHTa Nnony4yeHus AOMKHOCTHbIM nuuoM JenaptameHta MuHiocta Poccun, TepputopmnaneHoro opraHa MuHioocTa
Poccuu, oprana 3AI'C, oTBETCTBEHHOroO 3a peructpaumio JOKYMEHTOB, NOArOTOBIEHHOIO OTBETa B KOMMETEHTHbIN
opraH MHOCTPaHHOro rocyaapcTBa Unu 3asiBUTernto.

PesynbTatoM agMMHUCTPATMBHOW Mpoueaypbl SBNSAETCA HanpaBfieHMe B KOMMNETEHTHbIM OpraH WHOCTPaHHOro
rocygapcrBa Unu 3aaBuTento oTeBeTa 00 ncnonHeHuu 3anpoca o6 VICTpe6OBaHVIVI JINYHOIro JOKyMeEHTa.

IV. ®opMbl KOHTPONSA 3a UCNONTHEHUEM AMUHUCTPATUBHOIO perfiaMmeHTa

Mopsapok ocyliecTBNEHNs TEKYLLEro KOHTPONA 3a co6nioaeHneM U UCrnonHeHnemM
OTBETCTBEHHbIMW AOMKHOCTHLIMU NMULLAMM MOJIOXKEHUN AQMUHUCTPATUBHOIO perfiameHTa u UHbIX
HOPMaTUBHbLIX NPAaBOBbIX aKTOB, yCTaHaBNUBaKLWMX TpeboBaHUA K NpeaocTaBneHnIo
rocyaapcTBEHHOM yCIyru, a Takke NPUHATMEM UMM peLLUeHU

43. TekyLnii KOHTPOSb 3a cObNOAEHMEM NOCNeN0BaTENBHOCTN AEUCTBUA 1 CPOKOB UCTOMNHEHNST aAMUHUCTPATUBHBIX
npoueayp no npenocTaBfieHNo roCcyAapCTBEHHOW YCMyrM OCYLLECTBMSIETCA MOCTOSIHHO [OJMKHOCTHBIMU NMLaMW,
OTBETCTBEHHbIMW 3a BbINOSIHEHNE aAMUHUCTPATUBHbIX OEeNCTBMIA, BXOASWMX B COCTaB agMUMHUCTPaTMBHOM
npoueaypbl, aaMUHUCTPATUBHBIX Npoueayp, a Takke nyTem NpoBeAeHWUst AOMMKHOCTHeIMU nuuamu MWL Poccum un
MwuHiocta Poccuun, pykosogutenem [enaptameHta MWO Poccun, [denaptameHta MwuHiocta Poccuuy,
TeppuTopunanbHoro opraHa MwHiocta Poccun, opraHa 3AIC, KOHCYNMbCKOTO y4pexaeHus NpOBEPOK WCMONHEHWS
NnonoXeHun AQMUHUCTPATUBHOMO perfnameHTa, UHbIX HOPMaTUMBHBLIX NPaBOBbLIX akToB Poccuiickonn Pepepaumm.

44, Ons TeKyLlero KOHTpPONnA MCNonb3yKTCA CBedeHudA, nMmeruinecda B 3NEKTPOHHOMN 6ase AaHHbIX, cny>Ke6Ha9|
KoppecnoHAeHund, YCTHad W nNucbMeHHasa MHopmaLms roCygapCTBEHHbIX ChnyXalwux, OCyLeCTBIALWNX
BbIMOSIHEHWE aAMWHUCTPATUBHLIX AENCTBUN, BXOASALMX B COCTAB agMUHUCTPATUBHbLIX npouenyp, XypHanbl y4yeTta
COOTBETCTBYHOLNX OOKYMEHTOB U Apyrue ceegeHuns.

MopspoK M NepuoanNYHOCTL OCYLLECTBIIEHUA NNaHOBbIX M BHENJTAHOBbLIX NPOBEPOK NOJSTHOThLI U
KayecTBa NpeAoCTaBIIeHUS roCyAapCTBEHHOW YCNyru, B TOM YMcrie NoOpAAoK U hopMbl KOHTPOIS
3a NOJSIHOTOM U Ka4eCTBOM NpefoCTaBNeHUs roCyAapCTBEHHON yChyru

45. KOHTpOnb MOMHOTHI M KadecTBa NPeAOCTaBMEHMS FOCyAapCTBEHHOM YyCnyru BkrovaeT B cebsi npoBeneHve
NPOBEPOK, BbISIBNIEHME U YCTPAHEHME HApYLLUEHWUI NpaB 3asiBUTENEN, paCCMOTPEHNE, MPUHSITUE PELLEHUI U MOATOTOBKY
OTBETOB Ha 0bpaLleHns 3aaBUTENEN, coaepXKalux xanobbl Ha peLlleHnst, AencTBus (6e3gencTeme) JOMKHOCTHBIX NNL,
Henaptamenta MU Poccuu, lenaptameHta MuHiocta Poccun, TepputopuanbHoro opraHa MuHiocta Poccum, opraHa
3AI'C, KOHCYNbCKOro y4pexaeHus.

46. MNpoBepkM MOryT ObITb NIAHOBLIMM (OCYLLECTBMAATLCS HA OCHOBaHUM NOMYroA0BbIX MW rOA0BbLIX MaHOB paboThl
MWL Poccumn, KoHCymnbcKkoro yypexaeHusi, MuHioocta Poccuu, TepputopuanbHoro opraHa MwuHiocta Poccun) wm
BHEMITAHOBbLIMW (OCYLLIECTBIIATLCA HA OCHOBaHMM Xanob rpaxaaH Ha gencteus (6e3geicTBue) OOSMKHOCTHBLIX ML
Oenaptamenta MU Poccuun, denaptameHta MuHiocta Poccuu, TepputopuanbHoro opraHa MuHiocta Poccun, opraHa
3AI'C, KOHCYNbCKOro yyYpexaeHus).



47. ina npoBeAeHWst NPOBEPKM MOMHOTHI U KayecTBa MPEeAOCTaBEHMS rOCYAapCTBEHHOW YCMYrn KOHCYMbCKMMM
ydypexgeHnamm ¢opMmpyeTca KOMUCCUSA, B COCTaB KOTOPOW BKMNOYAKTCA OOMMKHOCTHble nuua MWL Poccun,
KOHCYNbCKOrO y4peXXaeHust.

48. [ina npoBefeHVs NPoBepKW MOMHOTHI M KayecTBa NPeaoCTaBreHus rocygapcTtBeHHon ycnyrn opraHamu 3AIC
hopMmMpyeTcs KOMUCCUSA, B COCTaB KOTOPOIN BKIIOYAKTCA JOMKHOCTHbIE nuua MuHiocta Poccun, TeppuTopranbHOro
opraHa MuHtocta Poccuu.

49. PesynbTaTbl NpOBEpKM OCHOPMISIIOTCS aKTOM, B KOTOPOM OTMEYaloTCS BbISIBEHHbIE HEAOCTATKN U NPEANOXEHNS
MO UX YCTPaHEHMIO.

OTBeTCTBEHHOCTb AOMMKHOCTHbLIX NUL, cheaepanbHOro opraHa MCNOSTHUTENbHOW BNacTu 3a
peweHusn n gencTeun (6espencTemne), npuHUMaemble (ocylecTBNAEMbIE) UMY B Xoae
npenocTaBneHNs rocyaapcTBEHHON ycnyru

50. JomkHocTHble nuua denaptamenta MU Poccun, OenaptameHta MuHiocta Poccun, TepputopransHOro opraHa
MwuHiocta Poccun, opraHa 3AIC, KOHCYNbCKOrO YYpeXAEeHUs, HapyluMBLUME MNOMOXEHUS  HaCTOALLEro
AOMUHNCTPATUBHOIO pernaMmeHTa, HecyT OTBETCTBEHHOCTb B COOTBETCTBMM C 3akoHoaaTenbcTBoM Poccuiickon
depepauun.

Tpe6GoBaHus K NOPAAKY U (hopMaM KOHTPONA 3a NpeaocTaBlieHMEM rocyfapcTBEHHON ycnyru, B
TOM 4YuCIie CO CTOPOHbLI FpaXaaH, MX 06 beANHEeHU U opraHnsaumi

51. MNopsagok n opMbl KOHTPONS 3a NPeAoCTaBrEHMEM rOCYAapCTBEHHOW YCMyrn AOMKHbLI OTBeYaTb TpeboBaHuAM
HemnpepbIBHOCTM 1 AENCTBEHHOCTU (3O EKTUBHOCTH).

52. KoHTponb 3a npefocTaBrneHWeM rOCy4apCTBEHHOM YCMNyrM MOXET OCYLUECTBMAATLCA MyTEM MONy4YeHus B
Henaptamente MU Poccun, lenaptameHte MunHiocta Poccuu, TepputopmansHom opraHe MuHiocta Poccum, opraHe
3AI'C, KOHCYNbCKOM YUYpEXAeHUN NHpopMaLMKM O Hew No TenedoHy, MO MMCbMEHHBLIM 0bpaLLeHUsAM, N0 ANEKTPOHHOW
nouyTe.

KOHTpOJ'Ib 3a npeaocTtaBlieHNEM FOCy,D.apCTBeHHOIZ ycnyrm MoOXeT TaKKe OCYLIeCTBNATbCA nyTeM HanpaBneHuda
3aMeyaHun u I'Ipe/:l,J'IO)KeHVIVI no yny4yweHuno Ka4ecTtea npenocrtaBieHna FOCyﬂapCTBEHHOVI ycnyru.

V. Nocyne6Hoe (BHecyae6Hoe) ob6xxanoBaHue 3assBUTeNeM peLleHnn u aenctenn (6es3gencTems)
opraHa, npefoCTaBnAIOLWEro rocyAapcTBeHHYH YyCryry, AOMKHOCTHOMO Nvua opraHa,
npefocTaBnsolLlero rocyaapcTBeHHy0 ycnyry

WHdopMauusa ans sasBuTens o ero npaeBe NofaTth Xanoby Ha pelueHue U (unu) aencTene
(6espencTBue) chenepanbHOro opraHa UCNOJSTHATENBLHOWU BNacTu U (MNK) ero AOMMKHOCTHbIX NULY
npyv NpefocTaBrneHun rocyaapCcTBeHHOMN yCrnyru

53. BasiBuTEenu nmetoT npaBo noaatb kanoby Ha pelweHne n (unu) gevncteve (6esgericteue) OenaptameHta MU
Poccun, lenaptameHta MuHiocta Poccuu, TepputopmansHoro opraHa MuHiocta Poccun, opraHa 3AIC, KOHCYNbCKOro
yypexaeHust u (Unu) ux 4OMMKHOCTHBIX MWL, NPY NPeAOCTaBNEHNM rOCYAapCTBEHHOM ycnyru (aanee - xanoba).

MpeaomeT xanoobl

54. MNMpegmeTom xanobbl ABAAIOTCA peweHus u (unu) gevctemsa (6espencTeue) AOMKHOCTHLIX nuy [enaptameHTa
MWL Poccun, OenaptameHta MuHiocta Poccun, TepputopuanbHoro opraHa MwuHiocta Poccun, opraHa 3AIC,
KOHCYINbCKOTO  YYPEXAEHWs, TMNPUHATbIE W  OCYLLECTBMEHHbIE C HapyLleHUMeM cTaHgapTa npefocTaBreHust
rocy4apCTBEHHOW YCnyr, a Takke HeHaanexailee WCNOMHEHWe [OMKHOCTHLIMU NULAMU WX  OOMMKHOCTHbIX
006513aHHOCTEN, YCTAHOBMNEHHBLIX AOMUHUCTPATUBHBLIM PErNaMEHTOM U UHbIMW HOPMAaTUBHBLIMU NPAaBOBbLIMU aKTaMMu,
perynmpyoLMy OTHOLLEHMS, BO3HMKAIOLLME B CBSI3U C NPEAOCTaBNEHNEM rOCYAAPCTBEHHOMN YCIYTn.

55. 3asBUTENb MOXET 006PaTUTLCS C XKanoboii, B TOM YMCHe B Criedytolmnx crydasx:
HapyLleHe cpoka perucTpaumn saasneHus o6 ucTpeGoBaHnM JOKYMEeHTa;
HapyLLEeHVe cpoka NpenocTaBneHnst rocy4apCTBEHHOW YCIyru;

TpeboBaHue NpenocTaBneHns 3asiBUTENEM OOKYMEHTOB, HE MPEeAYCMOTPEHHbLIX HOPMATUBHLIMU NPABOBLIMU aKkTamu
Poccuiickon ®egepaunm ans npeaocTaBneHns rocygapCTBEHHON YCNyru;

0TKas B MNpuMemMe [OKYMEHTOB, NPedOoCTaBliEeHWE KOTOPbIX MPeAyCMOTPEHO HOPMaTMBHLIMM MPaBOBbLIMU aKTaMu
Poccuiickon ®enepaunn ans npeaocTaBneHvs rocygapCcTBeHHON YCnyru;

OTKa3 B npeanocrtaBneHnn rOCVﬂapCTBeHHOVI ycnyru, ecnn OCHOBaHUA OTKa3a He npenyCcMOTpeHbI (pe,D,epaﬂbelMM
3aKOHaMn N NPUHATbLIMU B COOTBETCTBUN C HUMU MHBIMU HOPMAaTUBHbIMU NPaBOBbIMU aKTaMu Poccuinckon d)enepaumm;

TpeboBaHMEe BHECEHMS 3asBUTENEM MpU NPeaoCTaBleHNM roCy4apCTBEHHOW YCMyrM nnatbl, He NpegyCMOTPEHHON
HOpMaTMBHbLIMM NpaBoBbIMU akTamun Poccuiickon ®enepavmu;



oTka3 [enaptameHta MU Poccun, lenaptameHta MuHiocta Poccuu, TepputopmnansHoro opraHa MuHiocta Poccuu,
opraHa 3AIC, KOHCYNbCKOrO yypexaeHusi, OOIMKHOCTHoro nuua [enaptameHta MWIO Poccun, [denaptameHTa
MwuHiocta Poccuu, TepputopuanbHoro opraHa MwuHiocta Poccum, opraHa 3AIC, KOHCYNbCKOro y4ypexneHusi B
ncnpasneHnn oNyLLEHHbIX ONEeYaToK U OLLIMBOK B BblAAHHbIX B pe3ynbTaTte NpeoCcTaBneHns rocyAapCTBEHHOW yCnyru
AOKyMeHTax Nnbo HapyLlueHne yCTaHOBNEHHOIO CPOKa TakMX UCNPaBIEHNNA.

OpraHbl rocyfapCcTBEHHOW BNacT U YNONMHOMOY€EHHbI€ Ha PAaCCMOTPEHMUE Xanoobbl JOIMKHOCTHbIE
nvua, KOTOpbIM MOXeT ObITb HanpaBrneHa xanoba

56. XKanobbl Ha pelleHus, NPUHSATbIE B XOA4e NPeAoCTaBNeHUsl rocy4apCTBEHHOM YCMyrM OOSMKHOCTHLIM NULOM
HOenaptameHta MWL Poccuu, KOHCYMbCKOro YYpexaeHus, HanpasnswTcs pykoBoguTento [enaptameHta MU
Poccum, KOHCYNbCKOro yupexaeHus, Ux 3amectTuTensim.

XKanobbl Ha peleHus, npuHaTble pykosoauTenem [enaptameHta MW Poccun, KOHCYNbCKOrO y4ypexaeHus,
nogatotca B8 ML Poccun.

XKanobbl Ha pelleHus, NpuHATbIE B XO4€ NPEeLOCTaBMEHUS TOCYAapCTBEHHOW YCMYyrM [OJPKHOCTHBIM TMLOM
OenaptameHta MuHiocta Poccun, TepputopuanbHoro opraHa MuHiocta Poccuun, opraHa 3AIC, HanpaBnsitoTcs
pykoBoauTento [enaptameHta MuHiocta Poccuun, TepputopuansHoro opraHa MuHiocta Poccum, opraHa 3AIC, mx
3amMecTuTensamMm.

XKanobbl Ha pelueHus, npuHaTele pykoBoauTenem [lenaptameHta MwuHiocta Poccun, TepputopuanbHOro opraHa
MuHtocta Poccum, opraHa 3AIC, nogatotcs B MuHiocT Poccun.

Mopsaok nogayn M paccMOTPEHUsA XKanobbl

57. )Xanoba nogaetca B OenaptameHt MWL Poccun, OenaptameHT MuHiocta Poccuun, TeppuTopuanbHbIi opraH
MwuHiocta Poccun, opran 3AIC, KOHCynbCKkoe yYpexaeHue B MMCbMEHHOW hopme, B TOM YWChe Npu JIMYHOM npueme
3asBUTENS, UMW B 3NIEKTPOHHOM BUAE.

58. XXanoba moxeT 6bITb HanpaBneHa no No4YTe, ¢ UCNosb3oBaHNeEM ceTh VIHTepHeT nnbo odurumnanbHbix cantos ML
Poccuun, MuHiocta Poccun, KOHCYnbCKoro yupexaenusi, EguHoro noprana.

59. XXanoba gomkHa cogepaTb:

HaMMeHOBaHWE opraHa, NpefoCTaBnsIlOLWEro rocygapCTBEHHY YCryry, AOMKHOCTHoro nuua OenaptameHta ML
Poccun, lenaptameHta MuHiocta Poccuu, TepputopuansHoro opraHa MuHiocta Poccun, oprada 3AIC, KOHCYNbCKOro
yypexaeHuss nnbo denepanbHOro rocyaapCTBEHHOMO CRyXallero, pelleHns u agercteus (6esgencTene) KoTopbix
obxanytoTcs;

damunumio, MMs, OTYECTBO (NocrnegHee - NPV HanuymMu), CBEAEHWS O MeCTe XuTenbCcTBa (MecTe npebbiBaHuS)
3asBUTENS, a TaKkKe HOMeEpP (HOMepa) KOHTaAKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHON NoYThl (MPY HanMuUK) u
MOYTOBBIN agpec, No KOTOPbIM JOSMKEH ObITb HAaNpaBfieH OTBET 3asABUTENIO;

cBefeHust 06 obxanyembix pelieHuax u (unu) aencteusx (6esgenctaun) denaptamerta MU Poccuun, enaptameHTa
MuHiocta Poccumn, TepputopuanbHoro opraHa MuHiocta Poccum, opraHa 3AIC, KOHCYNbCKOrO yypexaeHus,
pormkHocTHoro nuua [OenaptameHta MU Poccuu, [denaptameHta MuHiocta Poccun, TepputopmanbHOro opraHa
MwuHiocta Poccum, oprada 3AIC, KOHCYNbCKOrO y4pexXaeHus:;

AOBOAbI, HA OCHOBaHUWM KOTOPbLIX 3asBUTENb HE COornmaceH C peweHnem u (Mnu) pewvictenem (6esgencrTenem)
Henaptamenta MU Poccuun, denaptameHta MuHiocta Poccum, TepputopuranbHoro opraHa Mmnniocta Poccum, opraHa
3AI'C, KOHCYNbCKOro yypexaeHusi, gormkHocTHoro nuua fOenaptameHta MWL Poccuu, OenaptameHta MwuHiocTa
Poccun, TepputopuransHoro opraHa MuHiocta Poccuu, opraHa 3AIC, KOHCYNbCKOro ydpexaeHus. 3asButenem mMoryT
ObITb NpeAcTaBneHbl JOKYMEHTbI (MpY Hanu4Mm), NoaTBEPXKAALME JOBOAbI 3asBUTENS, MO0 UX KOnuu.

60. B cnyuyae, ecnn xanoba nopaeTtcs uvepe3 NpPeACTaBUTENsT 3asiBUTENS, Takke NPEACTaBNAETCS [OOKYMEHT,
noaTBEPXKOAIOLWNA MOMHOMOYMS Ha OCYLLEeCTBMEeHWe AeNcTBUA OT MMeHU 3asButend. B kadecTBe [OOKYMeHTa,
noaTBEPXKAAKOLLEro MOSIHOMOYMS] Ha OCYLLECTBMEHME OENCTBMIA OT UMEHWU 3asiBUTENS, MOXET OblTb NpefcTaBneHa
ocbopMreHHas B COOTBETCTBMM C 3akoHoAaTenbCcTBOM Poccuiickoin Pefepaumm 40BEPEeHHOCTb NMBO MHOW JOKYMEHT,
noATBepXXAalLWMN NOTHOMOYMS hM3nYeckoro nuua 4encTBoBaTb OT UMEHN 3asBuTens 6e3 JOBEPEHHOCTMU.

61. Mpuem xanob B nucbmeHHon dopme ocylectenaeTca AenaptameHtom ML Poccuu, lenaptameHtom MuHiocTa
Poccuun, TepputopuanbHbiM opraHoM MwuHiocta Poccuun, opraHom 3AIC, KOHCYNbCKMM YYpeXOeHMeM B MecTe
npenocTaBrneHnss rocyaapcTBEHHOW ycnyrn (B MecTe, rae 3asBuTenb nopasan 3asieneHne o6 wnctpeboBaHum
OOKyMeHTa), HapyLleHue nopsifka npefocTaBrneHnst KOTopor obxanyetcs, nubo B MecTe, rae 3asiBUTENEM MONyYeH
pesynbTaT ykasaHHOW rocy4apCTBEHHOW YCNyru.

Bpems npuema xanob cosnagaet ¢ rpacukom pabotbl OenaptamenHta MWL Poccun, OenaptameHta MuHiocTa
Poccun, TepputopmanbHoro opraHa MwHiocta Poccun, opraHa 3AIC, KOHCYNbCKOrO  yupexaeHus npu
npeaocTaBneHun rocygapcTBEHHON YCyrut.

B clny4yae noaavun »anobbl npu NM4HOM npueme 3adasuUTesb NnpeactaBndeT AOKYMEHT, y,EI,OCTOBepﬂ}OLLI,VIﬁ €ro JIN4YHOCTb
B COOTBETCTBMM C 3aKOHOLaTeNbCTBOM Poccumnckon (Dep,epau,ww.



62. Mpu nogadye xanobbl B 311eKTPOHHOM BUAE AOKYMEHTbI, yKa3aHHbIE B MyHKTe 60 AQMUHUCTPaTUBHOIO perfnameHTa,
MoryT 6bITb MpeacTaBneHbl B popme aneKTPOHHbIX AOKYMEHTOB, MOAMMCAHHbIX ANEKTPOHHOW NOANMCHIO, BUA, KOTOPOW
npeaycMoTpeH 3akoHOM 06 aNeKTPOHHOW Noanucu.

CpoOKMK paccMoOTpeHus xanobbl

63. XXanoba, noctynuslas B flenaptameHt MU Poccun, flenaptameHT MuHiocta Poccuu, TeppuTopuanbHbI opraH
MuHiocta Poccun, opraH 3AIC, KOHCynbCkoe YyypexaeHue, NOANEeXWT peructpauum He no3gHee creayowero
paboyero gHsa co AHA ee nocTynneHus. XKanoba paccmatpuBaeTcs B Te4eHne nNsTHaguati paboumx AHen co aHA ee
perucTpauumn.

B cny4yae obxanoBaHus oTka3a OJenaptameHta MU Poccun, OenaptameHta MuHiocta Poccuu, TepputopranbHOro
opraHa MuHiocta Poccuun, opraHa 3AI'C, KOHCYNbCKOro yyYpexaeHunsi, X AOMMKHOCTHBIX fUL, B Npueme JOKYMEHTOB Y
3asaBuTeNsa nNMbo B MCNpaBneHnu AOMYLLEHHbIX OneYyaTok M owunbok, a Takke B cnyvyae obxanosaHus 3assutenem
HapyLLEeHNs yCTaHOBIEHHOrO CpOKa TakuxX UCNpaBrneHnii xanoba paccmaTpuBaeTcs B Te4eHne nNaTv pabovnx aHen co
AHS ee perucTpaumm.

64. B cnyyae, ecnn B komneTeHuutio [enaptameHta MWIO Poccun, [OenaptameHta MwuHiocta Poccun,
TeppuTopuanbHoro opraHa MwHiocta Poccun, opraHa 3AIC, KOHCYNMbCKOTO Y4YpexaeHus He BXOOMUT MpUHATUE
peLueHus No NocTynuBLLEN Xanobe B COOTBETCTBUM C NYHKTOM 56 AOMUHUCTPATUBHOIO pernameHTa, B Te4eHne Tpex
pabounx OHeN co AHA perncTpaumm xanobbl OHa HanpaenseTcsl B YNONMHOMOYEHHbIA HA €e pacCMOTPEHNE OpraH, u
3asBUTENb UHOPMUPYETCS B MMCbMEHHON (DOPME O NepeHanpaBneHnn xanoobbl.

Mpy 3TOM CPOK PACCMOTPEHMS Xanobbl UCHACTISETCA CO AHA perucTpauuy xanobbl B YNonHOMOYEHHOM Ha ee
paccMoTpeHne opraHe.

65. B cnyyae ycraHOBNeHus B Xode MWNU NO pesynbTaTaM pacCMOTPeHus anobbl Npu3HaKkoB cocTaBa
aAMUHMUCTPATUBHOIO MpaBOHapyLUeHWs, npegycMoTpeHHoro ctatben 5.63 Kopekca Poccuiickon depepauun o6
aAAMUHUCTPATUBHbBIX npaBoHapyLeHUaAX, nnn NPpU3HakoB COCTaBa npecrynneHua OOJMKHOCTHOE aunuo,
YNONHOMOYEHHOE Ha paccMOTPeHUe xanob, HezameaIMTeNbHO HaNpPaBnseT COOTBETCTBYIOLLME MaTepuanbl B OpraHsbl

npokKypaTypbl.
MepeyeHb OCHOBaHUI ANA NPUOCTAHOBIIEHUA PaCCMOTPEHUS Xarnoobbl

66. BO3MOXHOCTb MPMOCTAHOBIIEHWUSI PACCMOTPEHMS Xanobbl 3akoHogaTenbcTBOM Poccuiickon depepaunm He
npenycMoTpeHa.

Pe3yn bTaT pacCMOTpeHus )Kano6bl

67. Mo pesynbTaTam paccMoTpeHust xanobbl OenaptameHt MWL Poccuu, OenaptameHT MuHiocta Poccun,
TeppuTopunanbHbeii opraH MuHiocta Poccun, opraH 3AIC, KOHCYnbCKOe y4ypexaeHwe NpYHUMAloT pelueHne o6
yOoBneTBoOpeHun xanobel nmbo 06 oTkale B ee yAOBNEeTBOPEHMU. YKa3aHHOE peLleHne NpMHumaeTcsa B oopMe akTa
OenaptameHta MU Poccuu, enaptameHta MuHiocta Poccuu, TepputopuansHoro opraHa MuHiocta Poccuu, opraHa
3AI'C, KOHCYNbCKOro y4pexaeHust.

Mpu ynoBneTBopeHun xanobbl OenaptameHt MU Poccuun, OenaptameHT MuHiocta Poccun, TeppuTopuanbHbii
opraH MuHtocta Poccuu, opran 3AIC, KOHCYNbCKOE yupexaeHue NprHUMaloT cyepnbiBaloLwme Mepbl MO YCTPAHEHMIO
BbISIBNIEHHbIX HAPYLLEHWUIA, B TOM Y1CIE MO Bblaave 3asiBUTEN0 pedynbTaTa rocyaapCTBEHHOM YCNyri, HE NO34HEE NATK
pabo4mx AHEN CO AHSA NPUHATUS PELLEHUS], ECMU MHOE HE YCTaHOBIEHO 3akoHoAaTenbCTBOM Poccuiickon ®eanepavmu.

Mopsaok MHOpMUPOBaHUS 3asiBUTENS O pe3yribTaTaX PAaCCMOTPEHUSA Xanobbl

68. OTBeT Mo pesynbTaTam pacCMOTPEHUst Xarnobbl HanpaBnAeTCcs 3asBUTENIO He No34Hee AHS, CreaytoLLero 3a AHeM
NPUHATUS peLLeHnsi, B MMCbMEHHON hopme.

69. B oTBeTe no pesynbTataM paccCMOTPeHMs xanobbl ykasbiBaloTCs: HaMMeHOBaHUe OopraHa, NpenoCTaBMsoLLIEro
roCy[apCTBEHHYIO YCMyry, PacCMOTPEBLLEro anoby, O0MKHOCTb, (amunns, UMsi, OTYECTBO (MPU HanuuumM) ero
[OIHKHOCTHOrO N1La, NPUHSBLLIErO peLueHne Mo xanobe;

HOMep, JaTa, MECTO NPUHATUS PeLLeHUs], BKNoYasi CBeAeHNst O AOIHKHOCTHOM fuue, pelleHve u (Mnu) geicteume
(6es3pencTBme) kKOTOpOro obxanyoTes;

damMunus, umsi, 0T4eCTBO (MPWU HanMM4YMKn) UM HaUMEHOBaHWEe 3asiBUTENS; OCHOBAHWS AN NMPUHSTUS PeLUueHus no
»kanobe;

NPUHATOE NO xanobe pelueHne;

B Cryyae, ecnu xano6a npusHaHa 060CHOBaHHON - CPOKW YCTPAHEHUS BbISIBIIEHHBIX HApPYLLEHWI, B TOM Y1CIie CPOK
npenocTaBneHns pesynbTaTta rocyfapCTBEHHON YCMyrv; CBeleHUsl O nopsiake 06XanoBaHWs NMPUHSTOrO Mo xanote
peLleHus.

70. OTBET NO pe3ynbTatam PacCMOTPEHUs xanobbl NOAMMCHIBAETCA YNOMHOMOYEHHBIM Ha PaccMOTpeHue xanoobbl
OOMKHOCTHbIM nuuom [enaptameHta MU Poccuun, [denaptameHta MuHiocta Poccun, TeppuTopransHOro opraHa
MwuHiocta Poccuun, opraHa 3AIC, koHcynbcKoro ydpexaeHus. o xenaHuio 3asiBUTENs OTBET MO pesynbTatam
paccMoTpeHus xanobbl MoxeT ObiTb nNpeAcTaBneH He mnosgHee paboyero OHS, criegylowero 3a AHEM MNPUHATUA



pelleHusi, B ¢popmMe 3MEKTPOHHOIO [AOKYMEHTa, MOAMUCAHHOrO 3MEKTPOHHOW MOAMUCHLID YNONTHOMOYEHHOMO Ha
paccMoTpeHue xanobbl JommMKHOCTHOro nuua fenaptameHta MWL Poccun, OenaptameHta MuHiocta Poccuum,
TepputopuansHoro opraHa MuHiocta Poccuu, opraHa 3AIC, KOHCYNbCKOro yupeXxaeHus, BUa KOTOpPow NpeaycMOTpeH
3aKkoHOM 06 3neKTPOHHOM NOAMNUCH.

71. OenaptameHt MWL Poccuu, enaptameHT MuHiocta Poccun, TepputopuanbHbii opraH MuHiocta Poccun, opraH
3AI'C, KOHCYNbCKOE yupexaeHne OTKa3blBaloT B YI0OBNETBOPEHNM Xanoobbl B CNeAyLLMX Crydasx:

Hanun4ymne BCTynuBLUEro B 3aKOHHYKO CUNY pelleHna cyaa, ap6VITpa)KHOI'O cyaa no xanobe o ToM xe npegmMeTe n no
TeM e OCHOBaHUAM;

nogauva xanobbl NULOM, NOMHOMOYNS KOTOPOro He NOATBEPXAEHbI B NOPsSiAKe, yCTAHOBNEHHOM 3aKOHOA4ATENbCTBOM
Poccuiickon degepaunm;

Hanuuve peleHuss no >xanobe, MPUHSATOrO paHee B COOTBETCTBMM C TpeboBaHnusiMu pasgena "[docyaebHbiin
(BHECYOEeOHbIN) nopsiAok obXxanoBaHMs 3asiBUTENEM pelleHnin u  (unu) pencteui  (Gesgencteusi) opraHa,
NpesoCcTaBnsAOLLEro FOCyAapCTBEHHYHO YCYry, a Takke ero AOSMKHOCTHbIX NuY" AOMUHUCTPATUBHOMO pernaMeHTa B
OTHOLLEHWMN TOFO Xe 3asiBUTENS U MO TOMY e NpeaMeTy xarnobbl.

72. Oenaptament MU Poccun, [lenaptameHT MuHiocta Poccum, TeppuTtopuanbHbii opraH MuHiocTa Poccum, opraH
3AI'C, KOHCYNbCKOE yupexaeHue BrnpaBse oCcTaBUTb xanoby 6e3 oTBeTa B CneayoLLmx cryyasx:

Hanuune B xanobe HeLEeH3YPHbIX nnéo OCKOp6I/ITEJ'IbeIX BbIpaXXeHun, yrpo3 Xu3Hu, 340pOBbHO N UMYLLECTBY
OOJDKHOCTHOIO Nnua, a Takxke 4J1eHOB ero cemMmbi;

OTCYTCTBME BO3MOXHOCTW MpoYnTaTh Kakyto-nnbo YacTb TeKCTa xanobbl, paMmununio, UMs, OTY4ECTBO (NPK HaNM4Mun) u
(Mnn) NnoyTOBBIN aapec 3asBUTENS, YKa3aHHble B anobe.

Mopsaok o6xanoBaHWs peLleHUs Mo Xxarnobe

73. B cnyyae, ecnu 3agBuTeEnb CYUTaET, YTO peLUEHMEM, MPUHATBIM MO pe3yrnbTaTaM PaCcCMOTPEHUs Xarnoobbl,
HapyLleHbl ero npaesa u cBoboabl, OH BnpaBe obpaTUTbCA C xanobon Ha pelueHue, NPUHATOE NOo pesynbTaTtam
paccmoTpeHus xanobbl, B COOTBETCTBUM C 3akoHoAaTenscTBoM Poccuiickon ®eaepavmu.

MpaBo 3asiBUTeNs Ha nosny4YeHne MH(OpPMaL M1 U 4OKYMEHTOB, He06X0AMMBIX ANsi 060CHOBaHUA U
paccMoTpeHus Xanobbl

74. 3asiBATENb MMEET MpaBO Ha MoNy4vyeHue WHGPOpPMauMM U OOKYMEHTOB, Heobxoaumbix Ansi ob6OoCHOBaHMA ©
paccMOTpeHMUs anobsbil.

Cnoco6bl nHhopMupoBaHuA 3asaBUTENEN O NOPsAKE NOAAYM U PACCMOTPEHMNA XKanoobl
75. l/Ichopmau,mo O nopdaake noga4vn n paccMoTpeHuda anobbl 3asBUTENb MOXET nony4vnTb:

Ha odmumanbHblix cantax MU Poccuun, MuHiocta Poccun, TepputopuanbHbix opraHoB MuHiocta Poccumn, opraHos
3AI'C nnu KOHCYNbCKOTO y4vpexaeHuss B ceTu VHTepHeT; Ha EguHoOM nopTane; no cnpaBoYHbIM TenedoHam,
yKa3aHHbIM B MyHKTEe 3 AOMUHUCTPATUBHOIO pernaMmeHTa; npu fiv4yHom npueme.



